
Private Bag X9302, Polokwane 
Fidel Castro Ruz House, 18 College Street, Polokwane 0700.  Tel: 015-293 6000/12. Fax: 015 293 6211. 

Website: http/www.limpopo.gov.za 

 DEPARTMENT OF 

 HEALTH

The heartland of Southern Africa – Development is about people!

REF: S4/1/1   

ENQ: NGOBENI TM 

TO: HEADS OF DEPARTMENTS / STAFF MEMBERS 
 ALL QUALIFYING APPLICANTS 

DEPARTMENTAL CIRCULAR NO-----------------OF 2026 

ADVERTISEMENT OF A VACANT POSTS IN THE DEPARTMENT OF HEALTH 

1. *** NB: Ensure that you read the conditions and requirements of the post BEFORE you apply.
Failure to comply with the instructions below, will result in your application to be disqualified.

2. By applying, it is understood that you agree to the conditions and requirements of the post.

3. Applicants are hereby invited from suitably qualified candidates for vacant posts in the Department of
Health.

4. Applications should include a fully completed new Z83 form obtainable from any government
institution or at www.dpsa.gov.za and must be accompanied by a comprehensive Curriculum Vitae
[CV].

5. Completion of Z83 Application Form:

5.1 The new Z83 form must be fully completed and signed by the applicant. The following must be 
considered in relation to the completion of the Z83 by applicants: All the fields in Part A, Part C and 
Part D must be completed. In Part B, all fields should be completed in full except the following: South 
African applicants need not provide passport numbers. If an applicant responded “No” to the question 
“Are you conducting business with the State or are you a Director of a Public or Private company 
conducting business with the State? then it is acceptable for an applicant to indicate ‘not applicable’ 
or leave blank to the question. If yes (provide detail),  

5.2 “In the event that you are employed in the Public Service, will you immediately relinquish such 
business interest?”. Applicants may leave the following question blank if they are not in possession 
of such: “If your profession or occupation requires official registration, provide date and particulars of 
registration”.  
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5.3 Noting there is limited space provided for Part E, F & G, applicants often indicate “refer to Curriculum 
Vitae (CV)” or “see attached”, this is acceptable as long as the CV has been attached and provides 
the required information. If the information is not provided in the CV, the applicant may be disqualified. 
It must be noted that a CV is an extension of the application for employment Z83, and applicants are 
accountable for the information that is provided therein. The questions related to conditions that 
prevent reappointment under Part F must be answered. The questions related to the conditions that 
prevent re-appointment under Part F must be answered however applicants currently employed by 
the public service do not need to complete the section as it is intended for those seeking re-
employment. 
 

5.4 NB. Please note that the department does not accept courier and hand delivery applications 
 

6. Applicants with foreign qualifications remain responsible for ensuring that their qualifications are 
evaluated by the South African Qualifications Authority (SAQA) and to provide proof of such 
evaluation. 

 
7. Shortlisted candidates will be required to come for an interview, at which time, certified copies of all 

relevant qualifications, current registration with the relevant statutory body and copy of ID must be 
submitted. 

 
8. All shortlisted candidates shall undertake two pre-entry assessments. One shall be a practical 

exercise and the other shall be an Integrity [Ethical Conduct], an Assessment as per Directive on 
Human Resource Management and Development for Public Service Professionalization effective from 
01 April 2024.  

 
9. The successful candidate will be subjected to Personnel Suitability Checks as per the Directive on 

Human Resource Management and Development for Public Service Professionalization effective from 
01 April 2024. Furthermore, any person who resumes duty as a designated employee on or after 1 April 
in a year shall disclose financial interests within 30 days after assumption of duty in respect of the period 
from 1 April to the period of disclosure’  

 
10. The Department of Health is an equal opportunity Employment Equity and Affirmative Action 

Employer.  
 

11. People with disabilities are encouraged to apply and correspondence will be entered into with 
shortlisted candidates only. Correspondence will be limited to short-listed candidates only due to the 
large number of applications we envisage to receive and if you have not heard from us within ninety 
(90) days of the closing date, please accept that your application has been unsuccessful. However, 
should there be any dissatisfaction, applicants are hereby advised to, within 90 days, request reasons 
from the Department for any administrative action which has adversely affected them in terms of 
section 5(1)(2) of the Promotion of Administrative Justice Act 3 of 2000. 

 
12. NB: Applicants responding to this circular should quote on the Z83 form, the Circular Number  

[Circular No…………of 2026] and NOT  S4/1/1 as this is for internal correspondence ONLY. 
 

13. Kindly note that NO payment of any kind is required when applying for posts advertised in this circular. 
 

14. The Department reserves the right not to fill any advertised posts.  
 

15. The closing date for applications is ___________________________ 
 

07 August 2026
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NB 1: Note: The circular of advertised vacant posts will be posted on the following websites:  
https://erecruitment.limpopo.gov.za, www.ldoh.gov.za, www.dpsa.gov.za and Provincial 
Department social media 

 
 

General enquiries about the advertised posts should be directed to Ms Mompei MM at 015 293 6126 / 
Ms Sebake RL at 015 293 6426, Ms Sebola MF at 015 293 6002 and Ms Mothiba JT at 015 293 666 
during office hours.               
 
 
 
 
 

 
_____________________________________    _____________________ 
HEAD OF DEPARTMENT: HEALTH     DATE 
DR NDWAMATO NN 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

13/07/2026
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POST 1: DEPUTY DIRECTOR: MANAGEMENT ACCOUNTING [Level 11] =1 post 
 
Commencing salary notch: p.a. [R932 292.00 per annum] (all-inclusive package) 
 
CENTRE: Provincial Office – Polokwane 
 
 
(A) INHERENT REQUIREMENTS: 

 

Qualification and Experience 

 
 Senior Certificate [Grade 12] plus a minimum of NQF level 6 qualification in Financial 

Management/Accounting/Economics or equivalent qualification at NQF level 6 as 
recognized by the South African Qualification Authority (SAQA). 

 A minimum of five [5] years' experience in Financial Management and related 
processes, of which three [3] years must be at junior management level equivalent 
to an Assistant Director level. 

 CA(SA)/IIA membership, eligibility to register as a CA(SA) or Institute of internal 
auditors (IIA) will be an added advantage 

 Inherent requirements of the job: Computer literacy, including MS Outlook, Word, 
Excel and PowerPoint, as well as proficiency in Virtual meeting platforms. 

 A valid driver's license, except for people with disabilities. 
 

B) Knowledge, Skills and experience 
 
 An understanding of Public Sector Financial Administration and the prescription 

/provision of PFMA and Treasury Regulations.  
 Good understanding of BAS and other financial systems.  
 Ability to manage multiple projects, excellent interpersonal and communication skills 

(written & verbal).  
 Report writing and presentation skills.  
 The incumbent must be assertive and self-driven, Innovative, and creative, client 

focused, and solution orientated.  
 Be able to work under stressful situations as well as the ability to maintain high levels 

of professionalism.  
 Understanding the government Standards Chart of Accounts.  

 
 

(C) PERSONAL ATTRIBUTES  
 

 Accountability and reliability.  
 Proactive and results orientated.  
 Calm under pressure and adaptable to change.  
 Respectful and diplomatic with stakeholders.  
 Team player and supportive leader.  
 Committed to continuous learning and Batho Pele principles 
 Integrity and professionalism.  
 Attention to detail and accuracy.  
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D) KEY PERFORMANCE AREAS 
 

 Develop and ensure the implementation of policies, guidelines and procedures. 

 Manage the Alignment of financial plans with departmental strategic 
objectives/priorities. 

 Manage budget engagements with programme managers. 

 Manage the budgeting process. 

 Manage rollover, adjustment, estimates and virement process.  

 Monitor departmental budget and expenditure. 

 Provide interim and annual management accounting reporting. 

 Manage resource [Physical and Human] 

 

POST 2: DEPUTY DIRECTOR: EXPENDITURE AND ACCOUNTS [LEVEL 11] = 1 POST 
 
Salary package: R932 292.00 [All-inclusive remuneration package] 
 
CENTRE: Provincial Office – Polokwane 
 

A) INHERENT REQUIREMENTS: 
Qualifications and Competencies 

 
 An appropriate national diploma / bachelor's degree or equivalent qualification in 

Financial Management/Accounting/Economics or equivalent qualification at level 6 
as recognized by the South African Qualification Authority (SAQA). 

 A minimum of five [5] years' experience in Various discipline of financial 
management and related processes, with vast experience in Expenditure & Salary 
management, and of which three [3] years must be at junior management level 
equivalent to an Assistant Director level. 

 Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

 A valid driver's license, except for people with disabilities.  
 
                     B) Knowledge and Skills 
 

 An understanding of Public Sector Financial Administration and the prescription 
/provision of PFMA and Treasury Regulations. 

 Good understanding of BAS, LOGIS and other financial systems. 
 Ability to manage multiple projects, excellent interpersonal & communication skills 

(written & verbal). 
 Report writing and presentation skills. 
 The incumbent must be assertive and self-driven, Innovative, and creative, client 

focused, and solution orientated. 
 Be able to work under stressful situations as well as the ability to maintain high 

levels of professionalism. 
 Understanding of the government Standards Chart of Accounts 

 
C) Personal Attributes 
 

 Integrity and professionalism. 
 Attention to detail and accuracy. 
 Accountability and reliability. 
 Proactive and results orientated. 
 Calm under pressure and adaptable to change. 
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 Respectful and diplomatic with stakeholders. 
 Team player and supportive leader. 
 Committed to continuous learning and Batho Pele principles  

 
 

D) KEY PERFORMANCE AREAS: 
 Manage payments processes for the institution. 
 Ensure settlement of accounts within 30 days 
 Ensure performance of monthly creditor’s reconciliation 
 Enforce that documents are authorized by officers in charge with financial 

delegations  
 Oversee all payment related enquiries 
 Manage the submission of both creditors and salary related Accruals and Payables 

registers 
 Manage Fruitless and Wasteful expenditure  
 Oversee adherence to internal controls processes and procedures  
 Ensure smooth running of both internal and external audit, including other 

stakeholders  
 Respond to audit queries, develop and implement remedial measures 
 Manage salary administration services. 
 Ensure capacity and development of relevant staff within the institution 
 Provide updated monthly, quarterly and Annual Financial Statements reports  
 Ensure high level of compliance with applicable prescripts and procedures. 
 Provide ad hoc, monthly, quarterly and annual reports relating to all the above 

functions.  
 

 
POST 3: ASSISTANT DIRECTOR- EXPENDITURE AND ACCOUNTS [LEVEL 9] = 1 POSTS  
 
Salary Package: R487 197.00 p.a.  
 
CENTRE:  Provincial Office – Polokwane 
 

A) INHERENT REQUIREMENTS:  
Qualifications and Competencies 

 

 A Senior Certificate [Grade 12] plus a minimum of undergraduate qualification in 

Financial Management/Accounting/ Economics or equivalent qualification at NQF 

level 6; plus at least three years’ experience in Financial Management and 

related processes, with vast experience in Expenditure & Salary management 

functions at Supervisory level equivalent to Senior State Accountant / Senior 

Admin Officer at level 7/8. 

 Inherent requirements of the job: Computer literacy including MS Outlook, Word, 

Excel and PowerPoint; Virtual meeting platforms literacy 

 A valid driver's license, except for people with disabilities.  

 
B) Knowledge and Skills 
 
 An understanding of public sector Financial Management and the 

prescriptions/provisions of PFMA, and Treasury Regulations. 

 Good understanding of BAS, LOGIS, and other financial systems 

 Proficiency in MS Word, Excel and PowerPoint.   
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 Well-developed communication and presentation skills/interpersonal relations and 

management and Project Management skills.  

 Be able to work under stressful situations as well as the ability to maintain high 

levels of professionalism. 

 Understanding the government Standards Chart of Accounts.  

 

C) Personal Attributes 
 

 Integrity and professionalism. 
 Attention to detail and accuracy. 
 Accountability and reliability. 
 Proactive and results orientated. 
 Calm under pressure and adaptable to change. 
 Respectful and diplomatic with stakeholders. 
 Team player and supportive leader. 
 Committed to continuous learning and Batho Pele principles  

 

D) KEY PERFORMANCE AREAS:  

 

 Manage the accounts payable processes within the institution 

 Ensure compliance with payment of suppliers within 30 days 

 Perform monthly reconciliation of invoice registers  

 Manage creditors related accruals and payables  

 Manage salary related accruals and payables  

 Manage Salary Administration services. 

 Ensure readiness of documents for audit purposes 

 Perform monthly creditors reconciliation 

 Provide standard and adhoc reports.  

 Enforce compliance to the acts, regulations, procedures and other directives.  

 Attend to Internal and external auditor’s request 

 Respond to audit queries, develop and implement remedial measures.  

 Provide updated monthly, quarterly and Annual Financial Statements/reports. 

 
 
POST 4: BILLING ASSISTANTS-REVENUE MANAGEMENT [12 MONTHS CONTRACT] 60 POSTS  

 
Monthly Stipend: R8 150.00 

DISTRICT HOSPITALS  
CENTRES: Lebowakgomo Hospital   (2), Zebediela Hospital  (1) Botlokwa Hospital (1), Seshego Hospital  (2), 
Helena Franz Hospital (1),Dilokong Hospital (3), Mecklenburg Hospital (1),Jane Furse Hospital  (2), Matlala 
Hospital (1), Elim Hospital (3),Donald Fraser Hospital (3), Siloam Hospital (3),Musina Hospital (1), Malamulele 
Hospital (2), Nkhensani Hospital (3), Dr CN Phatudi Hospital (1), Sekororo Hospital (1),Maphutha Malatji Hospital  
(2), Kgapane Hospital (1), George Masebe Hospital (2), Wambaths Hospital (2),FH Odendaal Hospital (2), 
Ellisras Hospital (2), Louis Trichardt Hospital (1),Witpoort Hospital (1), Voortrekker (2),Van Velden Hospital (2), 
Hellen Franz Hospital (2),WF Knobel hospital (1) 
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(A)  INHERENT REQUIREMENTS:  
 
Qualification and Competencies 
 
 

 A Senior Certificate [Grade 12] plus undergraduate qualification in Financial 
Management/Accounting or equivalent financial related qualification at NQF level 6  
as recognized by the South African Qualifications Authority [SAQA]. 

 Experience in revenue management and billing in health environment will be an   
added advantage.  

 Computer literacy in MS Outlook, Word, Excel and PowerPoint; and Virtual meeting 
platforms literacy. 

 Willingness to work extra hours on short notice. 
 

                                        B) Knowledge and skills 

 An understanding of public sector Financial Management and the provisions of 

PFMA, Treasury Regulations and related prescripts. 

 Intermediate or advanced skills in MS excel. 

 Ability to accept accountability and responsibility and to work independently 
unsupervised. 

 Able to work with multidisciplinary teams within the revenue value chain. 

 
 
KEY PERFORMANCE AREAS: 
 

 Billing of all services rendered to patients in the allocated area of responsibility in 
line with the Uniform Patient Fee Schedule, relevant procedures and prescripts. 

 Obtain relevant documents required for submission of claims to Road Accident 
Fund (RAF) and government departments. 

 Timeous packaging and submission of hospital claims to the district and relevant 
departments  

 Maintain updated debtors’ book and records relating to Road Accident Fund 

Claims and other government departments accounts. 

 Follow-up and trace outstanding accounts according to policies and procedures 
 Perform daily reconciliation of payments received against the individual debtors in 

the system and identify unpaid accounts. 

 Follow up on remittances for payment made by RAF and other funders 

 Provide any other related financial administrative functions as required from time 

to time. 

 Timeous compilation and submission of required reports. 
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POST 5: BILLING ASSISTANTS-REVENUE MANAGEMENT [12 MONTHS CONTRACT] = 40 POSTS 
 
Monthly Stipend: R8 150.00 

REGIONAL & TERTIARY HOSPITALS:  
 
CENTRES: Letaba hospital (6), Mokopane hospital (5), St Ritas hospital (3), Philadelphia hospital (4), Tshilidzini 
hospital (6), Mankweng Hospital (6) Pietersburg Hospital (8). 
 

(A)  INHERENT REQUIREMENTS:  
 
Qualification and Competencies 
 
 

 A Senior Certificate [Grade 12] plus undergraduate qualification in Financial 
Management/Accounting or equivalent financial related qualification at NQF level 6 
as recognized by the South African Qualifications Authority [SAQA]. 

 Experience in revenue management and billing in health environment will be an   
added advantage.  

 Computer literacy in MS Outlook, Word, Excel and PowerPoint; and Virtual meeting 
platforms literacy. 

 Willingness to work extra hours on short notice. 
                                         
                            B) Knowledge and skills 

 An understanding of public sector Financial Management and the provisions of 

PFMA, Treasury Regulations and related prescripts. 

 Intermediate or advanced skills in MS excel. 

 Ability to accept accountability and responsibility and to work independently 

unsupervised. 

 Able to work with multidisciplinary teams within the revenue value chain. 

 
 
KEY PERFORMANCE AREAS: 
 

 Perform data clean-up for debtors relating to Road Accident Fund, Private Medical 
and government departments/entities. 

 Billing of all services rendered to patients in the allocated area of responsibility in 
line with the Uniform Patient Fee Schedule, relevant procedures and prescripts. 

 Obtain relevant documents required for submission of claims to Road Accident 
Fund (RAF), patients covered by medical schemes and government 
departments/entities. 

 Timeous packaging and submission of hospital claims to the district and relevant 
departments  

 Maintain updated debtors’ book and records relating to Road Accident Fund 

Claims and other government departments accounts. 

 Follow-up and trace outstanding accounts according to policies and procedures 
 Perform daily reconciliation of payments received against the individual debtors in 

the system and identify unpaid accounts. 

 Follow up on remittances for payment made by RAF and other funders 

 Provide any other related financial administrative functions as required from time 

to time. 

 Timeous compilation and submission of required reports. 
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POST 6: BILLING ASSISTANTS-REVENUE MANAGEMENT [12 MONTHS CONTRACT] = 43 POSTS 
 
Monthly Stipend: R8 150.00 

DISTRICTS OFFICES & PROVINCIAL OFFICE: 
 
CENTRES: Provincial office (23), Capricorn District (4), Mopani District (4), Sekhukhune District (4), Vhembe 
District (4), Waterberg District (4),  
 

(A)  INHERENT REQUIREMENTS:  
 
Qualification and Competencies 
 
 

 A Senior Certificate [Grade 12] plus undergraduate qualification in Financial 
Management/Accounting or equivalent financial related qualification at NQF level 6  
as recognized by the South African Qualifications Authority [SAQA]. 

 Experience in revenue management and billing in health environment will be an   
added advantage.  

 Computer literacy in MS Outlook, Word, Excel and PowerPoint; and Virtual meeting 
platforms literacy. 

 Willingness to work extra hours on short notice. 
 

                             B) Knowledge and skills 
 An understanding of public sector Financial Management and the provisions of 

PFMA, Treasury Regulations and related prescripts. 

 Intermediate or advanced skills in MS excel. 

 Ability to accept accountability and responsibility and to work independently 

unsupervised. 

 Able to work with multidisciplinary teams within the revenue value chain. 

 
KEY PERFORMANCE AREAS: 
 

 Perform data clean-up for departmental debts relating to Road Accident Fund, 
Private Medical and government departments/entities. 

 Facilitate submission of Road Accident Fund claims from Districts and Tertiary 
hospitals. 

 Receive all RAF claims and conduct pre-assessment i.e. (Check that submitted 
claims contain all required documents.). 

 Compile a report of all non-compliant claims i.e. (Incomplete claims for correction 
by relevant institutions). 

 Submit the pre-assessed and compliant RAF claims to immediate supervisor.  
 Receive all non-compliant claims from RAF and consolidate them, submit the 

report to the supervisors. 
 Update the Submission (RAF claims register) with acknowledged and received 

claims by Limpopo RAF Regional office.   
 Access remittances from share file and identify completeness and update. 
 Capture revenue and debt transactions in financial systems. 
 Perform revenue allocation per responsibility and prepare journals for correction of 

any misallocation.  
 Handle direct and internet deposits by clients. 
 Consolidate weekly and monthly RAF claims and revenue reports. 
 Assist in compiling basic weekly/monthly/quarterly reports. 
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POST 7: BILLING ASSISTANTS-REVENUE INFORMATION TECHNOLOGY [12 MONTHS CONTRACT]: 4 
POSTS 
 
Monthly Stipend: R8 150.00 

CENTRES: Provincial Office (2), Mankweng Hospital (1), Pietersburg Hospital (1) 
 

A)  INHERENT REQUIREMENTS:  
 
Qualification and Competencies 
 

 A Senior Certificate [Grade 12] plus undergraduate qualification, Diploma or Degree 
in Computer Science/ Information Technology or equivalent IT related qualification 
at NQF level 6 or 7 as recognized by the South African Qualifications Authority 
[SAQA]. 

 IT operating systems and technical knowledge. Data and Information Management. 
 Some experience in revenue management and billing in health environment will be 

an added advantage.  
 Computer literacy in MS Outlook, Word, Excel and PowerPoint; and Virtual 

meeting platforms literacy 
 

                            B) Knowledge and skills 
 Technical knowledge in IT operating systems, Data and Information 

Management. 

 An understanding of public sector Financial Management and the provisions of 

PFMA, Treasury Regulations and related prescripts. 

 Intermediate or advanced skills in MS excel. 

 Ability to accept accountability and responsibility and to work independently 

unsupervised. 

 Able to work with multidisciplinary teams within the revenue value chain on IT 

related matters 

 
KEY PERFORMANCE AREAS: 
 

 Assist in monitoring functionality of revenue systems 
 Report non-functionality of the system or errors encountered by revenue users  
 Assist in the monitoring of utilization of Electronic Data Interchange (EDI) and 

Patient Verification System (PVS) by users and provide utilisation statistics. 
 Generate and download multiple operation system reports 
 Assist in monthly e-His system period end closure 
 Perform analysis of the reports and identify gaps of the information extracted 

from the system. 
 Assist revenue value chain units in all IT related matters. 
 Assist in the compilation of weekly, monthly and quarterly revenue reports. 
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POST 8: Billing Assistants-Specialised Hospital: 4 POSTS  
 
Monthly Stipend: R8 150.00 

CENTRES: Hayani Hospital (2), Thabamoopo Hospital (2) 
 
REQUIREMENTS: A) Qualifications and Competencies 
 

 A Senior Certificate [Grade 12] plus a minimum undergraduate qualification in 
Financial Management/Accounting or equivalent financial related qualification at 
NQF level 6 or above 

  as recognized by the South African Qualifications Authority [SAQA]. 
 Some experience in revenue management and billing in health environment will be 

an added advantage.  
 Computer literacy in MS Outlook, Word, Excel and PowerPoint; and Virtual 

meeting platforms literacy 
 

                                         
                            B) Knowledge and skills 

 An understanding of public sector Financial Management and the provisions of 

PFMA, Treasury Regulations and related prescripts. 

 Intermediate or advanced skills in MS excel. 

 Ability to accept accountability and responsibility and to work independently 
unsupervised. 

 Able to work with multidisciplinary teams within the revenue value chain. 

 
KEY PERFORMANCE AREAS:  
 

 Identify and record Medical Aid patients treated in all service points including staff 
clinic. 

 Manual \ System recording of patients referred by the Department of Justice (DoJ) 
 Obtain relevant documents required for submission of claims to Department of 

Justice and patients covered by medical schemes. 
 Billing of all services rendered to patients in the allocated area of responsibility in 

line with the Uniform Patient Fee Schedule, relevant procedures and prescripts. 
 Timeous packaging and submission of hospital claims to the Provincial office.  
 Maintain updated debtors’ book and records relating DoJ Claims. 

 Timeous billing and submission of hospital claims to the various medical aid 

schemes.  

 Follow-up on outstanding accounts and remittances in line with applicable 
procedures 

 Perform daily reconciliation of payments received against the individual debtors in 

the system /manual. 

 Provide any other revenue related financial administrative functions as required 

from time to time. 

 Timeous compilation and submission of required reports. 

 
 
 
 
 
 
 
 



 

ADVERTISEMENT FOR VACANT POSTS IN THE LIMPOPO DEPARTMENT OF HEALTH JULY 2026  13 | 13 

POST 9: Billing Assistants-Nursing College Management: 1 POST 
 
Monthly Stipend: R8 150.00 

CENTRE: Nursing College [Polokwane] 
 
REQUIREMENTS: A) Qualifications and Competencies 
 

 A Senior Certificate [Grade 12] plus a minimum undergraduate qualification in 
Financial Management/Accounting or equivalent financial related qualification at 
NQF level 6 or above 

  as recognized by the South African Qualifications Authority [SAQA]. 
 Some experience in revenue management and billing in health environment will be 

an added advantage.  
 Computer literacy in MS Outlook, Word, Excel and PowerPoint; and Virtual 

meeting platforms literacy 
 

                                         
                            B) Knowledge and skills 

 An understanding of public sector Financial Management and the provisions of 

PFMA, Treasury Regulations and related prescripts. 

 Intermediate or advanced skills in MS excel. 

 Ability to accept accountability and responsibility and to work independently 
unsupervised. 

 Able to work with multidisciplinary teams within the revenue value chain. 

KEY PERFORMANCE AREAS:  
 

 Assist in allocation of accommodation and parking bays to students 
 Update tenants’ registers 
 Reconcile number of available rooms vs allocations and payments at all nursing 

campuses 
 Assist in ensuring that deductions for RPL students effected in persal 
 Facilitate boarding and lodging for all repeating students 
 Assist in processing of monthly nursing bursary allowances. 
 Timeous compilation and submission of required reports 

 

 

END 




