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   DEPARTMENT OF 

 HEALTH 

 

The heartland of Southern Africa – Development is about people! 

  
REF: S4/1/1 
 
ENQ: NGOBENI TM 
 
 
TO: ALL QUALIFYING APPLICANTS  
  
 
DEPARTMENTAL CIRCULAR NO-----------------OF 2024 
 
 
ADVERTISEMENT OF A VACANT POSTS IN THE DEPARTMENT OF HEALTH 

  
1. Ensure that you read the conditions and requirements of the post BEFORE you apply. 

 
2. By applying, it is understood that you agree to the conditions and requirements of the post. 

 
3. Applicants are hereby invited from suitably qualified candidates for vacant posts in the Department of Health. 

 
4. Applications should include a fully completed new Z83 form obtainable from any government institution or at 

www.dpsa.gov.za and must be accompanied by a comprehensive Curriculum Vitae [CV]. 
 

5. The new Z83 form must be fully completed and signed by the applicant. The following must be considered in relation 
to the completion of the Z83 by applicants: All the fields in Part A, Part C and Part D must be completed. In Part B, 
all fields should be completed in full except the following: South African applicants need not provide passport 
numbers. If an applicant responded “No” to the question “Are you conducting business with the State or are you a 
Director of a Public or Private company conducting business with the State? then it is acceptable for an applicant to 
indicate ‘not applicable’ or leave blank to the question. If yes (provide detail), “In the event that you are employed in 
the Public Service, will you immediately relinquish such business interest?”. Applicants may leave the following 
question blank if they are not in possession of such: “If your profession or occupation requires official registration, 
provide date and particulars of registration”. Noting there is limited space provided for Part E, F & G, applicants often 
indicate “refer to Curriculum Vitae (CV)” or “see attached”, this is acceptable as long as the CV has been attached 
and provides the required information. If the information is not provided in the CV, the applicant may be disqualified. 
It must be noted that a CV is an extension of the application for employment Z83, and applicants are accountable 
for the information that is provided therein. The questions related to conditions that prevent reappointment under 
Part F must be answered. 

 
6. Applicants with foreign qualifications remain responsible for ensuring that their qualifications are evaluated by the 

South African Qualifications Authority (SAQA) and to provide proof of such evaluation. 
 

 
7. Shortlisted candidates will be required to come for an interview, at which time, certified copies of all relevant 

qualifications, current registration with the relevant statutory body and copy of ID must be submitted. 
 

8. All shortlisted candidates shall undertake two pre-entry assessments. One shall be a practical exercise and the other 
shall be an Integrity [Ethical Conduct], an Assessment as per Directive on Human Resource Management and 
Development for Public Service Professionalization effective from 01 April 2024. 
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9. Shortlisted candidates for the SMS post will be required to submit SMS pre-entry certificate obtainable from National 
School of Government [https://thensg.gov.za/training-course/sms-pre-entryprogramme/.] on the date of the 
interview. 

 
10. The successful candidate will be subjected to security clearance [Vetting] as per the Directive on Human Resource 

Management and Development for Public Service Professionalization effective from 01 April 2024. 
 

11. People with disabilities are encouraged to apply and correspondence will be entered into with shortlisted candidates 
only. Correspondence will be limited to short-listed candidates only due to the large number of applications we 
envisage to receive and if you have not heard from us within ninety (90) days of the closing date, please accept that 
your application has been unsuccessful. However, should there be any dissatisfaction, applicants are hereby 
advised to, within 90 days, request reasons from the Department for any administrative action which has adversely 
affected them in terms of section 5(1)(2) of the Promotion of Administrative Justice Act 3 of 2000. 

 
12. Applicants responding to this circular should quote on the Z83 form, the circular number and reference number on 

the application link of the post they are applying for. 
 

13. Kindly note that NO payment of any kind is required when applying for posts advertised in this circular. 
 

14. The Department reserves the right not to fill any advertised posts. The employment decision shall be 
informed by the Employment Equity Plan of the Department.  

 
 

15. The closing date for applications is ___________________________ 
 

NB 1: Note: The circular of advertised vacant posts will be posted on the following website:  
www.ldoh.gov.za 

 
NB 2: Applicants should apply using the links provided for each post/centre. 
 

General enquiries about the advertised posts should be directed to Mr Maselesele LM at 015 293 6666 / Mr Ngobeni 
TM at 015 293 6423 and Ms Sebola MF at 015 293 6002 during office hours.               
 
 
 
 
 

 
_____________________________________    _____________________ 
ACTING HEAD OF DEPARTMENT: HEALTH    DATE 
 
 

07 January 2025

24/12/2024

https://thensg.gov.za/training-course/sms-pre-entryprogramme/
http://www.ldoh.gov.za/
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POST 1: CHIEF EXECUTIVE OFFICER] [LEVEL 14] = 1 POST 
 
Salary package: R1 436 022.00 p.a. [All Inclusive remuneration package] 
 
CENTRE: Mankweng Hospital  
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ An undergraduate qualification (NQF Level 7) as recognized by SAQA. A degree in a 
health field and current registration as such with the relevant health professional body 
(HPCSA/SANC/Pharmacy Council). 

▪ A minimum of five (5) years management experience in the health sector, at least at 
middle/senior managerial level. 

▪ A post graduate degree in management or administrative management will be an added 
advantage. 

▪ Competencies in management of a tertiary institution and joint appointments. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

B) Knowledge and Skills 
 

▪ Knowledge of legislation and related regulations and policies in the public service as a 
whole and in the health sector in particular relevant to the management of a hospital 
and the provision of health services. 

▪ Core competencies: Strategic capability and leadership Programme and Project 
Management, Financial Management, Change Management, People Management and 
empowerment. 

▪ Process Competencies: Service delivery innovation, Knowledge Management, 
Problem solving and analysis, Communication, Client orientation and customer focus. 
 

KEY PERFORMANCE AREAS: 
 

▪ Job Purpose: Plan, co-ordinate and manage the efficient and effective delivery of 
clinical and administrative support services through working with the key Executive 
Management team at the hospital within the legal and regulatory framework, to 
represent the hospital authoritatively at provincial and public forums, to provide strategic 
leadership and to improve operational efficiency within the health establishment to 
improve health outcomes. 

▪ Strategic Planning: Prepare a strategic plan for the hospital to ensure that it is in line 
with NDP, SDG and any other current health systems strengthening policies and 
strategies. 

▪ Financial Management: Maximize revenue through collection of all income due to the 
hospital, ensure that the hospital is managed within budget in line with the PFMA and 
relevant guideline, and ensure that adequate policies, systems and procedures are in 
place to enable prudent management of financial resource mobilization, monitoring and 
evaluation and asset and risk management. 

▪ Facility Management: Ensure business support and systems to promote optimal 
management of the institution as well as optimal service delivery, ensure that systems 
and procedures are in place to ensure planning and timeous maintenance of facilities 
and equipment. 
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▪ Human Resource Management: Develop, implement and maintain human resource 
management policies and guidelines, systems and procedures that will ensure effective 
and efficient utilization of human resource, promote a healthy working environment 
through compliance with relevant legislation including occupational health and safety 
committees, ensure continuous development and training of personnel and implement 
monitoring and evaluation of performance. 

▪ Procurement and Management of Equipment and Supplies: Implement 
procurement and provisioning system that is fair, transparent, competitive and cost 
effective in terms of provincial delegated authority and in line with the PFMA, ensure 
that goods and services are procured in a cost effective and timely manner. 

▪ Clinical and Corporate Governance: Oversee Clinical Governance to ensure high 
standards of patient care. Establish community networks and report to the Hospital 
Board, responsible for corporate governance inclusive of infrastructure planning and 
maintenance as well as occupational health and safety. Manage the institution’s risk to 
ensure optimal achievement of health outcomes. 

 
 

CENTRE  APPLICATION LINK  

Mankweng Hospital  CLICK HERE TO APPLY   

 
POST 2: CHIEF EXECUTIVE OFFICER] [LEVEL 13] = 2 POSTS 
 
Salary package: R1 216 824.00 p.a. [All Inclusive remuneration package] 
 
CENTRE: Philadelphia Hospital; Donald Fraser Hospital  
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ An undergraduate qualification (NQF Level 7) as recognized by SAQA. A degree in a 
health field and current registration as such with the relevant health professional body 
(HPCSA/SANC/Pharmacy Council). 

▪ A minimum of five (5) years management experience in the health sector, at least at 
middle/senior managerial level. 

▪ A post graduate degree in management or administrative management will be an added 
advantage. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

B) Knowledge and Skills 
 

▪ Knowledge of legislation and related regulations and policies in the public service as a 
whole and in the health sector in particular relevant to the management of a hospital 
and the provision of health services. 

▪ Core competencies: Strategic capability and leadership Programme and Project 
Management, Financial Management, Change Management, People Management and 
empowerment. 

▪ Process Competencies: Service delivery innovation, Knowledge Management, 
Problem solving and analysis, Communication, Client orientation and customer focus. 
 

KEY PERFORMANCE AREAS: 
 

▪ Job Purpose: Plan, co-ordinate and manage the efficient and effective delivery of 
clinical and administrative support services through working with the key Executive 
Management team at the hospital within the legal and regulatory framework, to 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/01&position=CHIEF%20EXECUTIVE%20OFFICER
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represent the hospital authoritatively at provincial and public forums, to provide strategic 
leadership and to improve operational efficiency within the health establishment to 
improve health outcomes. 

▪ Strategic Planning: Prepare a strategic plan for the hospital to ensure that it is in line 
with NDP, SDG and any other current health systems strengthening policies and 
strategies. 

▪ Financial Management: Maximize revenue through collection of all income due to the 
hospital, ensure that the hospital is managed within budget in line with the PFMA and 
relevant guideline, and ensure that adequate policies, systems and procedures are in 
place to enable prudent management of financial resource mobilization, monitoring and 
evaluation and asset and risk management. 

▪ Facility Management: Ensure business support and systems to promote optimal 
management of the institution as well as optimal service delivery, ensure that systems 
and procedures are in place to ensure planning and timeous maintenance of facilities 
and equipment. 

▪ Human Resource Management: Develop, implement and maintain human resource 
management policies and guidelines, systems and procedures that will ensure effective 
and efficient utilization of human resource, promote a healthy working environment 
through compliance with relevant legislation including occupational health and safety 
committees, ensure continuous development and training of personnel and implement 
monitoring and evaluation of performance. 

▪ Procurement and Management of Equipment and Supplies: Implement 
procurement and provisioning system that is fair, transparent, competitive and cost 
effective in terms of provincial delegated authority and in line with the PFMA, ensure 
that goods and services are procured in a cost effective and timely manner. 

▪ Clinical and Corporate Governance: Oversee Clinical Governance to ensure high 
standards of patient care. Establish community networks and report to the Hospital 
Board, responsible for corporate governance inclusive of infrastructure planning and 
maintenance as well as occupational health and safety. Manage the institution’s risk to 
ensure optimal achievement of health outcomes. 

 
  

CENTRE  APPLICATION LINK  

Philadelphia Hospital  CLICK HERE TO APPLY  

  
 
POST 3: DIRECTOR: FINANCIAL MANAGEMENT [LEVEL 13] = 1 POST  
 
Salary package: R1 216 824.00 p.a. [All Inclusive remuneration package] 
 
CENTRE: Mankweng Hospital  
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ Bachelor's degree in Financial Management/Accounting/Economics or equivalent 
qualification at NQF level 7 as recognized by the South African Qualification Authority 
(SAQA). 

▪ A minimum of five [5] years’ experience at middle/senior managerial level 

▪ CA(SA)/IIA membership, eligibility to register as a CA(SA) or Institute of internal auditors 
(IIA) will be an added advantage. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/10&position=CHIEF%20EXECUTIVE%20OFFICER
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B) Knowledge and Skills  
 

▪ An understanding of Public Sector Financial Administration, Supply Chain Management 
and the prescription /provision of PFMA and Treasury Regulations. 

▪ Knowledge of legislation and related regulations and policies in the public service as a 
whole relevant to the management of a directorate 

▪ Good Understanding of BAS, LOGIS and other financial systems. 
▪ Ability to manage multiple projects, excellent interpersonal & communication skills 

(written & verbal). 
▪ Report writing and presentation skills. 
▪ The incumbent must be assertive and self-driven, innovative, and creative, client 

focused, and solution orientated 
▪ Be able to work under stressful situations as well as the ability to maintain high levels 

of professionalism. 
▪ Understanding of the Government Standards Chart of Accounts 

 
C) Personal Attributes 

 
▪ Honesty, Integrity, Flexibility. 
▪ Responsiveness, Professionalism, Accuracy, Supportive, Team Player, Co-operative, 

Confidentiality, Pro-activeness. 
 

KEY PERFORMANCE AREAS:  

▪ Manage payments processes for the institution 
▪ Ensure that invoices are processed within 30 days of receipt 
▪ Manage revenue collection and debt recovery 
▪ Manage billing of services 
▪ Manage Salary Administration Services 
▪ Manage budget planning and control 
▪ Manage asset and inventory processes of the institution 
▪ Manage Supply Chain Management processes 
▪ Manage transport services 
▪ Ensure high level of compliance with applicable prescripts and procedures. 
▪ Provide ad hoc, monthly, quarterly and annual reports relating to all the above functions 
▪ Human resources management and development of personnel in the directorate. 

 
  

CENTRE  APPLICATION LINK  

Mankweng Hospital  CLICK HERE TO APPLY  

  
 
POST 4: DIRECTOR: CORPORATE SERVICES = 1 POST 

Salary Package: R1 216 824.00 p.a. [All-inclusive remuneration package] 

CENTRE: Capricorn District 

REQUIREMENTS:  A) Qualifications and Competencies 

▪ An Undergraduate qualification in Human Resource Management / Public 
Administration / Public Management or equivalent qualification at NQF level 7 as 
recognized by SAQA. 

▪ A minimum of five [5] years’ experience at middle/senior managerial level in Human 
Resource. 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/11&position=DIRECTOR:FINANCIAL%20MANAGEMENT
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▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirements of the job: A valid driver’s license [attach copy]. 
  

B) Knowledge and skills 

▪ In-depth knowledge of relevant prescripts and application of human resources. 

▪ Understanding of the legislative framework governing the Public Service. 

▪ People management, Time management, Change and knowledge management. 

▪ Planning and organizing, Facilitation, Problem solving, Strategic Planning, 

▪ Good communication, Co-ordination, Leadership skills. 

▪ Thorough understanding of policy formulation and coordination. 

▪ Good background in turnaround and change management strategy. 

 

C) Personal Attributes 

▪ Responsiveness, Pro-activeness, Professionalism. 

▪ Accuracy, Flexibility, Independent, Co-operative, Team Player, Supportive. 

▪ Willing to work under changing and difficult circumstances. 

 

KEY PERFORMANCE AREAS: 

▪ Provide Human Resource Administration 

▪ Provide Employee Relations and People Management. 

▪ Provide Human Resource Planning. 

▪ Provide Human Resource Utilization and Capacity Development. 

▪ Provide leadership and strategic direction in the division. 

▪ Manage and utilize Human Resource in accordance with relevant directives and 

legislation. 

 

CENTRE  APPLICATION LINK  

Capricorn District CLICK HERE TO APPLY  

 
 
POST 5: DIRECTOR: RECORDS MANAGEMENT [LEVEL 13] = 1 POST 
 
Salary package: R1 216 824.00 p.a. [All Inclusive remuneration package] 
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ A Senior Certificate [Grade 12] plus an undergraduate qualification at NQF level 7 in 
Archival Studies / Records Management as recognized by South African Qualifications 
Authority [SAQA]. 

▪ A minimum of 5 years’ experience at middle/senior managerial level. 
▪ Relevant experience in records management and / or statistical analysis. 
▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 

Excel and PowerPoint; Virtual meeting platforms literacy. 
▪ Inherent requirement: A valid drivers’ license [attach a copy] 

 
B) Knowledge and Skills 

▪ A good understanding of Records Management and National Archives.  
▪ Knowledge of legislation and related regulations and policies in the public service as a 

whole relevant to the management of the directorate  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/02&position=DIRECTOR:CORPORATE%20SERVICES
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▪ Ability to manage multiple projects, excellent interpersonal & communication skills 
(written & verbal). 

▪ Report writing and presentation skills. 
▪ The incumbent must be assertive and self-driven, innovative, and creative, client 

focused, and solution orientated 
▪ Problem Solving, Good Communication, Facilitation, Problem Solving, Leadership, 

Analytical, Listening, Innovative, Report Writing, Conflict Resolution, Negotiation, 
Technical, Quantitative, Presentation and Co-ordination Skills. 

▪ Be able to work under stressful situations as well as the ability to maintain high levels 
of professionalism. 
 

C) Personal Attributes 

▪ Honesty, Integrity, Flexibility. 
▪ Responsiveness, Professionalism, Accuracy, Supportive, Team Player, Co-operative, 

Confidentiality, Pro-activeness. 
 

KEY PERFORMANCE AREAS: 
 

▪ Provide leadership and strategic direction in the division. 
▪ Ensure implementation and maintenance of sound Records Management Practices. 
▪ Ensure proper provisioning and maintenance of General Records Services. 
▪ Ensure proper provisioning and maintenance of Personnel Record Services in the 

Department. 
▪ Ensure proper provisioning and maintenance of Medical Record Services in the 

Department. 
▪ Manage records, knowledge and related projects 
▪ Formulate and manage the component’s budget against its strategic objectives. 
▪ Manage resources (Physical, Human and Financial) 

 

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 
POST 6: DEPUTY DIRECTOR: LEGAL SERVICES [LEVEL 11] = 1 POST 
 
Commencing Salary package: R849 702.00 p.a. [All Inclusive remuneration package]  
 
CENTRE: Head Office [Polokwane]  

  
REQUIREMENTS:  A) Qualifications and Competencies  

▪ LLB Degree or an equivalent and appropriate undergraduate legal qualification 
at NQF level 7 as recognized by SAQA.  

▪ A minimum of five [5] years’ experience at junior management level within the 
legal environment. 

▪ Strong legal background and experience in litigation as well as opinion writing. 
Admission as a Legal Practitioner and Right of Appearance in the High Court 
will be an added advantage.  

▪ Intermediate competence in computer including MS Outlook, Word, Excel and 
PowerPoint and proficiency in virtual meeting platforms. 

▪ A valid driver’s license [Attach copy] 
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/12&position=DIRECTOR:RECORDS%20MANAGEMENT
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B) Knowledge and Skills  
▪ In-depth knowledge and understanding of litigation, especially law relating to 

labour, personal injury, administrative law, contract law, procurement, etc. 
▪ In-depth knowledge and understanding of the legal framework governing or 

applicable to public service in general and the Department in particular. 
▪ Good communication, report writing, facilitation, co-ordination, liaison, 

interpersonal, leadership, analytical, planning and organizing, change 
management skills.  

▪ People management, financial management, problem solving and policy 
analysis and development. 

  
C) Personal Attributes   
▪ Professionalism, assertiveness, responsiveness, pro-activeness, accuracy, 

flexibility, independent thinking, co-operative, team player and supportive.   
▪ Willing to work under pressure and in changing and difficult circumstances. 

  
KEY PERFORMANCE AREAS:  
  

▪ Give the necessary and professional legal advice and support to the 
department in the co-ordination of legal strategies to obtain maximum impact 
on the department’s service delivery.  

▪ Draft, co-ordinate and monitor the drafting of opinions, policies, contracts, 
memoranda of understanding, service level agreements and other necessary 
legal documents for the department.  

▪ Manage all aspects of own office, including registering, assessing and 
accounting for all cases allocated to the office. 

▪ Foster effective relationships with all stakeholders (internal and external).  
▪ Manage and utilize departmental resources (including but not limited to 

financial and human) in accordance with relevant directives and legislation in 
line with the directorate and department’s strategic objectives. 

 
CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 
POST 7: DEPUTY DIRECTOR: HUMAN RESOURCE REGULATORY COMPLIANCE AND REPORTING [LEVEL 11] 
= 1 POST 
 
Salary package: R849 702.00 p.a. [All-inclusive remuneration package] 
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS:   A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's degree in Human Resource Management 
/ Public management or equivalent qualification at NQF level 6 as recognized by the 
South African Qualifications Authority [SAQA]. 

▪ A minimum of five [5] years' experience in Human Resource Management and related 
processes, of which three [3] years must be at junior management level equivalent to 
an Assistant Director level. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/03&position=DEPUTY%20DIRECTOR%20LEGAL%20SERVICES
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B) Knowledge and Skills  

▪ Sound and in-depth knowledge of relevant prescripts, and application of labour 
legislation as well as understanding of the legislative framework governing the Public 
Service. 

▪ Good communication, negotiation, facilitation, co-ordination, report writing, 
interpersonal, planning and leadership skills. 

▪ People management, financial management, time management, diversity management 
and change & knowledge management. 

▪ Problem Solving, Planning & organizing. 
KEY PERFORMANCE AREAS: 

▪ Undertake inspections at institutions and districts to report compliance with human 
resources prescripts. 

▪ Conduct or direct the internal investigation of human resources compliance issues. 
▪ Monitor internal human resources control systems and procedures. 
▪ Promote compliance with human resource legislation, including raising awareness of 

policies and procedures.  
▪ Coordinate and monitor all activities related to HR compliance with procedures, systems 

and circulars. 
▪ Provide management support to improve compliance and improved service delivery 
▪ File appropriate compliance reports with oversight bodies and regulatory agencies. 

 
 

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 
POST 8: DEPUTY DIRECTOR: FINANCE [COMPREHENSIVE HIV/AIDS GRANT] [LEVEL 11] = 1 POST 
 
Salary package: R849 702.00 p.a. [All Inclusive remuneration package] 
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS: A) Qualifications and Competencies 

▪ An appropriate national diploma / bachelor's degree or equivalent qualification in 
Financial Management/Commerce at NQF level 6 as recognized by the South African 
Qualifications Authority [SAQA].  

▪ A minimum of five [5] years' experience in Financial Management and related 
processes, of which three [3] years must be at junior management level equivalent to 
an Assistant Director level. 

▪ CA(SA)/IIA membership, eligibility to register as a CA(SA) or Institute of internal auditors 
(IIA) will be an added advantage. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills  
▪ Extensive experience in financial planning, budgeting, expenditure and reporting. 
▪ An understanding of public sector financial management and the 

prescriptions/provisions of PFMA, Treasury Regulations and Division of Revenue Act. 
▪ Good working knowledge of BAS and other financial systems. 
▪ High level analytical and report writing skills. 
▪ Well-developed communication and presentation skills/interpersonal relations and 

management skills. 
▪ Understanding the government Standard Chart of Accounts will be an added advantage.  
▪ Relevant experience in earmarked/conditional grants environment. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/13&position=DEPUTY%20DIRECTOR:HUMAN%20RESOURCE%20REGULATORY%20COMPLIANCE%20AND%20REPORTING
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▪ Understanding of human resources management function. 
▪ Work independently under extreme pressure.  

 
KEY PERFORMANCE AREAS: 
 

▪ Manage finances for the Comprehensive HIV/AIDS Conditional grant (including all 
related components, Community Outreach Services [COS] and EPWP Social Sector 
grants). 

▪ Facilitate compilation of grant business plan, align budgets and expenditure to the plan. 
▪ Collate performance indicators, analyze and advise Project/Program Managers on 

financial implications. 
▪ Perform financial planning and budgeting for the grant and any earmarked funding 

within the health branch. 
▪ Monitor and analyse expenditure trends (both for the grant and related equitable share) 

and advise on remedial measures.  
▪ Ensure adherence to the established payment cycle in the Department. 
▪ Liaise with all stakeholders in relation to all financial matters. 
▪ Attending relevant branch meetings (Finance and Health branches). 
▪ Ensure compliance with DORA and other legislations with regards to the grant or related 

earmarked funds. 
▪ Develop and implement measures to limit audit queries as well as address them. 
▪ Compile relevant reports as required by management and National Department of 

Health.  
▪ Render capacity building to the stakeholders of the grant. 
▪ Undertake human resources and other related administrative functions including staff 

supervision. 
▪ Develop, implement and maintain processes to ensure proper control of work. 
▪ Note that the official in this post may be placed in any other function within the finance 

branch as required at the discretion of the employer from time to time.  
 
  

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

  
 
POST 9: DEPUTY DIRECTOR: FINANCIAL MANAGEMENT [LEVEL 11] = 3 POSTS 
 
Salary package: R849 702.00 [All-inclusive remuneration package] 
 
CENTRES: Elim Hospital [1], Siloam Hospital [1], St Ritas Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ An appropriate national diploma / bachelor's degree or equivalent qualification in 
Financial Management/Accounting/Economics at NQF level 6 as recognized by the 
South African Qualification Authority (SAQA). 

▪ A minimum of five [5] years' experience in Financial Management and related 
processes, of which three [3] years must be at junior management level equivalent to 
an Assistant Director level. 

▪ CA(SA)/IIA membership, eligibility to register as a CA(SA) or Institute of internal auditors 
(IIA) will be an added advantage 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/14&position=DEPUTY%20DIRECTOR:FINANCE%20%5bCOMPREHENSIVE %20HIV/AIDS%20GRANT%5d
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     B) Knowledge and Skills 
 

▪ An understanding of Public Sector Financial Administration and the prescription 
/provision of PFMA and Treasury Regulations. 

▪ Good understanding of BAS, LOGIS and other financial systems. 
▪ Ability to manage multiple projects, excellent interpersonal & communication skills 

(written & verbal). 
▪ Report writing and presentation skills. 
▪ The incumbent must be assertive and self-driven, Innovative, and creative, client 

focused, and solution orientated. 
▪ Be able to work under stressful situations as well as the ability to maintain high levels 

of professionalism. 
▪ Understanding of the government Standards Chart of Accounts 

 
KEY PERFORMANCE AREAS: 
 

▪ Manage payments processes for the institution. 
▪ Ensure that invoices are processed within 30 days of receipt. 
▪ Manage revenue collection and debt recovery. 
▪ Manage billing of services. 
▪ Manage salary administration services. 
▪ Manage budget planning and control. 
▪ Manage asset and inventory processes of the institution. 
▪ Manage supply chain management processes. 
▪ Manage transport services. 
▪ Ensure high level of compliance with applicable prescripts and procedures. 
▪ Provide ad hoc, monthly, quarterly and annual reports relating to all the above functions. 

 

CENTRE  APPLICATION LINK  

Elim Hospital  CLICK HERE TO APPLY  

Siloam Hospital CLICK HERE TO APPLY  

St Ritas Hospital CLICK HERE TO APPLY  

 
 
POST 10: DEPUTY DIRECTOR: INTERNAL CONTROL [LEVEL 11] = 1 POST 
 
Salary package: R849 702.00 p.a. [All Inclusive remuneration package] 
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS:  A) Qualification and Competencies 
 

▪ An appropriate national diploma / bachelor’s degree with Financial Accounting / 
Financial Management / Cost Management / Auditing as major subject or equivalent 
qualification at NQF level 6 as recognized by the South African Qualifications Authority 
[SAQA].  

▪ A minimum of five (5) years’ experience and three (3) years post articles or junior 
management experience in the internal control, auditing or compliance environment. 

▪ CA(SA)/IIA membership, eligibility to register as a CA(SA) or Institute of internal auditors 
(IIA) will be an added advantage. 

▪ A postgraduate qualification in accounting and completed articles will be an added 
advantage. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/15&position=DEPUTY%20DIRECTOR:FINANCIAL%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/02&position=DEPUTY%20DIRECTOR:FINANCIAL%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/03&position=DEPUTY%20DIRECTOR:FINANCIAL%20MANAGEMENT
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▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
▪ REQUIREMENTS: A) Qualifications and Competencies 
▪ The candidate should hold National Diploma/B.Com/B.Compt with Financial 

Accounting/Financial Management/Cost Management Accounting/Auditing as major 
subject coupled with minimum of 3 years management experience in the internal 
control, auditing or compliance environment. 

 
B) Knowledge and Skills 

 
▪ Extensive knowledge and interpretation of accounting and reporting standards (General 

Recognized Accounting Practice and Modified Cash standards). 
▪ Knowledge of Public Finance Management Act and Treasury Regulations. 
▪ Knowledge of internal control / compliance management strategies and business 

solutions. 
▪ Understanding of audit standards, Quality management System/s, Computer literacy, 

Operational compliance requirements, relevant legislation, regulations and prescripts, 
▪ Report writing skills. 
▪ Ability to work independently under extreme pressure. 
▪ Advanced computer literacy (excel) and report writing skills. 
▪ Ability to adapt to change, work independently and under extreme pressure. 
▪ People management and leadership skills. 
▪ Analysis of data. 
▪ Project management. 
▪ Risk identification and management. 
▪ Thorough understanding of business processes within the Department. 
▪ Thorough understanding of Departmental risk profile. 

 
KEY PERFORMANCE AREAS: 
 

▪ Establishing an integrated internal control system through the implementation of an 
internal assurance service that aims to prevent, detect and correct misstatements 
/control deficiencies/non-compliance with legislature prior to identification by external 
assurance providers. 

▪ Development and monitoring the implementation of audit action plans to correct and 
prevent control deficiencies (including areas with uncorrected misstatements). 

▪ Assist with hands-on approach in implementing recommended controls in all units 
where control deficiencies/misstatements have been noted. 

▪ Perform an advisory role on financial and compliance matters when required. (This 
includes conducting research or studies on a topic that has an impact on the internal 
controls or improvement thereof). 

▪ Facilitate oversight body reports such as the Accounting Officer’s report. 
▪ Liaise with oversight bodies. 
▪ Manage/track and monitor implementation of oversight bodies resolutions. 
▪ Prepare disclosure notes. 
▪ Review of financial statements. 
▪ Keep abreast of all changes to legislative and reporting requirements that impact on the 

Department and provide inputs to the reviews of policy, delegations and institutional 
arrangements. 

▪ Communicate changes to legislature or reporting requirements to units that are 
impacted by the change. 

▪ Liaise with districts, vertical programs and tertiary hospitals. 
▪ Facilitate assurance services (external and internal audits). 
▪ Receiving requests for information and interpreting the requested information prior to 

distribution. 
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▪ Receive responses to requests for information and reconciling the response to the 
request prior to submission to assurance providers. 

▪ Maintain a tracker to manage the received requests and outstanding requests to ensure 
timely submission of requested information. 

▪ Key role player in implementation of combined assurance which considers maximizing 
internal controls to prevent, detect and correct misstatements. 

▪ Receive and analyse communication of audit findings prior to distribution of the findings 
to the relevant unit. 

▪ Maintain a tracker to manage the received communication of audit findings and 
outstanding requests to ensure timely submission of requested information. 

▪ Ensure adherence to the audit steering committee framework. 
▪ Update Executive Management on the progress of the audits and areas of concern 

throughout the audit engagement. 
▪ Travel to facilities during audits to facilitate the audits. 
▪ Introduce innovative, efficient and cost-effective ways of facilitating the assurance 

engagements. 
▪ Effective and consistent communication with the audit team throughout the audit and 

maintain good relations with assurance providers. 
▪ Loss management 

▪ Identification and monthly reporting of unwanted expenditure by the 15th of every month. 
▪ Maintain the unwanted expenditure register and updating for all movement of 

transactions (additions, recovered transactions. 
▪ Conduct and finalize determination tests for unwanted expenditure) within the 

prescribed period. 
▪ Facilitate the presentation of determination test outcomes to the Financial Misconduct 

Board. 
▪ Prepare well documented and supported submissions for requests for condonation on 

irregular expenditure. 
 
  

CENTRE  APPLICATION LINK  

Head Office [Polokwane] CLICK HERE TO APPLY  
  

  
 
POST 11: DEPUTY DIRECTOR: INFORMATION MANAGEMENT [LEVEL 11] = 1 POST  

  
Salary package: R849 702.00 p.a. [All-inclusive remuneration package] 
   
CENTRE: Capricorn District Office   
  
REQUIREMENTS:  A) Qualifications and Competencies  
  

▪ An appropriate 3-year Diploma / Bachelor’s degree (Accredited by SAQA at NQF level 
6) in Information knowledge and Management, Statistics, Biostatistics, or Data 
Analytics. 

▪ Five [5] years relevant experience in statistical analysis and/or data analytics of which 
3 years must be at Assistant Director level, especially in statistical analysis.  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirements of the job: Database systems or statistical management 
systems e.g. MS Access; STATA 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/16&position=DEPUTY%20DIRECTOR:INTERNAL%20CONTROL
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B) Knowledge and Skills  
  

▪ Problem solving, good communication, facilitation, problem solving, leadership, 
analytical, listening, innovative, report writing, conflict resolution, negotiation, technical, 
quantitative, presentation and co-ordination skills 

▪ Knowledge of Public Service Act 1999, Public Service Regulations 2016, Labour 
Relations Act 1996, Public Finance Management Act 1999, Basic Conditions of 
Employment Act 1998, Employment Equity Act 1997, Skills Development Act 1998 and 
Occupational Health and Safety Act 1993. 

▪ Understanding of Performance Management Systems, Public Service Administration, 
and Human Resource Policies 

▪ Knowledge of information management, data management, data manipulation  
▪ Knowledge of conditional grants  
▪ Monitoring & Evaluation knowledge and competency  
▪ Knowledge of legislative framework governing public service  
▪ Technical and non-technical report writing  
▪ Well-developed communication skills  
▪ Knowledge of statistical tools  
▪ Knowledge of DHIS and inter phasing of sub-programme systems  

▪ Knowledge of general information and relevant policies  
  
KEY PERFORMANCE AREAS:  
  

▪ Coordinate District Health Care Services Information reports and reporting. 
▪ Strengthen data quality management systems to ensure reporting by health facilities for 

Strategic Health Programmes Information.  
▪ Coordinate District Health Care Services and Strategic Health Programmes planning 

and liaise with strategic planning unit.  
▪ Consolidate District Health Care Services and Strategic Health Programmes reports. 
▪ District Health Care Services and Strategic Health Programmes impact analysis and 

provide technical support. Assimilation and synthesis of health information from relevant 
health information management systems and databases.  

▪ Provide monthly, quarterly and annual reports.  
▪ Provide feedback to the branch.  

▪ Identify and coordinate training for relevant personnel  
 

  
CENTRE  APPLICATION LINK  

Capricorn District Office  CLICK HERE TO APPLY  

 
 
POST  12: DEPUTY DIRECTOR: ICT SECURITY [LEVEL 11] = 1 POST 
 
Salary Package: R849 702.00 p.a. [All-Inclusive remuneration package] 
 
CENTRE: Head Office [Polokwane] 
 
REQUIREMENTS:            A) Qualification and Competencies 
 

▪ A Bachelor’s Degree or National Diploma or equivalent qualification in Computer 
Sciences, Information Systems or Information Technology at NQF level 6 as recognized 
by the South African Qualifications Authority. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/17&position=DEPUTY%20DIRECTOR:INFORMATION%20MANAGEMENT
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▪ A minimum of five (5) years working experience as an Assistant Director or equivalent 
position in Information and Communication Technology Security. 

▪ Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting 
platforms literacy. 

▪ A valid driver’s licence [Attach copy]. 

  
B) Knowledge and Skills 
 
▪ Corporate Governance of ICT Policy Framework. 
▪ Ability to work in a highly pressured environment and driven by a sense of urgency to 

meet deadlines. 
▪ Understanding of physical, logical and cyber security. 

  
KEY PERFORMANCE AREAS: 
 

▪ Protect system by defining access privileges, control structures, and resources. 
▪ Recognize problems by identifying abnormalities; reporting violations. 
▪ Implement security improvements by assessing current situation; evaluating trends; 

anticipating requirements. 
▪ Determine security violations and inefficiencies by conducting periodic audits. 
▪ Upgrade system by implementing and maintaining security controls. 
▪ Keep users informed by preparing performance reports; communicating system status. 
▪ Maintain quality service by following organization standards. 
▪ Maintain technical knowledge by attending educational workshops; reviewing 

publications. 
▪ Contributes to team effort by accomplishing related results as needed. 
▪ Organize and coordinate technical Vulnerability Assessments. 

 
 

CENTRE  APPLICATION LINK  

Head Office [Polokwane] CLICK HERE TO APPLY  

 
 
 
POST 13: DEPUTY DIRECTOR: BID ADMINISTRATION [LEVEL 11] = 1 POST  
 
Salary package: R849 702.00 p.a. [All-inclusive remuneration package]  
 
CENTRE: Head Office [Polokwane] 
 
REQUIREMENTS:         A) Qualifications and Competencies  
 

▪ An appropriate National Diploma / Bachelor's degree in Supply Chain Management or 
equivalent qualification in Accounting / Economics / Financial Management / Logistics 
Management / Cost Accounting / Economics / Purchasing Management at NQF level 6 
as recognized by the South African Qualifications Authority [SAQA].  

▪ A minimum of five [5] years' relevant experience in Supply Chain Management of which 
3 years should be at Assistant Director level. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/04&position=DEPUTY%20DIRECTOR:ICT%20SECURITY
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B) Knowledge and Skills 

▪ Hands-on approach on demand & acquisition administration, asset management and 
contract management.  

▪ Knowledge, understanding and application of Public Finance Management Act [PFMA], 
Treasury Regulations, Preferential Procurement Policy Framework (PPPFA), Broad-
Based Black Economic Empowerment Act (BBBEE), Supply Chain Management (SCM) 
prescripts and Related Legislation. 

▪ Good leadership, communication (verbal and written), presentation and analytical 
 skills. 

▪ Knowledge of legal aspects in Supply Chain Management. 
 
KEY PERFORMANCE AREAS:   
 

▪ Management of SCM bid committees i.e.; specifications, evaluation; adjudication and 
negotiation committees.  

▪ Management of commitments 
▪ Monitor compliance with supply chain management legislations, policies, procedures 

and related prescripts. 
▪ Management of bids, asset, inventory management as well as contract administration.  
▪ Prepare and submit monthly and quarterly reports in line with the reporting 

requirements. 
▪ Management of staff.  
▪ Management of audit action plan.  

 
  

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 
POST 14: DEPUTY DIRECTOR: SERVICE DELIVERY IMPACT ANALYSIS AND ASSESSMENT [LEVEL 11] = 1 
POST  
  
Salary Package: R849 702 .00 p.a. [All-inclusive remuneration package]  
  
CENTRE: Head Office [Polokwane]   
  
REQUIREMENTS:  A) Qualifications and Competencies  
  

▪ Appropriate National Diploma / Bachelor's degree in Information Science; Information 
Management; Data analytics; Biostatistics or similar qualification in Data Science 

▪ A minimum of five [5] years Health Information management experience of which 3 
years must be at an Assistant Director level. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirements of the job:  Database management systems and statistical 
systems e.g. MS Access, STATA etc  

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and skills   
▪ Knowledge of information management, data management, data manipulation  
▪ Knowledge of conditional grants  
▪ Monitoring & Evaluation knowledge and competency  
▪ Knowledge of legislative framework governing public service  
▪ Technical and non-technical report writing  
▪ Well-developed communication skills  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/18&position=DEPUTY%20DIRECTOR:SUPPLY%20CHAIN%20MANAGEMENT
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▪ Knowledge of statistical tools  
▪ Knowledge of DHIS and inter phasing of sub-programme systems  

▪ Knowledge of general information and relevant policies  
  
KEY PERFORMANCE AREAS:  
  

▪ Coordinate District Health Care Services Information reports and reporting. 
▪ Strengthen data quality management systems to ensure reporting by health facilities for 

Strategic Health Programmes Information.  
▪ Coordinate District Health Care Services and Strategic Health Programmes planning 

and liaise with strategic planning unit.  
▪ Consolidate District Health Care Services and Strategic Health Programmes reports. 
▪ District Health Care Services and Strategic Health Programmes impact analysis and 

provide technical support. Assimilation and synthesis of health information from relevant 
health information management systems and databases.  

▪ Provide monthly, quarterly and annual reports.  
▪ Provide feedback to the branch.  

▪ Identify and coordinate training for relevant personnel  
 
 

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

  
 
POST  17: DEPUTY DIRECTOR: REVENUE AND DEBT MANAGEMENT [LEVEL 11] = 1 POST 
  
Salary package: R849 702.00 [All-inclusive remuneration package] 
  
CENTRE: Head Office [Polokwane] 
  
REQUIREMENTS: A) Qualifications and Competencies 

▪ A Senior Certificate (Grade 12) plus tertiary qualification in Financial 

    Management/Accounting/Economics at NQF level 6 or Equivalent or above as 

recognized by the South African Qualification Authority (SAQA). 

▪ A minimum of six (6) years’ experience in the finance environment of which 4 years 

must be at supervisory level. 

▪ CA(SA)/IIA membership, eligibility to register as a CA(SA) or Institute of internal 
auditors (IIA) will be an added advantage 

▪ Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual 

meeting platforms literacy 

▪ A valid driver’s license [Attach copy]. 

  

                                        B) Knowledge and Skills 
▪  An understanding of Public Sector Financial Administration and the prescription 

/provision of PFMA and Treasury Regulations. 

▪ Understanding of the relevant sections of the MCS and related standards  

▪ Good Understanding of BAS, Persal and other financial systems. 

▪ Ability to manage multiple projects, excellent interpersonal & communication skills 

(written & verbal). 

▪ Report writing and presentation skills. 

▪ The incumbent must be assertive and self-driven, Innovative, creative, Client 

focused, and solution orientated 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/19&position=DEPUTY%20DIRECTOR:SERVICE%20DELIVERY%20IMPACT%20ASSESSMENT%20%5bDISTRICT%20HEALTH%20SERVICES%20AND%20STRATEGIC%20HEALTH%20PROGRAMMES%5d
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▪ Be able to work under stressful situations, meeting tight deadlines, as well as the 

ability to maintain high levels of professionalism. 

▪ Understanding of the Government Standards Chart of Accounts 

▪ Well-developed communication skills and good interpersonal relations 

  

       KEY PERFORMANCE AREAS: 
▪ Manage patient fees and other debts in the department 

▪ Develop and implement effective and robust debt recovery systems and processes 

▪ Assist institutions to perform debt assessments, reconciliation and reporting 

▪ Ensure timeous reconciliation between Basic Accounting System (BAS) and 

Hospital Information System (HIS) on paid accounts 

▪ Ensure that clean and updated debtors’ book for patient fees and other debtors is 

maintained 

▪ Develop and implement measures to prevent any related audit findings 

▪ Manage handover of outstanding debts to debt collectors and monitor compliance 

with applicable Service Level Agreements. 

▪ Interact with debt collectors on regular basis for effective recovery of handed over 

accounts 

▪ Manage identification of irrecoverable debts to be considered for impairments and 

write off  

▪ Reconciliation between Basic Accounting System (BAS) and Hospital Information 

System (HIS) 

▪ Provide capacity and development of relevant staff  

▪ Manage, evaluate and monitor performance and appraisal of employees  

▪ Ensure high level of compliance with applicable prescripts, procedures and 

standards. 

▪ Provide ad hoc, monthly, quarterly and annual reports relating to all the above 

functions 

  

CENTRE  APPLICATION LINK  

Head Office [Provincial Office] CLICK HERE TO APPLY  

 

  
POST  18: ASSISTANT DIRECTOR – FINANCIAL MANAGEMENT [LEVEL 9] = 7 POSTS  
  
Commencing salary notch: R444 036.00 p.a.  
  
CENTRES: Witpoort Hospital [1], Warmbath Hospital [1], Helene Franz Hospital [1], Maphutha L Malatji Hospital [1], 
                   Nkhensani Hospital [1], Donald Fraser Hospital [1], Philadelphia Hospital [1] 
  
  
REQUIREMENTS:         A) Qualifications and Competencies 
 

▪ A Senior Certificate (Grade 12) plus undergraduate qualification in Financial 

        Management/Accounting/Economics at NQF level 6 or Equivalent as recognized 

        by SAQA. 

▪  A minimum of four (4) years’ experience in the finance environment 

▪ Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual 

        meeting platforms literacy 

▪ A valid driver’s license [Attach copy]. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/08&position=DEPUTY%20DIRECTOR:REVENUE%20AND%20DEBT%20%20MANAGEMENT


   

 

A d v e r t i s e m e n t  o f  v a c a n t  s u p p o r t  p o s t s  i n  t h e  L D O H :  D e c e m b e r  [ X m a s ]  2 0 2 4

 P a g e  20 | 63 
 

                          
      B) Knowledge and Skills 

▪ An understanding of Public Sector Financial Administration and the prescription / 

▪ provision of PFMA and Treasury Regulations. 

▪  Good Understanding of BAS, LOGIS and other financial systems. 

▪ Ability to manage multiple projects, excellent interpersonal & communication 

▪ skills (written & verbal). 

▪ Understanding of the Government Standards Chart of Accounts 

▪ Well-developed communication skills / interpersonal relations 

  
KEY PERFORMANCE AREAS: 

▪ Manage payments processes for the institution. 

▪  Ensure that invoices are processed within 30 days of receipt. 

▪  Manage Revenue Collection and Debt recovery. 

▪ Manage Salary Administration services. 

▪ Manage Budget planning and control. 

▪ Manage Asset and Inventory processes of the institution. 

▪ Manage Supply Chain management processes. 

▪  Manage transport services. 

▪ Ensure compliance with applicable prescripts and procedures. 

▪ Provide standard and adhoc reports 

  

CENTRE  APPLICATION LINK  

Witpoort Hospital CLICK HERE TO APPLY  

Warmbath Hospital CLICK HERE TO APPLY  

Helena Franz Hospital CLICK HERE TO APPLY  

Maphutha L Malatji Hospital CLICK HERE TO APPLY  

Nkhesani Hospital CLICK HERE TO APPLY  

Donald Frazer Hospital CLICK HERE TO APPLY  

Philadelphia Hospital CLICK HERE TO APPLY  

 

  
 POST 19: CHIEF ARTISAN: GRADE A [SHIFT] = 2 POSTS 
 
Commencing Salary Notch: GRADE A: R455 223.00 p.a. 
 
CENTRES: Seshego Hospital [1], Warmbaths Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ Appropriate Trade Test Certificate 
▪ Ten years post qualification as an Artisan/ 5 years as an Artisan Foreman 
▪ Proven experience in staff supervision 

▪ Inherent requirements of the job: willingness to perform standby duties after hours, 
over weekends, public holidays and overtime or when the need arises. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Competencies 
▪ Technical report writing skills 
▪ Good communication and computer literacy skills (Word, Excel, Outlook). 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/09&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/10&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/13&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/14&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/15&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/16&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/17&position=ASSISTANT%20DIRECTOR:FINANCIAL%20MAMANAGEMENT
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▪ Able to read and interpret manufacturing drawings 
▪ Knowledge and experience regarding the compliance to the Occupational Health and 

Safety Act workplace is essential 
▪ Budgeting and financial management 
▪ Good communication, problem solving and analysis, decision making, planning and 

organizing skills 
▪ Mentoring and coaching 

 
KEY PERFORMANCE AREAS 

▪ Manage scheduled and preventative maintenance including grounds, plants and 
equipment at allocated hospitals and drainage PHC facilities. 

▪ Manage repairs of equipment, plant, reticulations and service to client satisfaction and 
provide necessary feedback on completion. 

▪ Manage and co-ordinate Physical Facilities environment of the facility including electro-
mechanical installations.  

▪ Manage and supervise human resources. 
 
  

CENTRE  APPLICATION LINK  

Seshego Hospital  CLICK HERE TO APPLY  

Warmbaths Hospital  CLICK HERE TO APPLY  

  
 
POST 20: ASSISTANT DIRECTOR: TRANSPORT MANAGEMENT [LEVEL 9] = 2 POSTS 
 
Commencing salary notch: R444 036.00 p.a. 
 
CENTRES: Head Office [Polokwane][1], Capricorn District [1] 
 
REQUIREMENTS:       A) Qualifications and Competencies 
 

▪ An appropriate national diploma / bachelor's degree in Transport Management / 
Logistics Management / Public Management or Administration / Fleet Management / 
Supply Chain Management / Purchasing Management or equivalent qualification at 
NQF level 6 as recognized by the South African Qualifications Authority [SAQA]. 

▪ A minimum of 3 years’ experience in Transport or Logistics Management or Supply 
Chain Management environment.at supervisory level 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 
 
▪ Knowledge of Public Transport Management Act, Treasury Regulations and other 

relevant prescripts. 
▪ Knowledge of supply chain management within the public sector, fleet and transport 

management policies.  
▪ Willingness to work extended hours.  
▪ Ability to work under pressure.  
▪ Project Management, Research and Resource Management skills; 
▪ Presentation and facilitation skills. 
▪ Strategic Change and risk management 

▪ Presentation and facilitation skills. 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/20&position=CHIEF%20ARTISAN:%20GRADE%20A%20%5bSHIFT%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/21&position=CHIEF%20ARTISAN:GRADE%20A%20%5bSHIFT%5d
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KEY PERFORMANCE AREAS:   
 

▪ To provide day to day management of vehicles in terms of usage and maintenance.  
▪ Ensure that log sheets are controlled and completed for all official trips.  
▪ Keep vehicle maintenance schedules and coordinate maintenance requirements.  
▪ Provide management with information on vehicle performance.  
▪ Compile accident reports and make follow ups.  
▪ Process transport payments.  
▪ Supervise transport officials and drivers.  
▪ Assist with acquisition of subsidised vehicles. 
▪ Monitor allowances.  
▪ Process fuel claims and facilitate normal premature withdrawal of subsidised vehicles.  
▪ Assist with monitoring of service level agreement.  
▪ Monitor compliance to transport policy.  
▪ Maintain a credible and effective fleet asset register and assist with monthly reporting.  
▪ Perform monthly reconciliations and manage asset movement and bar coding. 
▪ Undertake Interim and Annual Financial asset counts, reporting of losses, theft, 

shortages and surpluses.  
▪ Ensure disposals of assets pertaining to SCM policies and procedures.  
▪ Day to day administrative duties, audit compliance and handling of enquiries written and 

telephonically.  
▪ Manage asset verification and disposals process.  
▪ Perform procurement activities of acquisition, demand management.  

▪ Management of SMS, MMS and SMT Transport scheme and utilise human resource in 
accordance with relevant directives and legislation.  

▪ Manage risks (losses linked to inflation of kilometres on SMS, MMS, SMT scheme and 
privately used vehicles). 

▪ Manage litigation (accident).  
▪ Manage all records within the sub – division in terms of Records Management Policy.  
▪ Conduct Roadblock jointly with the Provincial Department of Transport and Community 

Safety 
 
  

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

Capricorn District   CLICK HERE TO APPLY  

  
 
POST 21: ASSISITANT DIRECTOR [BUDGET AND REVENUE MANAGEMENT] [LEVEL 9] = 1 POST 
 
Commencing salary notch: R444 036.00 p.a. 
 
CENTRE: Tshilidzini Hospital 
 
REQUIREMENTS:  A) Knowledge and Skills 

▪ An appropriate National Diploma / Bachelor's degree in Financial Management / 
Accounting or equivalent qualification or equivalent qualification at NQF level 6 as 
recognized by the South African Qualifications Authority [SAQA]. 

▪ A minimum of three (3) years’ experience in the various disciplines related to Budget 
Management/Accounting/revenue management at supervisory level. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/23&position=ASSISTANT%20DIRECTOR:%20TRANSPORT%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/24&position=ASSISTANT%20DIRECTOR:%20TRANSPORT%20MANAGEMENT
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B) Knowledge, Skills and Personal Attributes. 
▪ An understanding of Public Sector Financial Administration and the prescripts / 

provisions of PFMA and Treasury Regulations. 
▪ Good understanding of BAS and other financial systems. 
▪ Well-developed communication skills / interpersonal relations. 
▪ Report writing and presentation skills. 
▪ The incumbent must be assertive and self-driven, Innovative, and creative, client 

focused, and solution orientated 
▪ Be able to work under stressful situations as well as the ability to maintain high levels 

of professionalism. 
▪ Understanding of the Government Standards Chart of Accounts 

 
KEY PERFORMANCE AREAS: 

▪ Manage implementation of key revenue practices, procedures, guidelines and policies.  
▪ Manage revenue collection and debt recovery 
▪ Manage budget planning and control of the institution 
▪ Financial planning services for the institution. 
▪ Compilation of monthly, quarterly and annual financial and management reports. 
▪ Maintain high level of compliance with applicable prescripts and procedures. 
▪ Safeguard state resources / forms / books. 
▪ Maintain updated relevant registers and books. 
▪ Ensure that daily revenue reconciliation against debtors and identification of unpaid 

accounts is performed. 
▪ Liaise with all stakeholders on matters affecting revenue collection and budget matters 

▪ Compilation of monthly, quarterly and annual financial and management reports 
  

CENTRE  APPLICATION LINK  

Tshilidzini Hospital  CLICK HERE TO APPLY  

  
 

POST 22: ASSISTANT DIRECTOR - EXPENDITURE AND ACCOUNTS [LEVEL 9] = 2 POSTS  
 
Commencing salary notch: R444 036.00 p.a.  
 
CENTRES: Head Office [Polokwane] [1], Capricorn District [1] 
 
REQUIREMENTS: A) Qualifications and Competencies 
 

▪ An appropriate National Diploma / Bachelor's degree in Financial Management / 
Accounting or equivalent qualification at NQF level 6. 

▪ A minimum of three [3] years’ experience in various disciplines related to financial 
management/accounting/revenue management/ auditing at supervisory level. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 
▪ An understanding of public sector financial management and the 

prescriptions/provisions of PFMA, Treasury Regulations. 
▪ Well-developed communication and presentation skills/interpersonal relations and 

management and Project Management skills.  
▪ Ability to work independently under extreme pressure.  

 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/25&position=ASSISITANT%20DIRECTOR%20%5bBUDGET%20AND%20REVENUE%20MANAGEMENT%5d
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KEY PERFORMANCE AREAS:  
 

▪ Manage the accounts payable processes 
▪ Ensure compliance with payment of suppliers within 30 days 
▪ Perform monthly reconciliation of invoice registers  
▪ Manage creditors related accruals and payables  
▪ Manage salary related accruals and payables  
▪ Ensure that all claims are processed within prescribed timelines 
▪ Manage salary administration services. 
▪ Ensure readiness of documents for audit purposes 
▪ Perform monthly creditors reconciliation 
▪ Provide standard and ad hoc reports.  
▪ Enforce compliance with the acts, regulations, procedures and other directives.  
▪ Attend to internal and external auditors 
▪ Respond to audit queries, develop and implement remedial measures.  
▪ Provide updated monthly, quarterly and Annual Financial Statements/reports. 

  

CENTRE  APPLICATION LINK  

Head Office [Polokwane]   CLICK HERE TO APPLY  

Capricorn District   CLICK HERE TO APPLY  

  
POST 23: ASSISTANT DIRECTOR: FINANCIAL BUDGETING [LEVEL 9] = 1 POST  
 
CENTRE: Head Office [Polokwane] 
Commencing salary notch: R444 036.00 p.a. 
 
REQUIREMENTS: A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's degree in Financial Management / 
Accounting / Economics or equivalent at NQF level 6 as recognized by the South African 
Qualification Authority [SAQA]. 

▪ A minimum of three (3) years’ experience in the various disciplines related to Budget & 
Financial Planning and Reporting at supervisory level 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge, Skills and Personal Attributes 
▪ An understanding of public sector financial management and the 

prescriptions/provisions of PFMA, Treasury Regulations and Division of Revenue Act. 
▪ Good working knowledge of BAS and other financial systems. 
▪ Extensive experience in financial planning, budgeting and reporting. 
▪ High level analytical and report writing skills. 
▪ The incumbent must be assertive and self-driven, Innovative, and creative, client 

focused, and solution orientated 
▪ Be able to work in stressful situations as well as the ability to maintain high levels of 

professionalism. 
▪ Understanding the government Standard Chart of Accounts will be an added advantage.  
▪ Understanding of Human Resources Management function. 
▪ Able to work independently  

 
KEY PERFORMANCE AREAS: 

▪ Compile the In Year Monitoring Report (IYM) and other reports. 
▪ Coordinate the preparation and consultation for the MTEF budget process. 
▪ Analyze, interpret and implement the treasury guidelines, practice notes and circulars. 
▪ Develop templates for the collection of budget information from line functionaries. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/26&position=ASSISTANT%20DIRECTOR-%20EXPENDITURE%20AND%20ACCOUNTS
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/27&position=ASSISTANT%20DIRECTOR-%20EXPENDITURE%20AND%20ACCOUNTS
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▪ Align budget statements [EPRE] with the annual performance plan, strategic plan, 
national and provincial spending priorities. 

▪ Render annual and adjusted cash flows as prescribed by the Treasury and recommend 
corrective action where required. 

▪ Undertake the planning and implementation of the adjustments estimates process. 
▪ Assess where shifting of funds and virements is required and possible by reviewing 

expenditure against budget and make recommendations. 
▪ Provide information for the preparation of the Annual Financial Statements. 
▪ Analyze requests for rollovers and make recommendations in 
▪ compliance with treasury regulations prescripts. 
▪ Render support in compilation of grants business plan and alignment budgets and 

expenditure to the plan. 
▪ Monitor and analyze expenditure trends (both for the grant and related equitable share) 

and advise on remedial measures.  
▪ Ensure compliance with DORA and other legislations with regards to the grant or related 

earmarked funds. 
▪ Develop and implement measures to limit audit queries as well as address them. 
▪ Render capacity building to the stakeholders. 

  

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 POST 24: ASSISTANT DIRECTOR: ORGANISATIONAL DESIGN [LEVEL 9] = 1 POST 
 
Commencing salary notch: R444 036.00 p.a. 
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS:  A) Qualifications and Competencies  

▪ An appropriate National Diploma / Bachelor’s degree in Management Services / 
Production Management /Operations Management / Work-study or equivalent 
qualification at NQF level 6 as recognized by the South African Qualifications Authority 
[SAQA]. 

▪ A minimum of 3 years’ experience in Oganisational Design environment.at supervisory 

level  

▪ Inherent requirements of the job: Job Evaluation certificate [attach a copy] 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 
 
▪ Ability to operate ORG PLUS System 

▪ DPSA directive on generic functional grouping to guide the configuration of Program 1: 

Administration Function 

▪ Knowledge of job evaluation process  

▪ Problem solving, good communication, facilitation, project solving, leadership, 

▪ analytical, listening, innovative and report writing skills. 

 
KEY PERFORMANCE AREAS:  

 
▪ Support the examination of matters relating to organizational culture, systems, and 

processes and involves reviewing data, conducting surveys and interviews with 

stakeholders, and analyzing results to identify areas for improvement.  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/28&position=ASSISTANT%20DIRECTOR:%20MANAGEMENT%20ACCOUNTING
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▪ Develop and implement the business plans in line with the strategic objectives of the 

department. 

▪ Determine/design organization and establishment requirements. 

▪ Conduct job evaluation.  

▪ Facilitate the development and maintenance of job descriptions for all posts/jobs 

▪ Provide process management and improvement. 

▪ Map processes with relevant business units and improve the existing process based on 

the latest changes 

▪ Maintain relevant documents and data relating to the BPM 

▪ Conduct organisational functionality assessments of departmental processes and 

systems 

▪ Institutions and district offices support. 

 

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 
 POST 25: ASSISTANT DIRECTOR: COMMUNICATION [LEVEL 9] = 2 POSTS 
 
Commencing salary notch: R444 036.00 p.a. 
 
CENTRES: Mokopane Hospital [1], Ellisras Hospital [1] 
 
REQUIREMENTS: A) Qualifications and Competencies 

▪ An appropriate National Diploma or Bachelor’s degree in Communication/ Marketing 
Studies / Journalism or equivalent qualification at NQF level 6 as recognized by the 
South African Qualifications Authority. 

▪ Graphic design will be an added advantage  
▪ A minimum of 3 years’ experience in Communications environment.at supervisory level 

▪ Inherent requirements of the job: Social medial platforms literacy and usage 
▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 

Excel and PowerPoint; Virtual meeting platforms literacy. 
▪ Inherent requirement: A valid drivers’ license [attach a copy] 

 
B) Knowledge and Skills 
▪ Understanding of the domestic and internal media industry, including the media 

coverage of the Department. 
▪ Broad knowledge and understanding of the Department’s programmes and priorities. 
▪ Sound and in-depth knowledge of relevant prescripts and application of communication 

and marketing strategies as well as understanding of the legislative framework 
governing the public service. 

▪ Negotiation, problem solving, planning and organizing, good communication, 
leadership, managerial, co-ordination, marketing and research skills 

▪ Time management. 
▪ Strategic planning. 

 
KEY PERFORMANCE AREAS: 

▪ Ensure the implementation of communication and media strategy within the broad 
framework of the provincial government. 

▪ Organize and publish departmental magazines and pamphlets on a regular basis. 
▪ Facilitate the liaison services. 
▪ Assist in organizing and marketing all departmental events, projects and campaigns. 
▪ Implement media and publicity plans including media briefings. 
▪ Facilitate the implementation of communication policies and guidelines. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/29&position=ASSISTANT%20DIRECTOR:%20ORGANISATIONAL%20DESIGN
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CENTRE  APPLICATION LINK  

Mokopane Hospital   CLICK HERE TO APPLY  

Ellisras Hospital   CLICK HERE TO APPLY  

 
 
POST 26: ASSISTANT DIRECTOR: RISK MANAGEMENT [LEVEL 9] = 1 POST 
Commencing salary notch: R444 036.00 p.a. 
 
CENTRE: Waterberg District [1]  
 
REQUIREMENTS:  A) Qualification and Competencies 

▪ A Senior Certificate [Grade 12] plus a minimum of undergraduate qualification at NQF 
level 6 in Risk management / Law / Financial stream as recognized by SAQA. 

▪ A minimum of three (3) years’ experience in Risk Management, especially in Risk 
Assessment and investigating fraud and corruption cases. 

▪ A minimum of 3 years’ experience in risk environment.at supervisory level 
▪ Applicants who are registered with at least one or more of the following professional 

bodies: The Ethics Institute (TEI) / Association of Certified Fraud Examiners (ACFE) / 
Institute of Risk Management South Africa (IRMSA) / Institute of Internal Auditors South 
Africa (IIASA) or related professional bodies may receive preference. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 
▪ Knowledge of Public Sector Risk Management Framework and Minimum Anti- 

Corruption Capacity Requirement. 
▪ Investigation & Risk Assessment skills, internal control strategies and compliance 

Inspections. 
▪ A thorough understanding of the relevant legislation and policies such as Fraud 
▪ Prevention Strategy, The Prevention and Combating of Corruption Activities Act 

(PCCA), Public Finance Management Act (PFMA), Procurement policies, Public Service 
Regulations, Treasury Regulations, COSO, King Reports on Corporate Governance 
and Whistleblowing Policy 

▪ Report writing skills 
▪ Good interpersonal relations 
▪ Good communication (verbal and written) skills  
▪ Good planning and organizing skills 
▪ Experience of trial process both departmentally and criminally 
▪ An independent thinker and worker 
▪ Good presentation skills 
▪ Ability to work under pressure and to deliver within agreed time frames. 

 
KEY PERFOMANCES AREAS: 

▪ Conduct Risk Assessments 
▪ Monitoring progress on prioritized risks 
▪ Conduct investigations in reported cases of fraud and corruption 
▪ Follow-up investigated cases for corrective actions 
▪ Identify potential risks in the Department and interventions required in managing 

the risks 
▪ Provide Risk and Anti-Fraud & Corruption awareness / workshop within the 
▪ Department 
▪ Implement Anti-Fraud and Corruption Strategies 
▪ Management of resources within area of responsibility 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/30&position=ASSISTANT%20DIRECTOR%20COMMUNICATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/31&position=ASSISTANT%20DIRECTOR%20COMMUNICATION
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▪ Provide support services to the head of the Sub-directorate. 
▪ Business Continuity Management 
▪ Monitoring of Ethics and Fraud Risk implementation plans 

 
 

CENTRE  APPLICATION LINK  

Waterberg District  CLICK HERE TO APPLY  

 
 
POST 27: MORTUARY MANAGER: SHIFT [LEVEL 9] = 1 POST 

  
Commencing Salary Notch: R444 036.00 p.a.  
 
CENTRE: Letaba Forensic Pathology Services  
  
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification in BSC Health 
Science/ Biomedical Sciences/ Medical Sciences at NQF level 6 as recognized by the 
South African Qualifications Authority [SAQA]. 

▪ A minimum of five [5] years’ experience in forensic pathology services [Medico-Legal], 
of which three [3] should be at supervisory level. 

▪ Inherent requirements of the job: Willingness to work shifts, day-night duty, weekends 
and public holidays. Willingness to work extra hours on short notice. 

▪ Inherent requirements of the job: Willingness to work with human excreta, fluids 
including blood. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 

  
▪ Knowledge and application of legislations, regulations, policies and standards 

pertaining to the Forensic Pathology Services. 
▪ Above average computer and software literacy. 
▪ Financial and asset management knowledge. 
▪ Planning skills, ability to teach and train others. 
▪ Ability to compile reports for the unit, presentation, problem solving, leadership and 

strategic planning skills. 
▪ Supervision of subordinates. People management and labour relations experience. 
▪ Ability to work independently. 
▪ Knowledge of Risk Management. 
▪ Shortlisted candidates will be subjected to a driving test. 

  
KEY PERFORMANCE AREAS: 
  

▪ Ensure the rendering of an effective, efficient and caring service within the forensic 
pathology laboratory. 

▪ Effective management of all human resources, buildings, physical assets, fleet 
management, and finances of the forensic pathology laboratories in the respective 
district. 

▪ Efficient and effective support to the forensic pathology laboratories in the district. 
▪ Effective management of occupational health and safety, and medical waste disposal. 
▪ Compile and communicate amongst role players and staff regarding efficient and 

effective mass/mini disaster plans. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/33&position=ASSISTANT%20DIRECTOR:%20RISK%20MANAGEMENT
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▪ Attendance at court and scene as and when required. 
▪ Provide assistance to other facilities and managers in cases of disasters and major 

accidents. 
▪ Successful candidates will be required to work overtime. 
 
  

CENTRE  APPLICATION LINK  

Letaba Forensic Pathology Services  CLICK HERE TO APPLY  

  
 
POST 28: SENIOR ADMIN OFFICER: RECORDS MANAGEMENT [LEVEL 8] = 1 POST 
 
Commencing salary notch: R376 413.00 p.a. 
 
CENTRE: Head Office [Polokwane] 
 
REQUIREMENT:         A) Qualification and Competencies 
 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in 
Records Management/ Archival Studies/ library and information science plus proven 
track record in Records Management as recognized by the South Africa Qualifications 
Authority [SAQA]. 

▪ Certificates of short courses in Records management will be an added advantage. 
▪ A minimum of 3 years' relevant experience in Records Management environment. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
 
B) Knowledge and Skills 
 
▪ Knowledge and understanding of records classification system. 
▪ Knowledge and understanding of best practice model for keeping and managing paper-

based employee records. 
▪ Knowledge and understanding of the legislative framework governing records 

management functions. 
▪ Good communication and writing skills 
▪ Good interpersonal relations. 

 
KEY PERFORMANE AREAS: 
 

▪ Rendering of record-keeping functions. 
▪ Rendering of fax service. 
▪ Rendering of postal service. 
▪ Develop and maintain control registers. 
▪ Assist in the development of performance instruction. 
 
 

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

 
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/34&position=%20MORTUARY%20MANAGER:%20SHIFT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/35&position=%20SENIOR%20ADMIN%20OFFICER:%20RECORDS%20MANAGEMENT
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POST 29: SENIOR INFORMATION OFFICER: [LEVEL 8] = 1 POST 
 
Commencing salary notch: R376 413.00 p.a. 
 
CENTRE: Waterberg District Office  
 
REQUIREMENTS:  A) Qualification and Competencies 
 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in Data 
Analytics/ Data Science / Information and Knowledge Management / Biostatistics/ 
Statistics as recognized by the South Africa Qualifications Authority [SAQA]. 

▪ Proven track record in preparation, analysis and interpretation, utilization of data and 
management of information. 

▪ Prepared to work under pressure to meet deadlines. 
▪ Minimum of three (3) years’ experience in Information Management or data analytics. 

▪ Inherent requirements of the job: database system management e.g. MS Access; 
STATA etc.  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills 
 

▪ Knowledge of information management, data management 
▪ Manipulating and converting data into meaningful information. 
▪ Monitoring & Evaluation knowledge and competency  
▪ Preparation and graphic presentation of information  

▪ Compilation of management report, technical and non-technical report writing  
▪ Well-developed communication skills  
▪ Knowledge of statistical tools  
▪ Knowledge of DHIS and inter phasing of sub-programme systems  

▪ Knowledge of general information and relevant policies 
 
 
KEY PERFORMANCE AREAS:  
  

▪ Implement district management information system, policies, regulations, standard & 
norms, best practices & procedures. 

▪ Maintain and improve data quality standards. 

▪ Coordinate District Health Care Services Information reports and reporting. 
▪ Co-ordinate the use of information in the district. 
▪ Co-ordinate the implementation of the promotion of access of information. 

▪ Develop and maintain district information databases. Assimilation and synthesis of 
health information from relevant health information management systems and 
databases. 

▪ Maintain and co-ordinate updates to Provincial Office. 
▪ Prepare monthly, quarterly annual reports and ad hoc reports upon request 
▪ Identify and co-ordinate training staff as identified.    

  
CENTRE  APPLICATION LINK  

Waterberg District Office  CLICK HERE TO APPLY  

  
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/36&position=SENIOR%20INFORMATION%20OFFICER
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POST 30: SENIOR ADMIN OFFICER: SECURITY MANAGEMENT [LEVEL 8] = 2 POSTS 
 
Commencing salary notch: R376 413.00 p.a. 
 
CENTRES: Donald Frazer Hospital [1], Groblersdal Hospital [1] 
 
REQUIREMENTS:  A) Qualification and Competencies 
 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in 
Security Management or equivalent as recognized by the South Africa Qualifications 
Authority [SAQA]. 

▪ A minimum of three (3) years’ relevant experience in Security Management environment 

▪ Experience in guarding services 
▪ A valid firearm competency certificate or firearm training certificate [Attach copy] 
▪ Registration with Private Security Industry Regulations [PSIRA] Grade A or B 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills 
 
▪ Ability to interpret and implement policy prescripts. 
▪ Understanding of applicable legislation and regulatory framework. 
▪ Ability to work independently and under pressure. 
▪ Good communication, report writing and interpersonal skills. 

KEY PERFORMANCE AREAS: 
▪ Manage Physical and information security in the Hospital and feeder clinics. 
▪ Report security breaches and maintain relevant register. 
▪ Manage compliance to Service Level Agreement and impose penalties. 
▪ Implement the outsourced guarding services. 
▪ Liaise with South African Police Services and other stakeholders. 
▪ Coordinate screening and vetting. 

 
 

CENTRE  APPLICATION LINK  

Donald Fraser Hospital  CLICK HERE TO APPLY  

Groblersdal Hospital  CLICK HERE TO APPLY 

  
 
POST 31: SENIOR STATE ACOUNTANT: SALARY ADMINISTRATION [LEVEL 8] = 1 POST 
 
Commencing salary notch: R376 413.00 p.a.  
 
CENTRE: Witpoort Hospital 
 
REQUIREMENT:  A) Qualification and Competencies 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in 
Financial Management or equivalent qualification, with accounting as one of the 
subjects passed, as recognized by the South Africa Qualifications Authority [SAQA]. 

▪ A minimum of three (3) years’ relevant experience in a Financial Management 
environment.  

▪ Proven competencies in financial matters and internal control. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/37&position=SENIOR%20ADMIN%20OFFICER:SECURITY%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/32&position=SENIOR%20ADMIN%20OFFICER:SECURITY%20MANAGEMENT
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B) Knowledge and Skills 

▪ Sound knowledge of Public Finance Management Framework and PFMA, Treasury 
Regulations and other relevant legislation. 

▪ Knowledge of BAS, FINEST and PERSAL. 
 

KEY PERFORMANCE AREAS:  
▪ Provide salary and allowance processing. 
▪ Provide payrolls maintenance and salary reconciliation. 
▪ Maintain departmental salary liabilities/claim. 
▪ Maintenance of registers in respect of salary deductions control accountants as well as 

other zero-based suspense accounts on a monthly basis. 
 
  

CENTRE  APPLICATION LINK  

Witpoort Hospital  CLICK HERE TO APPLY  

 
 
POST 32: SENIOR PERSONNEL PRACTITIONER [CONDITIONS OF SERVICES] [LEVEL 8] = 1 POST 
 
Commencing Salary Notch: R376 413.00 p.a. 
 
CENTRE: Head Office [Polokwane] 
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in 
Human Resource Management, Public Administration/ Management or equivalent 
qualifications [HR related Qualifications] as recognized by the South African 
Qualifications Authority [SAQA  

▪ A minimum of three (3) years’ relevant experience in the Human Resource Management 
environment.  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

B) Knowledge and Skills:  
 

▪ Knowledge of Public Service Act, Public Service Regulation and other related 
legislations. 

▪ Competencies in Human Resource Management. 
▪ Knowledge of Departmental Human Resource Policies. 
▪ Knowledge of PERSAL. 
▪ Problem solving skills. 
▪ Time Management. 
▪ Planning and organizing skills 
▪ Good interpersonal skills. 
▪ Good writing and verbal communication skills. 

 
KEY PERFORMANCE AREAS:  
 

▪ Handle employees’ benefits and allowances.  
▪ Co-ordinate the management of Remunerative Work Outside Public Service (RWOPS). 
▪ Handle the Compensation for Occupational Injuries and Diseases Act (COIDA). 
▪ Handle state guarantees and housing allowance matters. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/46&position=SENIOR%20STATE%20ACCOUNTANT:SALARY%20ADMINISTRATION
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▪ Handle leave of absence and Policy on Incapacity leave and Ill health Retirement 
[PILIR] 

 
  

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY  

  
 
POST 33: ARTISAN FOREMAN: = 3 POSTS 

  
Commencing Salary Notch: Grade A: R362 130.00 p.a. 
 
CENTRES:  Elim Hospital [Mechanical] [1], Letaba Hospital [Carpentry] [1], WF Knobel Hospital [Electrical] [1]       

  

  
REQUIREMENTS:  A) Qualifications and Competencies  

▪ Appropriate Trade Test Certificate. 
▪ Five [5] years' experience post qualification experience as an artisan 

▪ Inherent requirements of the job: Willingness to perform standby duties after hours, 
over weekends, public holidays and overtime or when the need arises. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

B) Knowledge and Skills 
▪ Technical analysis knowledge 
▪ Technical report writing skills. 
▪ Computer–aided technical applications 
▪ Good communication and computer literacy skills (Word, Excel, Outlook). 
▪ Knowledge of legal compliance 
▪ Production, process knowledge and skills 
▪ Able to read and interpret manufacturing and architectural drawings. 
▪ Knowledge and experience regarding compliance to the Occupational Health and 

Safety Act workplace is essential. 
▪ Budgeting and Financial Management 
▪ Good Communication, problem solving and analysis, decision making, planning and 

organizing skills. 
▪ Mentoring and coaching. 
▪ Teamwork. 
▪ Analytical skills. 
▪ Self–management. 
▪ Customer focus and responsiveness. 

 
KEY PERFORMANCE AREAS: 
 

▪ Maintain and repair technical faults related to machines and equipment's 
▪ Undertake the maintenance of the building 
▪ Test repair equipment and /or facilities against specifications. 
▪ Service equipment and / or facilities. 
▪ Keep and maintain job record / register of maintained and repaired faults. 
▪ Manage and evaluate performance of subordinates 
 

  

 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/229&position=%20SENIOR%20PERSONNEL%20PRACTITIONER:%20CONDITIONS%20OF%20SERVICE
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CENTRE  APPLICATION LINK  

Elim Hospital  CLICK HERE TO APPLY  

Letaba Hospital  CLICK HERE TO APPLY  

WF Knobel Hospital  CLICK HERE TO APPLY  

   
POST  34: STATE ACCOUNTANT [FINANCIAL BUDGETING, REVENUE & DEBT MANAGEMENT] [LEVEL 7] =  11 
POSTS                                              
Commencing salary notch: R308 154.00 p.a. 
 
CENTRES: Letaba Hospital [1], Thabazimbi Hospital [1],Kgapane Hospital [1], Louis Trichardt Hospital [1] Seshego 
Hospital [1], Pietersburg Hospital [1], Mankweng Hospital [1], Jane Furse Hospital [1], Elim Hospital [1], Ellisras Hospital 
[1], Witpoort Hospital [1] 
  
REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's Degree in Financial 
Management/Accounting or equivalent qualification at NQF level 6 as recognized by the 
South African Qualification Authority [SAQA]. 

▪ A minimum of three (3) years’ experience in the various disciplines related to Financial 
Management/Accounting/Revenue Management. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  
B) Knowledge and Skills 
▪ An understanding of Public Sector Financial Administration and the prescription / 

provision of PFMA and Treasury Regulations. 
▪ Good Understanding of BAS, other financial systems. 
▪ Proficiency in MS Word, Excel and Power Point.  
▪ Well-developed communication skills / interpersonal relations. 
▪ Understanding of the Government Standards Chart of Accounts and applicable 

Accounting Standards. 
  
KEY PERFORMANCE AREAS: 
  

▪ Analyse revenue collection trends and advise accordingly 
▪ Check cashier duties 
▪ Banking of revenue collected  
▪ Capture revenue transactions in financial systems. 
▪ Perform revenue allocation per responsibility.  
▪ Handle direct and internet deposits by clients. 
▪ Reconciliation of cash, debtors and all related accounts of the hospital 
▪ Monitor, make follow ups and recovery of unpaid services  
▪ Perform daily revenue reconciliation against debtors and identify unpaid accounts. 
▪ Liaise with all stakeholders on matters affecting revenue collection an 
▪ Perform other general financial activities 
▪ Safeguard state resources / forms / books. 
▪ Maintain updated relevant registers, books and accounts 
▪ Compile relevant reports. 
 

CENTRE  APPLICATION LINK  

Letaba Hospital CLICK HERE TO APPLY  

Thabazimbi Hospital CLICK HERE TO APPLY 

Kgapane Hospital CLICK HERE TO APPLY  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/48&position=ARTISAN%20FOREMAN
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/49&position=ARTISAN%20FOREMAN
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/50&position=ARTISAN%20FOREMAN
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/15&position=STATE%20ACCOUNTANT%20%20%5bFINANACE%20AND%20BUDGETING%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/16&position=STATE%20ACCOUNTANT%20%20%5bFINANACE%20AND%20BUDGETING%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/17&position=STATE%20ACCOUNTANT%20%20%5bFINANACE%20AND%20BUDGETING%20REVENUE%20MANAGEMENT
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Louis Trichard Hospital CLICK HERE TO APPLY  

Seshego Hospital CLICK HERE TO APPLY  

Pietersburg Hospital   CLICK HERE TO APPLY  

Mankweng Hospital  CLICK HERE TO APPLY  

Jane Furse Hospital  CLICK HERE TO APPLY  

Elim Hospital  CLICK HERE TO APPLY  

Ellisras Hospital  CLICK HERE TO APPLY  

Witpoort Hospital  CLICK HERE TO APPLY  

 

  
POST  35: STATE ACCOUNTANT [EXPENDITURE AND ACCOUNTS] [LEVEL 7] = 8 POSTS 
 
Commencing salary notch: R308 154.00 p.a. 
 

CENTRES: Lebowakgomo Hospital [1], Tshilidzini Hospital [1], Elim Hospital [1] Donald Fraser Hospital [1], Head 
Office [Polokwane], Pharmaceutical Depot [1], Mankweng Hospital [1], Witpoort Hospital [1] 
  
REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's Degree in Financial 
Management/Accounting or equivalent qualification or equivalent qualification at NQF 
level 6 as recognised by the South African Qualifications Authority [SAQA]. 

▪ A minimum of three (3) years’ experience in the salary and expenditure management / 
various disciplines related to financial management. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

B) Knowledge and Skills 
▪ An understanding of public sector financial administration and the prescription / 

provision of PFMA and Treasury Regulations. 
▪ Good Understanding of BAS, Finest and other financial systems. 
▪ Well-developed communication skills / interpersonal relations. 
▪ Thorough understanding of public sector revenue collection processes. 

  
KEY PERFORMANCE AREAS: 

▪ Ensure compliance with payment of suppliers within 30 days 
▪ Perform monthly reconciliation of invoice registers  
▪ Manage creditors related accruals and payables  
▪ Manage salary related accruals and payables  
▪ Ensure that all claims are processed within prescribed timelines 
▪ Responsible for Salary Administration services. 
▪ Prepare documents for audit readiness purposes 
▪ Perform monthly creditors reconciliation 
▪ Enforce compliance to the acts, regulations, procedures and other directives.  
▪ Attend to Internal and external auditors 
▪ Compile relevant reports 

  

CENTRE  APPLICATION LINK  

Lebowakgomo Hospital CLICK HERE TO APPLY  

Tshilidzini Hospital CLICK HERE TO APPLY  

Elim Hospital CLICK HERE TO APPLY  

Donald Fraser Hospital CLICK HERE TO APPLY  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/19&position=STATE%20ACCOUNTANT%20%20%5bFINANACE%20AND%20BUDGETING%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/25&position=STATE%20ACCOUNTANT%20%20%5bREENUE%20AND%20DEBT%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/70&position=STATE%20ACCOUNTANT%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/71&position=STATE%20ACCOUNTANT%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/72&position=STATE%20ACCOUNTANT%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/73&position=STATE%20ACCOUNTANT%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/74&position=STATE%20ACCOUNTANT%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/75&position=STATE%20ACCOUNTANT%20REVENUE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/20&position=STATE%20ACCOUNTANT%20%20%5bEXPENDITURE%20AND%20ACCOUNTS%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/21&position=STATE%20ACCOUNTANT%20%20%5bEXPENDITURE%20AND%20ACCOUNTS%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/22&position=STATE%20ACCOUNTANT%20%20%5bEXPENDITURE%20AND%20ACCOUNTS%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/23&position=STATE%20ACCOUNTANT%20%20%5bEXPENDITURE%20AND%20ACCOUNTS%5d
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Head Office [Polokwane] CLICK HERE TO APPLY  

Pharmaceutical Depot  CLICK HERE TO APPLY  

Mankweng Hospital  CLICK HERE TO APPLY  

Witpoort Hospital  CLICK HERE TO APPLY  

 
 
POST 36: STATE ACCOUNTANT: ASSET MANAGEMENT [LEVEL 7] = 1 POST  
 
Commencing salary notch: R308 154.00 p.a. 
 
CENTRES: Capricorn District Office [1]  
 
REQUIREMENTS:     A) Qualifications and Competencies 
 

▪ An appropriate National Diploma / Bachelor's degree in Financial Management or 
equivalent qualification at NQF level 6 as recognized by the South African Qualifications 
Authority [SAQA]. 

▪ A minimum of three [3] years’ experience in the financial management environment. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

                                           B) Knowledge and Skills 
 

▪ Provisions of PFMA, BAS, FINEST & Treasury Regulation. 
▪ Knowledge of supply chain management within the public sector. 
▪ Through knowledge of public sector procurement policy and financial management. 
▪ Good communication and writing skills. 

 
KEY PERFORMANCE AREARS: 
 

▪ Management of assets verification and disposal process 
▪ Monitoring, keeping and updating assets register. 

▪ Maintain a credible and effective asset register and assist with monthly and AFS 
reporting.  

▪ Conduct monthly reconciliation of assets database and spot checks. 
▪ Assist in performing monthly BAS and Logis reconciliations and manage asset bar 

coding. 
▪ Day to day administrative duties, audit compliance and handling of enquiries written and 

telephonically. 
▪ Undertake interim and annual financial assets counts, reporting losses, theft, shortages 

and surpluses.  
▪ Ensure disposal of assets pertaining to SCM policies and procedures.  

 
 

CENTRE  APPLICATION LINK  

Capricorn District Office  CLICK HERE TO APPLY  

  
 
 
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/24&position=STATE%20ACCOUNTANT%20%20%5bEXPENDITURE%20AND%20ACCOUNTS%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/76&position=STATE%20ACCOUNTANT%20EXPENDITURE%20AND%20ACCOUNTS
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/77&position=STATE%20ACCOUNTANT%20EXPENDITURE%20AND%20ACCOUNTS
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/78&position=STATE%20ACCOUNTANT%20EXPENDITURE%20AND%20ACCOUNTS
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/80&position=STATE%20ACCOUNTANT%20ASSET%20MANAGEMENT
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POST 37: STATE ACCOUNTANT: SALARY ADMINISTRATION [LEVEL 7] = 2 POSTS 
 
Commencing Salary notch: R308 154.00 p.a. 
 
CENTRES: Capricorn District [1], Helene Franz Hospital [1] 
 
REQUIREMENTS:            A) Qualification and Competencies 

▪ An appropriate National Diploma / Bachelors’ Degree in Financial Management / 
Accounting or equivalent qualification at NQF level 6 as recognized plus competencies 
in salary matters. 

▪ A minimum of three [3] years’ experience in salary / expenditure management / various 
disciplines related to financial management. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

                                          B) Knowledge and Skills 
▪ Good communication skills. 
▪ Computer literacy. 
▪ Prepare payment. 

 
KEY PERFORMANCE AREAS: 

▪ Salary and allowance processing. 
▪ Payroll maintenance and salary reconciliation. 

  
CENTRE  APPLICATION LINK  

Capricorn District  CLICK HERE TO APPLY  

Helene Franz Hospital  CLICK HERE TO APPLY  

 
 
POST 38: PROVISIONING ADMIN OFFICER: SUPPLY CHAIN MANAGEMENT [LEVEL 7] = 9 POSTS  
 
Commencing salary notch: R308 154 .00 p.a. 
 
CENTRES: Head Office [1], Donald Frazer Hospital [2], Thabamoopo Hospital [2], Pharmaceutical Depot [1],  

     Mankweng Hospital [1], Capricorn District Office [1], Thabazimbi Hospital [1] 
 
 
REQUIREMENTS:        A) Qualification and Competencies  

▪ An appropriate National Diploma / Bachelor’s Degree in Supply Chain Management or 
equivalent in Purchasing Management / Financial / Logistics / Economics / Cost and 
Accounting Management or equivalent qualification at NQF level 6 as recognized by the 
South African Qualifications Authority [SAQA].  

▪ A minimum of three (3) years’ relevant experience in a Supply Chain Management 
environment.  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

                       B) Knowledge and Skills 
▪ Knowledge, understanding and application of Public Finance Act (PFMA), Treasury 

Regulations, Preferential Procurement Policy Framework (PPPFMA), Broad-Based 
Black Economic Empowerment Act (BBBEE), Supply Chain Management (SCM) guide 
to Accounting Officers and Related Legislation.  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/58&position=%20CHIEF%20ACCOUNTING%20CLERK:%20SALARY%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/59&position=%20CHIEF%20ACCOUNTING%20CLERK:%20SALARY%20ADMINISTRATION
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▪ Hands-on approach to tenders, acquisition administration, asset management and 
contract administration. 

▪ Good leadership and communication (verbal and written) skills, presentation skills, 
budgeting skills and knowledge of legal aspects in Supply Chain Management. 

 
KEY PERFORMANCE AREAS: 
 

▪ Render demand and acquisition management services. 
▪ Manage stores and asset management.  
▪ Update and maintain supplier (Including contractors) database.  
▪ Ensure that suppliers are captured and registered on the LOGIS system.  
▪ Asset and Inventory Management (verification, disposal, barcoding); Request and 

receive quotations. Attending evaluation sessions for quotation and bids.  
▪ Capture specification on the electronic purchasing system.  
▪ Ensure that all orders are placed on time. Issue and receive bid documents.  
▪ Provide secretarial or logistical support during bid consideration and contracts 

conclusions. 
▪ Supervise and undertake logistical support services. Check, place and verify orders for 

goods. Receive and verify goods from suppliers.  
▪ Capture and ensure that goods are captured in registers and databases.  
▪ Receive requests for goods from end users. Issues goods to end users.  
▪ Check and maintain goods registers. 
▪ Update and ensure the maintenance of the register of suppliers.  
▪ Supervise human resources/staff.  

 
 

CENTRE  APPLICATION LINK  

Head Office  CLICK HERE TO APPLY  

Donald Frazer Hospital  CLICK HERE TO APPLY  

Thabamoopo Hospital  CLICK HERE TO APPLY  

Pharmaceutical Depot  CLICK HERE TO APPLY  

Mankweng Hospital  CLICK HERE TO APPLY  

Capricorn District Office  CLICK HERE TO APPLY  

Thabazimbi Hospital  CLICK HERE TO APPLY  

  
POST 39: ADMINISTRATION OFFICER: TRANSPORT MANAGEMENT [LEVEL 7] = 4 POSTS 
 
Commencing salary notch: R308 154.00 p.a. 
 
CENTRES: Elim Hospital [1], Zebediela Hospital [1], Sekororo Hospital [1], Helene Franz Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate national diploma / bachelor’s degree in transport management or 
equivalent qualification at NQF level 6 plus competencies in transport management. 

▪ A minimum of three [3] years’ experience in a transport management environment. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 
▪ Knowledge of Public Finance Management Act and other relevant Public Service 

Regulations. 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/38&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/39&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/40&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/41&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/43&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/44&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/45&position=ADMIN%20OFFICER:SUPPLY%20CHAIN%20MANAGEMENT
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KEY PERFORMANCE AREAS:  

▪ Preparation of payments of fuels claims, services and maintenance. 
▪ Daily issuing and allocation of vehicles. 
▪ Record keeping of vehicle information. 
▪ Inspection of vehicles. 
▪ Manage vehicle cleanliness. 
▪ Update logbooks and transport registers. 
▪ Complete daily vehicle checklist. 
▪ Keep vehicle maintenance schedule. 
▪ Monitor driver’s license validity. 
▪ Licensing of government vehicles. 

 

CENTRE  APPLICATION LINK  

Elim Hospital  CLICK HERE TO APPLY  

Zebediela Hospital  CLICK HERE TO APPLY  

Sekororo Hospital  CLICK HERE TO APPLY  

Helene Franz Hospital  CLICK HERE TO APPLY  

 
 
POST 40: ADMINISTRATION OFFICER [PATIENT ADMINISTRATION] [LEVEL 7] = 12 POSTS 
 
Commencing salary notch: R308 154.00 p.a. 
 
CENTRES: Pietersburg Hospital [2], Mankweng Hospital [1], Philadelphia Hospital [1] Letaba Hospital [1], Kgapane 
Hospital [1], Warmbaths Hospital [1], Witpoort Hospital [2], Thabazimbi Hospital [1], Elim Hospital [1], Ellisras Hospital 
[1] 
 
REQUIREMENTS: A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's degree in Financial 
Management/Accounting or equivalent qualification at NQF level 6 as recognized by the 
South African Qualifications Authority [SAQA]. 

▪ A minimum of three (3) years’ experience in the revenue management and patient 
administration functions. 

▪ Extensive experience in revenue management and billing in the health environment will 
be an added advantage.  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
 
B) Knowledge and Skills 
▪ An understanding of public sector financial management and the 

prescriptions/provisions of PFMA, Treasury Regulations and related prescripts.  
▪ Well-developed communication skills 
▪ Good interpersonal relations 
▪ Ability to work with multidisciplinary teams within the revenue value chain 
▪ Ability to work independently under extreme pressure.  

 
KEY PERFORMANCE AREAS:  
 

▪ Implement key revenue practices, procedures, guidelines and policies.  
▪ Ensure all patient information (financial and health information) from entry to exit is fully 

collected and captured on the relevant systems i.e. DHIS, PHIS and data registers.  
▪ Ensure that ICD10 codes are captured for each diagnosis against each patient.  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/54&position=CHIEF%20ADMINISTRATION%20CLERK:TRANSPORT%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/55&position=CHIEF%20ADMINISTRATION%20CLERK:TRANSPORT%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/56&position=CHIEF%20ADMINISTRATION%20CLERK:TRANSPORT%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/57&position=CHIEF%20ADMINISTRATION%20CLERK:TRANSPORT%20MANAGEMENT
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▪ Ensure that all admitted patients are correctly and timeously discharged in the system 
as per discharge registers/patient file. 

▪ Ensure that billing of all services rendered, including [procedures pharmaceutical, 
laboratory tests, blood services/products, assistive devices etc.] is done in line with ICD-
10 coding, Uniform Patient Fee Schedule (UPFS), applicable procedures and 
prescripts. 

▪ Ensure collection of patients and other related debts in the department.  
▪ Follow-up and trace accounts outstanding according to policies and procedures 
▪ Facilitate timeous billing and recovery of claims relating to Road Accident Fund, medical 

schemes, government departments, other hospital patients and staff debts 
▪ Always maintain updated debtors’ book 
▪ Assist in the development of debt recovery plans and implementation thereof 
▪ Monitor payments and reconciliation of debts from healthcare funders and other entities 
▪ Ensure safeguarding of revenue related records and state money 
▪ Assess recoverability of all debts and handover of defaulting debtors to debt collectors 
▪ Recommend write offs of irrecoverable debts where it is uneconomical to collect.  
▪ Provide capacity building to billing officers, Patient Administration and other revenue 

and debt management staff.  
▪ Enforce compliance with the acts, regulations, procedures and other directives.  
▪ Respond to audit queries, develop and implement remedial measures for the hospital 
▪ Provide reports as required 

▪ Manage and supervise relevant staff. 
 

 CENTRE  APPLICATION LINK  

 Philadelphia Hospital  CLICK HERE TO APPLY  

 Mankweng Hospital CLICK HERE TO APPLY  

 Letaba Hospital  CLICK HERE TO APPLY  

Pietersburg Hospital  CLICK HERE TO APPLY  

Kgapane Hospital  CLICK HERE TO APPLY  

Warmbaths Hospital  CLICK HERE TO APPLY  

Witpoort Hospital  CLICK HERE TO APPLY  

Thabazimbi Hospital  CLICK HERE TO APPLY  

Elim Hospital  CLICK HERE TO APPLY  

Ellisras Hospital  CLICK HERE TO APPLY  

 
 
  
POST 41: CHIEF PROVISION ADMINSTRATION CLERK: PURCHASING AND STORES MANAGEMENT [LEVEL  
7] = 1 POST 
 
Commencing salary notch: R308 154.00 p.a. 
 
CENTRE: Malaria Control 
 
REQUIREMENTS:       A) Qualifications and Competencies 

▪ An appropriate national diploma / bachelor’s degree or equivalent qualification at NQF 
level 6 as recognized by the South African Qualifications Authority [SAQA] coupled with 
relevant experience. 

▪ A minimum of three (3) years’ experience in the various disciplines related to Financial 
Management/Accounting/Revenue Management. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/61&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/960&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/62&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/60&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/63&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/64&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/65&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/66&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/67&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/68&position=%20ADMINISTRATION%20OFFICER%5bPATIENT%20ADMINISTRATION%5d
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B) Knowledge and Skills 
▪ Provision of PFMA, BAS, FINEST & Treasury Regulation. 
▪ Through knowledge of public sector procurement policy and financial management. 
▪ Good communication and writing skills. 

 
KEY PERFORMANCE AREAS 
 

▪ Provide provision administration service 
▪ Compile monthly procurement reports. 
▪ Update database, order registers and quotation registers. 
▪ Builders a sound and sustainable relationship with service providers, manage and 

supervise all staff in the Purchasing & Stores section. 
 
 

CENTRE  APPLICATION LINK  

Malaria CLICK HERE TO APPLY  

 
POST 42: CHIEF REGISTRY CLERK: [LEVEL 7] = 2 POSTS 
  
Commencing salary notch: R308 154.00 p.a. 
  
CENTRES: Helene Franz Hospital [1], Zebediela Hospital [1] 
  
REQUIREMENTS:  A) Qualification and Competencies 
  

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in Archives/ 
Records Management/ library and information science qualification as recognized by the South 
African Qualifications Authority [SAQA]. 

▪ A minimum of three (3) years’ relevant experience in a Registry and/ Records management 
environment. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, Excel and 
PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

   B) Knowledge and skills 
  

▪ Knowledge, understanding and application of registry duties, including procedures and directives 
for the effective and safe management, storage and archiving of administrative and patient 
records. 

▪ Knowledge, understanding and application of various filing and cataloguing systems. 
▪ Knowledge, understanding and application of relevant legislations applicable to records 

management. 
▪ Planning and organizing skills. 
▪ Postal system. 

  
KEY PERFORMANCE AREAS: 
  

▪ Management of records (filing, retrieval, storage, safe keeping and access). 
▪ Registry services, including filing, postage of mail, management of incoming and outgoing 

internal and external correspondence. 
▪ Maintain control registers. 
▪ Ensure proper control to access to records storage rooms. 
▪ Ensure confidentiality of information. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/966&position=PROVISION%20ADMIN%20CLERK
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▪ Implement effective and efficient disposal program for Records Management. 
▪ Preparation of records required for audit purposes. 
▪ Ensure records storage rooms are well maintained in line with required standards. 
▪ Supervision of subordinates. 

 
 

CENTRE  APPLICATION LINK  

Helene Franz Hospital 
 

CLICK HERE TO APPLY  

Zebediela Hospital  
 

CLICK HERE TO APPLY  

 
 
POST 43: PERSONNEL PRACTITIONER: HUMAN RESOURCE MANAGEMENT [LEVEL 7] = 2 POSTS  
 
Commencing Salary Notch: R308 154.00 p.a. 
 
CENTRES: Sovenga Nursing Campus [1], Thabamoopo Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification in Human Resource 
Management, Public Administration/ Management or equivalent qualifications at NQF 
level 6 as recognized by the South African Qualifications Authority [SAQA plus 
competencies in Human Resource Management. 

▪ A minimum of three [3] years’ experience in the Human Resource Management 
environment. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills:  
▪ Knowledge of Public Service Act,1994, Public Service Regulations and Departmental 

Human Resource Policies. 
▪ A thorough knowledge of PERSAL will be an added advantage. 
▪ Good interpersonal skills. 
▪ Good writing and verbal communication skills.  
 

 
KEY PERFORMANCE AREAS:   

▪ Process applications for employment, appointment, termination of services, 
resettlement, transfer, performance management, Medical Aid, Housing subsidies as 
well as injury on duty. 

▪ Processing of leave gratuities and pension benefits. 
▪ Supervise and train subordinates. 

 
   

CENTRE  APPLICATION LINK  

Sovenga Nursing Campus  CLICK HERE TO APPLY  

Thabamoopo Hospital  CLICK HERE TO APPLY  

  
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/964&position=CHIEF%20REGISTRY%20CLERK
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/965&position=CHIEF%20REGISTRY%20CLERK
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/83&position=PRINCIPAL%20PERSONNEL%20OFFICER%20:HUMAN%20RESOURCE%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/84&position=PRINCIPAL%20PERSONNEL%20OFFICER%20:HUMAN%20RESOURCE%20MANAGEMENT
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 POST 44: FOOD SERVICE MANAGER: SHIFT [LEVEL 6] = 1 POST 
 
Commencing salary notch: R255 450 p.a. 
 
CENTRE: Thabamoopo Hospital 
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ An appropriate National Diploma / Bachelor's degree or equivalent qualification in Food 
Services Management/ Food and Beverage Management at NQF level 6 as recognized 
by the South African Qualifications Authority [SAQA]. 

▪ A minimum of three [3] years’ experience in the Food Service environment. 

▪ Inherent requirement: Willingness to perform shifts hours, weekends, public holidays 
and standby duties. Must be physically able to perform Food Service unit duties when 
required. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and skills 
 
▪ Knowledge and understanding of PFMA, PPPFA and other relevant legislation. 
▪ Leadership, managerial, financial, good human relations and problem-solving skills. 
▪ Sound verbal and written communication skills. 
▪ Knowledge, understanding and application of food service systems. 
▪ Must be self-motivated. 
▪ Good record keeping skills. 
▪ Ability to work under pressure, write reports and be able to meet deadlines. 
▪ Ability to handle tasks of multi-disciplinary nature 
▪ Knowledge of occupational health and safety. 

 
KEY PERFORMANCE AREAS: 
 

▪ Manage and supervise hospital kitchen, patients’ food services and catering. 
▪ Compile standardized recipes. 
▪ Ensure all meals are prepared and available on time per applicable schedules. 
▪ Monitor and ensure compliance to safety and hygiene applicable standards in the 

kitchen. 
▪ Manage receipts issuing and storage of stock. 
▪ Keep record of daily meal statistics. 
▪ Monitoring, servicing and controlling of equipment and stock and all 
▪ Other relevant assets in the kitchen. 
▪ Management of human and financial resources. 

 
  

CENTRE  APPLICATION LINK  

Thabamoopo Hospital  CLICK HERE TO APPLY  

  
 
 
 
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/85&position=FOOD%20SERVICE%20MANAGER:%20SHIFTS
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POST 45: ARTISAN [PLUMBER]: GRADE A-C = 5 POSTS 

  
Commencing Salary Notch:  Grade A: R230 898.00 p.a., Grade B: R 270 915 00 p.a. Grade C: R314 751.00 p.a 
  
CENTRES: Donald Frazer Hospital [1], Voortrekker Hospital [1], Botlokwa Hospital [1], Elim Hospital [1], Tshilidzini 
Hospital [1] 
  
REQUIREMENTS:  A) Qualifications and Competencies  

▪ Appropriate Trade Test Certificate. 
▪ Experience: Grade A: Less than 18 years’ appropriate/recognizable experience after 

obtaining the relevant trade certificate 

▪ Grade B: Less than 33 years’ appropriate/recognizable experience after obtaining the 
relevant trade certificate 

▪ Grade C: More than 32 years appropriate/recognizable experience after obtaining the 
relevant trade certificate 

▪ Inherent requirements of the job: Willingness to perform standby duties after hours, 
over weekends, public holidays and overtime or when the need arises 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

B) Knowledge and Skills 
▪ Technical analysis knowledge 
▪ Technical report writing skills. 
▪ Computer–aided technical applications 
▪ Good communication and computer literacy skills. (Word, Excel, Outlook). 
▪ Knowledge of legal compliance 
▪ Production, process knowledge and skills 
▪ Able to read and interpret manufacturing and architectural drawings. 
▪ Knowledge and experience regarding compliance with the Occupational Health and 

Safety Act workplace is essential. 
▪ Budgeting and Financial Management 
▪ Good Communication, problem solving and analysis, decision making, planning and 

organizing skills. 
▪ Mentoring and coaching. 
▪ Teamwork. 
▪ Analytical skills. 
▪ Self–management. 
▪ Customer focus and responsiveness. 

 
 
KEY PERFORMANCE AREAS: 

▪ Maintain and repair technical faults related to plumbing 
▪ Test repair equipment and /or facilities against specifications. 
▪ Service equipment and / or facilities. 
▪ Keep and maintain job record / register of maintained and repaired faults. 
▪ Manage and supervise Human Resources. 

 

CENTRE  APPLICATION LINK  

Donald Frazer Hospital  CLICK HERE TO APPLY  

Voortrekker Hospital  CLICK HERE TO APPLY  

Botlokwa Hospital  CLICK HERE TO APPLY  

Elim Hospital  CLICK HERE TO APPLY  

Tshilidzini Hospital  CLICK HERE TO APPLY  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/86&position=ARTISAN%20PLUMBER%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/87&position=ARTISAN%20PLUMBER%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/88&position=ARTISAN%20PLUMBER%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/89&position=ARTISAN%20PLUMBER%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/90&position=ARTISAN%20PLUMBER%20:GRADE%20A-C
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POST 46: ARTISAN [ELECTRICIAN]: GRADE A-C = 6 POSTS 

  
Commencing Salary Notch:  Grade A: R230 898.00 p.a., Grade B: R 270 915 00 p.a. Grade C: R314 751.00 p.a. 
 
CENTRES: Dr CN Phatudi Hospital [1], Mopani District Office [1], Letaba Hospital [1], Maphutha L Malatji Hospital [1], 
Mecklenburg Hospital [1], Lebowakgomo Hospital [1] 
  
REQUIREMENTS:  A) Qualifications and Competencies  

▪ Appropriate Trade Test Certificate. 
▪ Experience: Grade A: Less than 18 years’ appropriate/recognisable experience after 

obtaining the relevant trade certificate Grade 
▪ Grade B: Less than 33 years’ appropriate/recognisable experience after obtaining the 

relevant trade certificate 
▪ Grade C: More than 32 years appropriate/recognisable experience after obtaining the 

relevant trade certificate 

▪ Inherent requirements of the job: Willingness to perform standby duties after hours, 
over weekends, public holidays and overtime or when the need arises. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and Skills 
▪ Technical analysis knowledge 
▪ Technical report writing skills. 
▪ Computer–aided technical applications 
▪ Good communication and computer literacy skills. (Word, Excel, Outlook). 
▪ Knowledge of legal compliance 
▪ Production, process knowledge and skill 
▪ Able to read and interpret manufacturing and architectural drawings. 
▪ Knowledge and experience regarding compliance with the Occupational Health and 

Safety Act workplace is essential. 
▪ Budgeting and Financial Management 
▪ Good Communication, problem solving and analysis, decision making, planning and 

organizing skills. 
▪ Mentoring and coaching. 
▪ Teamwork. 
▪ Analytical skills. 
▪ Self-management. 
▪ Customer focus and responsiveness. 
 

KEY PERFORMANCE AREAS: 
 

▪ Maintain and repair technical faults related to electrical 
▪ Test repair equipment and /or facilities against specifications. 
▪ Service equipment and / or facilities. 
▪ Keep and maintain job record / register of maintained and repaired faults. 
▪ Manage and supervise Human Resources 

 
  

CENTRE  APPLICATION LINK  

Dr CN Phatudi Hospital  CLICK HERE TO APPLY  

Mopani District Office  CLICK HERE TO APPLY  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/91&position=ARTISAN%20ELECTRICIAN%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/92&position=ARTISAN%20ELECTRICIAN%20:GRADE%20A-C
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Letaba Hospital  CLICK HERE TO APPLY  

Maphutha L Malatji Hospital  CLICK HERE TO APPLY  

Mecklenburg Hospital  CLICK HERE TO APPLY  

Lebowakgomo Hospital  CLICK HERE TO APPLY  

  
 
POST 48: ADMINISTRATION CLERK: PATIENT ADMINISTRATION [LEVEL 5] = 14 POSTS  
 
Commencing salary notch: R216 417.00 p.a. 
 
CENTRES: Pietersburg Hospital [1], Mankweng Hospital [2], Van Velden Hospital [1], Tshilidzini Hospital [1], Seshego 
Hospital [1], Nkhensani Hospital [1], Witpoort Hospital [1], Thabazimbi Hospital [1], Dr CN Phatudi Hospital [1], Helene 
Franz Hospital [1], Lebowakgomo Hospital [1], WF Knobel Hospital [1], George Masebe Hospital [1], Louis Trichardt 
Hospital [1] 
 
 REQUIREMENTS:  A) Qualifications and Competencies  

▪ An appropriate National Diploma / Bachelor's Degree in Administration / Financial 
Management / Accounting / Cost Management Accounting or equivalent qualification at 
NQF level 6 as recognized by the South African Qualifications Authority [SAQA]. 

▪ Inherent requirements of job: Must be prepared to work shifts (including night duty, 
weekends and public holidays). 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. Willingness to work extra 
hours on short notice. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
  

                       B) Knowledge and skills  
▪ Administrative duties. 
▪ Knowledge of record keeping/archive procedures/patient billing. 
▪ Ability to accept accountability and responsibility and to work independently and 

unsupervised. 
  
  
KEY PERFORMANCE AREAS: 
  

▪ Capturing patients’ information on PHIS/DHIS and maintain any other required health 
information in the relevant information system in accordance with the policies of the 
department. 

▪ Ensure that ICD10 codes are captured for each diagnosis against each patient.  
▪ Admission and discharge of patients.  
▪ Maintain patient appointments and schedule them accordingly. 
▪ Ensuring that all admitted patients are correctly and timeously discharged in the system 

as per discharge registers/patient file. 
▪ Perform inter-wards and inter-hospitals patient transfers. 
▪ Manage the movement of patient file in the area of responsibility. 
▪ Billing of services rendered [procedures, pharmaceutical, laboratory tests, blood 

services etc.] to patients in the allocated area of responsibility in line with ICD-10 coding 
and UPFS. 

▪ Process preparation of patient invoices. 
▪ Ensuring that the number of patients admitted in the system reconciles with all hospital 

patient admission & discharge registers. [Reconcile patients ’statistics]. 
▪ Follow-up and trace accounts outstanding according to policies and procedures. 
▪ Ward Administration and provide ward statistics. 
▪ Typing of Reports. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/93&position=ARTISAN%20ELECTRICIAN%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/94&position=ARTISAN%20ELECTRICIAN%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/95&position=ARTISAN%20ELECTRICIAN%20:GRADE%20A-C
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/96&position=ARTISAN%20ELECTRICIAN%20:GRADE%20A-C
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▪ Filing and record keeping and any other records related activities. 
▪ Provide any other related administrative functions as required from time to time  

  

CENTRE  APPLICATION LINK  

Pietersburg Hospital CLICK HERE TO APPLY  

Mankweng Hospital CLICK HERE TO APPLY  

Van Velden Hospital CLICK HERE TO APPLY  

Tshilidzini Hospital CLICK HERE TO APPLY  

Seshego Hospital CLICK HERE TO APPLY  

Nkhesani Hospital CLICK HERE TO APPLY  

Witpoort Hospital CLICK HERE TO APPLY  

Thabazimbi Hospital CLICK HERE TO APPLY  

Dr CN Phatudi Hospital  CLICK HERE TO APPLY  

Helen Franz Hospital  CLICK HERE TO APPLY  

Lebowakgomo Hospital  CLICK HERE TO APPLY  

WF Knobel Hospital  CLICK HERE TO APPLY  

George Masebe Hospital  CLICK HERE TO APPLY  

Louis Trichardt Hospital  CLICK HERE TO APPLY  

 

  
POST  49: ACCOUNTING CLERK [BOOKKEEPING AND SUSPENSE ACCOUNTS] [LEVEL 5] = 1 POST 
  
Commencing Salary Notch: R216 417.00 p.a. 
  
CENTRE: Head Office [Polokwane] 
  

REQUIREMENTS:  A) Qualifications and Competencies  
▪ Senior Certificate [Grade 12] at NQF level 4 plus an undergraduate qualification in 

Financial Management/Accounting/Cost Management Accounting/Economics at NQF 
level 6 as recognized by SAQA.  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills  
▪ Basic understanding of Public Sector Financial Administration and the prescription / 

provision of PFMA and Treasury Regulations. 
▪ Basic understanding of BAS 
▪ Communication skills and interpersonal relations  
▪ Ability to accept responsibility and to work independently. 

  
KEY PERFORMANCE AREAS: 
  

▪ Clear all bank exceptions on daily basis 
▪ Ensure that all suspense accounts are cleared 
▪ Request details of all transactions in the suspense accounts 
▪ Identify all interfaced transactions on daily basis 
▪ Perform daily bank reconciliation 
▪ Make enquiries with the bank for all unknown transactions 
▪ Prepare clearing journals 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/31&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/32&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/33&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/34&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/35&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/36&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/37&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/38&position=ADMINISTRATION%20CLERK%20PATIENT%20ADMINISTRATION
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/112&position=Admnistration%20Clerk%20Patient%20Admnistration
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/114&position=Admnistration%20Clerk%20Patient%20Admnistration
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/115&position=Admnistration%20Clerk%20Patient%20Admnistration
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/116&position=Admnistration%20Clerk%20Patient%20Admnistration
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/117&position=Admnistration%20Clerk%20Patient%20Admnistration
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/118&position=Admnistration%20Clerk%20Patient%20Admnistration
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▪ Capture journals on BAS 
▪ Prepare for successful month-end closure of books 
▪ Perform filling of all documents in the section 
▪ Ensure readiness of documents for audit purposes 

 
CENTRE  APPLICATION LINK  

Head Office [Provincial Office] CLICK HERE TO APPLY  

 
 
POST  50 ACCOUNTING CLERK [SALARY ADMINISTRATION] [LEVEL 5] = 1 POST 
 
Commencing Salary Notch: R216 417.00 p.a. 
 
CENTRE: Head Office [Polokwane] 
  

REQUIREMENTS:      A) Qualifications and Competencies  
▪ Senior Certificate [Grade 12] at NQF level 4 plus an undergraduate qualification in 

Financial Management/Accounting/Cost Management Accounting/Economics at NQF 
level 6 as recognized by SAQA. 

▪  Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
    B) Knowledge and Skills  

▪ Basic understanding of Public Sector Financial Administration and the prescription / 
provision of PFMA and Treasury Regulations. 

▪ Basic understanding of BAS and PERSAL 
▪ Communication skills and interpersonal relations  
▪ Ability to accept responsibility and to work independently. 

  
KEY PERFORMANCE AREAS: 
  

▪ Clear all salary related suspense accounts 
▪ Clear all PERSAL exceptions on daily basis 
▪ Receive and record all claims in the claims register 
▪ Reconcile and verify all claims received before payments 
▪ Capture BAS and PERSAL payments 
▪ Ensure that all claims are processed within prescribed timelines 
▪ Reconcile payroll on monthly basis 
▪ Prepare salary related accruals and payables 
▪ Ensure readiness of documents for audit purposes 
▪ Perform filling of all documents in the section 

   
CENTRE  APPLICATION LINK  

Head Office [Provincial Office] CLICK HERE TO APPLY  

 
  
 
 
 
 
 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/39&position=ACCOUNTING%20CLERK%20%20BOKKEEPING%20AND%20SUSPENSE%20ACCOUNTS
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/41&position=ACCOUNTING%20CLERK%20SALARY%20ADMINISTRATION
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POST  51: ACCOUNTING CLERK-REVENUE AND DEBT MANAGEMENT [LEVEL 5] = 1 POST 
  
Commencing Salary Notch: R216 417.00 p.a. 
  

CENTRE: Head Office [Polokwane] 

  
REQUIREMENTS:      A) Qualifications and Competencies  

▪ A Senior Certificate [Grade 12] plus an undergraduate / post graduate qualification 
in Administration/Financial Management/Accounting/Cost Management 
Accounting at NQF level 6 or 7 as recognized by SAQA. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 

Excel and PowerPoint; Virtual meeting platforms literacy. 
▪ Inherent requirement: A valid drivers’ license [attach a copy] 

 

B) Knowledge and Skills 
▪ Basic understanding of Public Sector Financial Administration and the prescription / 

provision of PFMA and Treasury Regulations. 
▪ Basic understanding of BAS and PERSAL 
▪ Communication skills and good interpersonal relations  
▪ Ability to accept responsibility and to work independently. 

  

KEY PERFORMANCE AREAS: 

 
▪ Receive and record debts creation forms submitted, 
▪ Capture revenue and debt transactions in the financial system. 
▪ Creation of debts on BAS system and implement PERSAL deductions,  
▪ Open and maintain debt files 
▪ Issue reminder letters and/or make telephonic follow-ups on outstanding debts. 
▪ Compile files to be handed over to debt collectors and reconcile payments  

received, 
▪ Clearing of Revenue and debt related suspense accounts through passing of relevant 

journals, 
▪ Perform daily revenue and debt reconciliation. 
▪ Safeguard state resources/books and registers. 
▪ Handle and update all accounting records in line with applicable procedures. 
▪ Filing, record keeping and any other records related activities. 
▪ Perform cashier duties. 
▪ Provide any other administrative functions as directed from time to time. 

  

CENTRE  APPLICATION LINK  

Head Office [Polokwane] CLICK HERE TO APPLY  

 
POST 52: PERSONNEL OFFICER: [LEVEL 5] = 4 POSTS 
 
Commencing salary notch: R216 417.00 p.a. 
 
CENTRES: Tshilidzini Hospital [1], Sovenga Nursing Campus [1], Van Velden Hospital [1], Thabamoopo Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor’s degree in Human Resource Management, 
Public Administration/ Management or equivalent qualifications at NQF level 6 as 
recognized by the South African Qualifications Authority [SAQA  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/42&position=ACCOUNTING%20CLERK%20REVENUE%20AND%20DEBT%20MANAGEMENT
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▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and skills 
▪ Administrative duties 
▪ Attention to detail 
▪ Good communication and customer care skills. 
▪ Good verbal and writing communication skills. 
▪ Good interpersonal skills. 

 
KEY PERFORMANCE AREAS: 
 

▪ Process applications for employment, appointment, termination of services, 
resettlement, transfer, performance management, Medical Aid, Housing subsidies as 
well as injury on duty. 

▪ Processing of leave gratuities and pension benefits. 

▪ Provide human resource provisioning and utilization services. 
▪ Compile statistics. 

 
 

CENTRE  APPLICATION LINK  

Tshilidzini Hospital  CLICK HERE TO APPLY  

Sovenga Campus  CLICK HERE TO APPLY  

Van Velden Hospital  CLICK HERE TO APPLY  

Thabamoopo Hospital  CLICK HERE TO APPLY  

 
 
POST 53: PROVISIONING ADMIN CLERK: SUPPLY CHAIN MANAGEMENT [LEVEL 5] = 11 POSTS  
 
CENTRES: Head Office [1], Limpopo Nursing College: Polokwane [2], Donald Frazer Hospital [1], Waterberg District 
Office [1], Tshilidzini Hospital [1], Mankweng Hospital [1], Hayani Hospital [1], Vhembe District Office [1], Pietersburg 
Hospital [1], Thohoyandou Nursing Campus [1]   
 
Commencing salary notch: R216 417.00 p.a. 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate N6/ National Diploma in Supply Chain Management or equivalent 
qualification in Financial / Logistics / Purchasing Management / Economics / Public 
Management / Accounting and Cost Management at NQF level 6 as recognized by the 
South African Qualifications Authority [SAQA].  

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and skills 

▪ Basic knowledge of supply chain duties and practices as well as the ability to capture 
data. 

▪ Operate computer and collecting statistics 
▪ Basic knowledge and understanding of the legislative frameworks governing the public 

service. 
▪ Basic knowledge of working procedures in terms of the working environment.  

 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/107&position=PERSONNEL%20OFFICER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/108&position=PERSONNEL%20OFFICER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/109&position=PERSONNEL%20OFFICER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/110&position=PERSONNEL%20OFFICER
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KEY PERFORMANCE AREAS: 
 

▪ Render supply chain management clerical and logistical support services.  
▪ Register suppliers on LOGIS system.  
▪ Request and receive quotations. 
▪ Capture specifications on the electronic purchasing system.  
▪ Place orders, Issue and receive bid documents.  
▪ Provide secretarial or logistical support during the bid consideration and contract 

conclusion process. 

▪ Asset and Inventory Management (verification, stock count, barcoding, stock issue, spot 
checks, disposals) 

  
CENTRE  APPLICATION LINK  

Head Office  CLICK HERE TO APPLY  

Limpopo Nursing College: Polokwane CLICK HERE TO APPLY  

Donald Frazer Hospital  CLICK HERE TO APPLY  

Waterberg District Office  CLICK HERE TO APPLY  

Tshilidzini Hospital  CLICK HERE TO APPLY  

Mankweng Hospital  CLICK HERE TO APPLY  

Hayani Hospital  CLICK HERE TO APPLY  

Vhembe District Office  CLICK HERE TO APPLY  

Pietersburg Hospital  CLICK HERE TO APPLY  

Thohoyandou Nursing Campus  CLICK HERE TO APPLY  

  
 
POST 54: PATIENT ADMINISTRATION CLERK [LEVEL 5] = 6 POSTS 
 
Commencing salary notch: R216 417.00 p.a. 
 
CENTRES: Pienaarsriver Clinic [1], Mahwelereng Zone 1 Clinic [1], Mhinga Clinic [1], Tshimbupfe Clinic [1], Mulenzhe 
Clinic [1], Madimbo Clinic [1]   
 
 REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's degree in Administration / Financial 
Management / Accounting / Cost Management Accounting or equivalent qualification at 
NQF level 6 as recognized by the South African Qualifications Authority [SAQA]. 

▪ Inherent requirements of job: Must be prepared to work shifts (including night duty, 
weekends and public holidays). 

▪ Willingness to work extra hours on short notice. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 
B) Knowledge and skills 
▪ Good verbal and written communication skills. 
▪ Responsible, proactive, flexibility, initiative and team player 
▪ Good understanding of how the Health Care System functions 
▪ Knowledge of priority health programs e.g. HAST, MCWH, etc. 
▪ Graph presentation and analytic skills 

 
KEY PERFORMANCE AREAS:  

▪ Daily capturing data according to the recommended database and data capturing 
systems. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/97&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/98&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/99&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/100&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/101&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/102&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/103&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/104&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/105&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/106&position=ADMIN%20CLERK%20:SUPPLY%20CHAIN%20MANAGEMENT
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▪ Check captured data for consistency, completeness and accuracy. 
▪ Follow -up on incomplete information, verify and correct data accuracy. 
▪ Follow – up discrepancies in relation to registers and monthly reporting tools for 

correction  
▪ Ensure timeous reporting of data and reports to the sub – district as per DHMIS policy 
▪ Ensure validated and verified data is captured into DHIS. 

 
 

CENTRE  APPLICATION LINK  

Pienaarsriver Clinic CLICK HERE TO APPLY  

Mahwelereng Zone 1 Clinic CLICK HERE TO APPLY  

Mhinga Clinic CLICK HERE TO APPLY  

Tshimbupfe Clinic CLICK HERE TO APPLY  

Mulenzhe Clinic CLICK HERE TO APPLY  

Madimbo Clinic CLICK HERE TO APPLY  

 
  

POST 55: ACCOUNTING CLERK: EXPENDITURE AND ACCOUNTS [LEVEL 5] = 2 POSTS    
 
Commencing salary notch: R216 417.00 p.a. 
 
CENTRES: Donald Frazer Hospital [1], Warmbaths Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ An appropriate National Diploma / Bachelor's degree in Financial 
Management/Accounting/Cost Management Accounting/Economics or equivalent 
qualification at NQF level 6 as recognized by the South African Qualifications Authority 
[SAQA]. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills 
▪ Basic understanding of Public Sector Financial Administration and the prescription / 

provision of PFMA and Treasury Regulations. 
▪ Communication skills and interpersonal relations  
▪ Ability to accept responsibility and to work independently. 

 
KEY PERFORMANCE AREAS: 
 

▪ Receiving invoices and procurement packages 
▪ Register all invoices and procurement packages received 
▪ Compilation of payment vouchers 
▪ Capturing payments 
▪ Reconciliation of key accounts 
▪ Maintain payables and accruals register 
▪ Filling vouchers of payments. 
▪ Basic understanding of Public Sector Financial Administration and the prescription / 

provision of PFMA and Treasury Regulations. 
▪ Computer literacy in MS Word and Excel  
▪ Communication skills and interpersonal relations  

▪ Ability to accept responsibility and to work independently. 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/121&position=Administration%20Clerk
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/122&position=Administration%20Clerk
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/123&position=Administration%20Clerk
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/124&position=Adminstration%20Clerk
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/125&position=Administration%20Clerk
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/967&position=Administration%20Clerk
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CENTRE  APPLICATION LINK  

Donald Frazer Hospital  CLICK HERE TO APPLY  

Warmbaths Hospital  CLICK HERE TO APPLY  

 
 
POST  56: REGISTRY CLERK [LEVEL 5] = 2 POSTS 
 
Commencing Salary Notch: R216 417.00 p.a. 
 
CENTRE: Pietersburg Hospital 
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

▪ Grade 12 / Senior Certificate plus an undergraduate qualification at NQF level 6 in 
Archives/ Records Management/ Library and information science qualification as 
recognized by the South African Qualifications Authority [SAQA].   

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, Excel 
and PowerPoint; Virtual meeting platforms literacy.   

▪ A valid driver’s licence [Attach copy]. 
 

B) Knowledge and Skills 
 
▪ Good report writing skills. 
▪ Computer literacy with emphasis on MS Word, MS PowerPoint and MS Excel. 

 
KEY PERFORMANCE AREAS: 
  

▪ Perform office administration duties e.g maintain registers, filing and record keeping. 
▪ Manage personal files. 
▪ Manage archives. 
▪ Retrieve and dispatch files. 
▪ Perform registry services. 

 

CENTRE  APPLICATION LINK  

Pietersburg Hospital  CLICK HERE TO APPLY  

 
 
POST 57: REGISTRY CLERK: MEC SUPPORT [CONTRACT APPOINTMENT LINKED TO THE PERIOD OF 
DEPLOYMENT OF THE MEMBER OF THE EXECUTIVE COUNCIL] [LEVEL 5] = 1 POST 
 
Commencing salary notch: R216 417.00 p.a.  
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS:   A) Qualifications and Competencies 

▪ An appropriate national diploma / bachelor's degree or equivalent qualification at NQF 
level 6 as recognized by the South African Qualifications Authority [SAQA]. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/129&position=Accounting%20Clerk%20Accounts%20Payable
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/130&position=Accounting%20Clerk%20Accounts%20Payable
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/43&position=REGISTRY%20%20Clerk
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B) Knowledge and skills 
▪ Sound and in-depth knowledge of relevant prescripts as well as understanding of the 

legislative framework governing the Public Service e.g. Records Management electronic 
filing system, Registry Management Achieves Act, Public Service Act, 1994 and Public 
Service Regulations,2016. 

▪ Good Communication, report writing, problem solving, time management and customer care 
skills. 

 
KEY PERFORMANCE AREAS: 
 

▪ Ensure the effective and efficient maintenance of the approved filling system. 
▪ Facilitate the distribution of incoming and outcoming mails and correspondence. 
▪ Developing and maintain a document tracking system. 

 

CENTRE  APPLICATION LINK  

Mankweng Hospital  CLICK HERE TO APPLY  

 
 
POST 58: MORTUARY ATTENDANT: SHIFT [LEVEL 4] = 2 POSTS  
 
Commencing salary notch: R183 279.00 p.a. 
 
CENTRES: Matlala Hospital [1], Zebediela Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ A minimum of Grade 12 plus national diploma / bachelor's degree in BSC Health 
Science/ Biomedical Sciences/ Medical Sciences at NQF level 6 as recognized by the 
South African Qualifications Authority [SAQA]. 

▪ Experience working in a mortuary or funeral parlor will be an added advantage 
▪ Inherent requirements of job: Must be able to work shifts (including night duty, 

weekends and public holidays). Willingness to work extra hours on short notice. 
Willingness to work with human excreta, fluids including blood. Willingness to work with 
and ability to lift corpses of varying weights. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills 
▪ Knowledge of management of corpses including cold chain maintenance of mortuary 

equipment. 
▪ Knowledge and skill in operating mortuary fridges 
▪ Excellent recording skills and report writing 

 
KEY PERFORMANCE AREAS: 
 

▪ Render mortuary services: Receiving, handling and storage of corpses. 
▪ Ensure mortuary cool room is in good working order 
▪ Collect and transport corpses to the mortuary. 
▪ Report all faulty or broken equipment to your supervisor immediately. 
▪ Release and keep records of corpses handed over to next of kin. 
▪ Load and off-load corpses. 
▪ Keep proper identification and maintain accurate records in the field of work. 
▪ Maintain equipment. 
▪ Clean equipment. 
▪ Safe keeping of equipment. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/978&position=Registry%20Clerk%20MEC%20Support
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▪ Ensure infection, prevention and control environment in line with relevant policies. 
▪ Perform household activities within the mortuary. 
▪ Perform cleaning services. 
▪ Render sluice functions (human excreta fluids including blood) including preparation of 

corpses. 

▪ Perform any other duties as directed from time to time. 
 

CENTRE  APPLICATION LINK  

Matlala Hospital  CLICK HERE TO APPLY  

Zebediela Hospital  CLICK HERE TO APPLY  

 
 
POST 59: BOILER OPERATOR [LEVEL 4] [THREE (3) YEAR CONTRACTS] = 2 POSTS 
 
Commencing salary notch: R183 279.00 p.a.  
 
CENTRES: Pietersburg Hospital [1], Seshego Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies  

▪ A minimum of Grade 12 certificate or equivalent qualification at NQF level 4. 
▪ Certificate in Boiler Operation. 

▪ Inherent requirements of job: Must be able to work shifts (including night duty, 
weekends and public holidays). Willingness to work extra hours on short notice. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills 
▪ Knowledge of operation of boiler machinery. 
▪ Understanding of Occupational Health and Safety. 
▪ Ability to read and write 

 
KEY PERFORMANCE AREARS: 
 

▪ Operate boilers 
▪ Maintain boiler machinery. 
▪ General cleaning and dusting of the boiler service area. 
▪ Monitor boiler chemicals  

 

CENTRE  APPLICATION LINK  

Pietersburg Hospital  CLICK HERE TO APPLY  

Seshego Hospital  CLICK HERE TO APPLY  

 
 
POST 60: DRIVER / MESSENGER: MEC SUPPORT [CONTRACT APPOINTMENT LINKED TO THE PERIOD OF 
DEPLOYMENT OF THE MEMBER OF THE EXECUTIVE COUNCIL] [LEVEL 4] = 1 POST  
 
Commencing salary notch: R183 279.00 p.a. 
 
CENTRE: Head Office [Polokwane]  
 
REQUIREMENTS:  A) Qualifications and Competencies  

▪ Grade 12 certificate or equivalent qualification at NQF level 4 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/132&position=Mortuary%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/133&position=Mortuary%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/134&position=Boiler%20Operator
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/136&position=Boiler%20Operator
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▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
▪ Shortlisted candidates will also be subjected to a driving test 

 
KEY PERFORMANCE AREAS: 
 

▪ Collect and deliver mail and documents from and to the office of the MEC 
▪ Collect and deliver correspondence and parcels from and to the office of the MEC at 

various collection and distribution points  
▪ Ensure that the vehicle is maintained. Keeps records of trips, accessories and other 

matters that may be prescribed. 
▪ Be prepared to work extra hours and under pressure  

 

CENTRE  APPLICATION LINK  

Head Office [Polokwane]  CLICK HERE TO APPLY 

 
 
POST 61: DRIVER /MESSENGER [LEVEL 4] = 5 POSTS 
 
Commencing salary notch: R183 279.00 p.a. 
 
CENTRES: Lulekani CHC [1], Tshilidzini Hospital [1] Jane Furse Hospital [1], Dzumeri Health Centre [1], Maphutha L 
Malatji Hospital [1] 
 
REQUIREMENTS:    A) Qualifications and Competencies 

▪ Grade 12 certificate or equivalent qualification at NQF level 4 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license plus PDP [attach a copy] 
▪ Shortlisted candidates will also be subjected to a driving test. 

 
KEY PERFORMANCE AREAS: 
 

▪ Provide safe and punctual driving services to the department. 
▪ Excellent knowledge of routes and respectful of South African driving law.  
▪ Regular checking and follow up of the driver plans.  
▪ Collect, deliver, pack and secure goods and services for the department.  
▪ Transport office staff, patients and all any other people as directed by management.  
▪ Deliver correspondence to government authorities/organisations and assist in 

processing various vehicle permits.  
▪ Vehicle maintenance: Daily check of oil, water, brake fluid, cleaning of vehicle, battery 

and tyres properly and keep the official vehicles in clean condition, both inside and 
outside.  

▪ Ensure the vehicle always has an adequate fuel level and is filled up when necessary.  
▪ Ensure vehicles are serviced on time and schedule vehicle servicing time with Logistics 

Officer.  
▪ Ensure sound running of the vehicles assigned, report and arrange minor repairs where 

necessary.  
▪ Administration: Keep track of timely car license renewals. General support as instructed 

by management. 
 
 
 

 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/138&position=Driver/Mesenger%20MEC%20Support%20%25Contract%20Appointment%20Linked%20to%20the%20Period%20of%20Deployment%20of%20%20the%20Member%20of%20the%20Executive%20Council
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CENTRE  APPLICATION LINK  

Lulekani CHC  CLICK HERE TO APPLY  

Tshilidzini Hospital  CLICK HERE TO APPLY  

Jane Furse Hospital  CLICK HERE TO APPLY  

Dzumeri Health Centre  CLICK HERE TO APPLY  

Maphutha L Malatji Hospital   CLICK HERE TO APPLY  

  
 
POST 62: TELECOM OPERATOR [LEVEL 4] = 2 POSTS 
 
Commencing salary notch: R183 279.00 p.a. 
 
CENTRES: Elim Hospital [1], Lebowakgomo Hospital [1] 
 
REQUIREMENTS:      A) Qualifications and Competencies 

▪ A minimum of Grade 12 certificate plus national diploma / bachelor's degree or 
equivalent qualification at NQF level 6 as recognized by the South African Qualifications 
Authority [SAQA]. 

▪ Inherent requirements of job: Must be able to work shifts (including night duty, 
weekends and public holidays). Willingness to work extra hours on short notice. 

▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 

▪ Inherent requirement: A valid drivers’ license [attach a copy] 
 

B) Knowledge and Skills  
▪ Knowledge of operating an electronic switch board, messaging and paging system.  
▪ Knowledge or understanding Batho Pele Principles. 
▪ Excellent listening skills and telephone etiquette. 
▪ Good communication, presentation, interpersonal relations and report writing skills. 

 
KEY PERFORMANCE AREAS: 

▪ Receive and direct telephone calls 
▪ Make calls and keep records 
▪ Note down and transmit messages. 
▪ Report faulty lines for repairs. 

 

CENTRE  APPLICATION LINK  

Elim Hospital  CLICK HERE TO APPLY  

Lebowakgomo Hospital  CLICK HERE TO APPLY  

  
 
POST 63: FOOD SERVICE SUPERVISOR [LEVEL 4] = 2 POSTS  
 
Commencing salary notch: R183 279.00 p.a. 
 
CENTRES: Voortrekker Hospital [1], Pietersburg Hospital [1] 
 
REQUIREMENTS:     A) Qualifications and Competencies 

▪ An appropriate National Diploma or Bachelor's Degree in Food Service Management / 
Hospitality Management or equivalent qualification at NQF level 6 recognized by South 
African Qualifications Authority [SAQA] plus relevant competencies in the Food Service 
Management.     

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/139&position=DRIVER%20MESSENGER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/140&position=DRIVER%20MESSENGER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/141&position=DRIVER%20MESSENGER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/142&position=DRIVER%20MESSENGER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/143&position=DRIVER%20MESSENGER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/144&position=TELECOM%20OPERATOR
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/145&position=TELECOM%20OPERATOR
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▪ Inherent requirements of the job: Computer literacy including MS Outlook, Word, 
Excel and PowerPoint; Virtual meeting platforms literacy. 
 

B) Knowledge and Skills 
▪ Ability to operate Food Service equipment. 
▪ Knowledge of diets and menus. 
▪ Knowledge of occupational health and safety regulations 
▪ Good communication, planning and organizing skills. 

 
KEY PERFORMANCE AREAS: 
 

▪ Exercise direct control and supervision of food production staff as well as the planning 
of menus recipes for normal diets. 

▪ Orders suppliers, controls the storage and issue food. 
 

  

CENTRE  APPLICATION LINK  

Voortrekker Hospital  CLICK HERE TO APPLY  

Pietersburg Hospital  CLICK HERE TO APPLY  

 
  
POST 64: HANDYMAN [LEVEL 3] = 2 POSTS   
 
Commencing salary notch: R155 148.00 p.a.  
 
CENTRES: Jane Furse Hospital [1], Matlala Hospital [1]  
 
REQUIREMENTS:  A) Qualifications and Competencies    

▪ A Grade 12 Certificate plus appropriate recognizable qualification at NQF Level 4. 
▪ Appropriate verifiable competencies in carpentry and joinery, repairs and installations. 
▪ A minimum of an appropriate recognizable qualification in handyman work. 

▪ Inherent requirements of the job: Ability to use industrial woodwork machinery and 
electrical power tools etc. Willingness to perform shifts hours, weekend, public holidays 
and standby duties.  

▪ Must be physically able to perform duties required.   
  

B) Knowledge and Skills    
▪ Conversant with the requirements of the General Machinery Regulations and the 

Occupational Health and Safety Acts.   
  
KEY PERFORMANCE AREAS:   
  

▪ Undertake the maintenance of buildings.   
▪ Carry out minor repairs and maintenance to hospital building.   
▪ Assist with repairs and emergency breakdowns (including after-hours repairs).   
▪ Maintain and repair equipment, repair of plant equipment, furniture, fixtures and 

mechanical fittings.   
 
 

CENTRE  APPLICATION LINK  

Jane Furse Hospital  CLICK HERE TO APPLY  

Matlala Hospital  CLICK HERE TO APPLY  

  
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/43&position=FOOD%20SERVICE%20SUPERVISOR
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/12/44&position=FOOD%20SERVICE%20SUPERVISOR
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/149&position=HANDYMAN
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/150&position=HANDYMAN
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POST 65: WARD ATTENDANT [LEVEL 3] = 48 POSTS  
 
Commencing salary notch: R155 148.00 p.a.  
 
CENTRES: Pietersburg Hospital [7], Thabamoopo Hospital [2],Mokopane Hospital [1] Louis Trichardt Hospital [1],Jane 
Furse Hospital [1], Sekororo Hospital [1], Nkhensani Hospital [2],Musina Hospital [1],Siloam Hospital [1], Seshego 
Hospital [1], Malamulele Hospital [2], Lebowakgomo Hospital [1], Donald Frazer Hospital [1], Hayani Hospital [1], 
Rethabile Health Centre [1], Vleifontein Clinic [1], Nthabalala/Waterval Clinic [1], Davhana Clinic [1], Tshino Clinic [1], 
Makhuva Clinic [1],Thengwe Clinic [1], Mattanau Clinic [2], Mahwelereng Zone 3 Clinic [1], Tshamahansi Clinic [1], 
Makhuva Clinic [1], Blouberg Health Centre [1], Marava Clinic [1], Soetfontein Clinic [1],Mtititi Clinic [1],The Willows 
Clinic [1], Witfontein Clinic [1],Evuxakeni Hospital [1] Mankweng Hospital [5], Tshilidzini Hospital [1] 
  
REQUIREMENTS:   A) Qualifications and Competencies 

▪ A minimum of grade 12 certificate. 
▪ Exposure in hospital environment and patient care will be an added advantage. 
▪ Inherent requirements of job: Ability to lift persons of varying weights; Ability to lift and 

move heavy equipment and supplies. Ability to work with heavy duty laundry/cleaning 
equipment. Willing to work with human excreta, fluids including blood. Willingness to 
work with and ability to lift corpses of varying weights. Ability to operate machinery. 
Ability to be on your feet for a period of up to 12 hours per day. Must be able to work 
shifts (including night duty, weekends and public holidays). Willingness to work extra 
hours on short notice. 

 
B) Knowledge and Skills  
▪ Knowledge of Batho Pele Principles, Occupational Health and Safety Act, 1993  
▪ Waste Management 
▪ Use of cleaning equipment 
▪ Good Communication and customer care skills 
▪ Interpersonal relations  

 
KEY PERFORMANCE AREAS: 

▪ Render cleaning services  
▪ Ensure safekeeping of cleaning equipment 
▪ Supervise subordinates  

▪ Perform household activities within the ward 
▪ Render sluice functions (human excreta fluids including blood). 
▪ Maintain Infection, prevention and control 

 
  

CENTRE  APPLICATION LINK  

Pietersburg Hospital  CLICK HERE TO APPLY  

Thabamoopo Hospital  CLICK HERE TO APPLY  

Mokopane Hospital  CLICK HERE TO APPLY  

Louis Trichardt Hospital  CLICK HERE TO APPLY  

Jane Furse Hospital  CLICK HERE TO APPLY  

Sekororo Hospital  CLICK HERE TO APPLY  

Nkhensani Hospital  CLICK HERE TO APPLY  

Musina Hospital  CLICK HERE TO APPLY  

Siloam Hospital  CLICK HERE TO APPLY  

Seshego Hospital  CLICK HERE TO APPLY  

Malamulele Hospital  CLICK HERE TO APPLY  

Lebowakgomo Hospital  CLICK HERE TO APPLY  

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/151&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/152&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/153&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/154&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/155&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/156&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/157&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/158&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/159&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/160&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/161&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/162&position=WARD%20ATTENDANT
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Donald Frazer Hospital  CLICK HERE TO APPLY  

Hayani Hospital  CLICK HERE TO APPLY  

Rethabile Health Centre  CLICK HERE TO APPLY  

Vleifontein Clinic CLICK HERE TO APPLY  

Nthabalala/Waterval Clinic CLICK HERE TO APPLY  

Davhana Clinic  CLICK HERE TO APPLY  

Tshino Clinic CLICK HERE TO APPLY  

Makhuva Clinic CLICK HERE TO APPLY  

Thengwe Clinic CLICK HERE TO APPLY  

Mattanau Clinic CLICK HERE TO APPLY  

Mahwelereng Zone 3 Clinic CLICK HERE TO APPLY  

Tshamahansi Clinic CLICK HERE TO APPLY  

Makhuva Clinic CLICK HERE TO APPLY  

Blouberg Health Centre CLICK HERE TO APPLY  

Marava Clinic CLICK HERE TO APPLY  

Soetfontein Clinic CLICK HERE TO APPLY  

Mtititi Clinic CLICK HERE TO APPLY  

The Willows Clinic CLICK HERE TO APPLY  

Witfontein Clinic CLICK HERE TO APPLY  

Evuxakeni Hospital CLICK HERE TO APPLY  

Mankweng Hospital CLICK HERE TO APPLY  

Tshilidzini Hospital CLICK HERE TO APPLY  

  
 
POST 66: FOOD SERVICE AID [LEVEL 2] = 4 POSTS 
  
Commencing salary notch: R131 265.00 p.a.  
 
CENTRES: Seshego Hospital [2], Kgapane Hospital [1], Zebediela Hospital [1] 
 
REQUIREMENTS:  A) Qualifications and Competencies  

▪ A minimum of Grade 12 or equivalent qualification at NQF level 4 plus 
Certificate/National Vocational certificate in Hospitality Management from TVET  

▪ Appropriate competencies in a Food service unit.  

▪ Inherent requirements of the job: Ability to lift and move heavy equipment and 
supplies. Ability to be on your feet for a period of 12 hours per day. Ability to work shifts 
during the day, weekends and public holidays.  

 
B) Knowledge and Skills  

▪ Ability to prepare meals according to standardised recipes and menus, as well as safely 
and correctly handle industrial equipment.  

▪ Basic knowledge of the food service hygiene and safety principles.  
▪ Handle conflict management. 
▪ Knowledge of supplies, equipment, and/or services ordering and inventory control. 
▪ Ability to follow routine verbal and written instructions. 
▪ Ability to read and write. 
▪ Ability to understand and follow safety procedures. 
▪ Ability to safely use cleaning equipment and supplies. 
▪ Ability to lead and train students. 
▪ Ability to lift and manipulate heavy objects. 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/163&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/164&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/165&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/166&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/167&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/168&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/169&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/170&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/171&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/172&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/173&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/174&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/176&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/177&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/178&position=WARD%20ATTENDANT
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/148&position=Ward%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/650&position=Ward%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/651&position=Ward%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/652&position=Ward%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/653&position=Ward%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/654&position=Ward%20Attendant
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/655&position=Ward%20Attendant
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▪ Knowledge of food service lines set-up and temperature requirements. 
▪ Skill in cooking and preparing a variety of foods. 

 
KEY PERFORMANCE AREAS:  
 

▪ Perform all tasks emanating from the preparation and serving of food.  
▪ Maintain safety and hygiene standards.  
▪ Assist in the receiving and safe storage of food and other products.  
▪ Assist with the informal in-service training of new employees.  
▪ Clean and purify the kitchen, canteen and equipment’s.  
▪ Deliver and Collect food warmers & trolleys from the wards according to the number of 

patients.  
▪ Promote and maintain safety in the kitchen.  
▪ Comply with Hazard Analysis Critical Control Point [HACCP] on food handling and 

preparations to ensure food safety. 
▪ Ensure that daily activities are in-line with the Hazard Analysis Critical Control Point 

[HACCP]. 
▪ Pre-preparation and cooking of food for normal diet as per standardized recipes. 
▪ Pre-preparation and cooking of food for therapeutic diet as per standardized recipes. 
▪ Portion and serve (plating or bulk serving) and pack meal delivery carts according to the 

wards diet lists. 
▪ Push meal delivery carts to wards to deliver food as per ward list. 
▪ Collect meal delivery carts from the wards after serving of each meal. 
▪ Place servings in blender to make foods for soft or liquid diets. 
▪ Assist in packing of food into storerooms. 
▪ Packaging and labelling of therapeutic diets as per ward diet list. 
▪ Place items such as eating utensils and condiments on trays. 
▪ Apportions and places food servings on plates and trays according to diet list. 
▪ Examine filled tray for completeness and places on cart, dumbwaiter, or conveyor belt. 

▪ Wash dishes and cleans work area, tables, cabinets, and ovens. 
▪ Collects and place garbage and trash in designated containers. 
▪ Emptying of waste bins at all times. 
▪ Clean, wash and maintain work areas including floors, facilities, pots, pans, service 

ware, utensils and equipment as appropriate to the area of operation. 
▪ Performs miscellaneous job-related duties as assigned. 
▪ Handling of Dishwasher and cleaning of equipment and utensils before and after use. 

Supply clean cutlery and crockery during mealtimes. 
▪ Report any faults, breakages and illness in the Food Service Unit (FSU). 
▪ Cleaning of the FSU and food trolleys according to the cleaning schedule and after 

every meal preparation and serving. 
 
   
CENTRE  APPLICATION LINK  

Seshego Hospital  CLICK HERE TO APPLY  

Kgapane Hospital  CLICK HERE TO APPLY  

Zebediela Hospital  CLICK HERE TO APPLY  

 
 POST 67: GENERAL WORKER / LABOURER [LEVEL 2] = 54 POSTS  
 
Commencing salary notch: R131 265.00 p.a.  
 
CENTRES: Kgapane Hospital [1], Nkhensani Hospital [1], Sekororo Hospital [1], Elim Hospital [2], Marble Hall Clinic 
[1], Botlokwa Hospital [2], Dr CN Phatudi Hospital [2], Helene Franz Hospital [3], Jane Furse Hospital [2], Donald Frazer 
Hospital [4], Pietersburg Hospital [7], Mokopane Hospital [2], St Ritas Hospital [3], Philadelphia Hospital [1], Groblersdal 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/180&position=FOOD%20SERVICE%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/181&position=FOOD%20SERVICE%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/180&position=FOOD%20SERVICE%20AID
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Clinic [1], Ratshaatsha Health Centre [2], Van Velden Gateway Clinic [1], Blouberg Health Centre [1], Letaba Hospital 
[2], Van Velden Hospital [1], Sekororo Hospital [1] Moime Clinic [1], ], Siloam Hospital [1] ,Maphutha L Malatjie Hospital 
[1], Duiwelskloof Health Centre [1], Maseven Clinic [1], Tshilidzini Hospital [2], Sovenga Nursing Campus [1] Groblersdal 
Hospital [1], Mankweng Hospital [4] 
 
REQUIREMENTS:  A) Qualifications and Competencies 

▪ A Grade 12 Certificate or appropriate recognizable qualification at NQF Level 4 . 
▪ Exposure to the hospital environment and patient care will be an added advantage. 
▪ Inherent requirements of the job:  
▪ Ability to lift and move heavy equipment and supplies. Ability to work with heavy duty 

Laundry/cleaning equipment. Willing to work with human excreta, fluids including blood. 
Willingness to work with and ability to lift corpses of varying weights. Ability to operate 
machinery (lawnmowers and weed eaters). Ability to be on your feet for a period of up 
to 12 hours per day. Must be able to work shifts (including night duty, weekends, and 
public holidays). 

▪ Willingness to work extra hours on short notice. 
 

(B) Knowledge and Skills 
▪ Knowledge of Batho Pele Principles, Occupational Health and Safety Act, 1993 [OHS]. 
▪ Good Communication and customer care skills. 

▪ Waste Management. 
 
KEY PERFORMANCE AREAS:  

▪ Perform any of the following duties and/or any other general duties as allocated and 
directed from time to time per operational needs of the facility: 

 
A) GENERAL 

 
▪ Load and offload.  
▪ Assist Artisans and Tradesmen Aids. 
▪ Keep tools safe and clean. 
▪ Maintain the grounds of the facility 
 
B) PORTER 
 
▪ Transport patients using stretcher or wheelchair to / from wards or 

departments or any other area of the health facility. 
▪ Carry patients.  
▪ Take corpses to the mortuary. 

▪ Clean / wash stretchers and wheelchairs. 
▪ Minor maintenance of stretchers and wheelchairs. 

 
C) LAUNDRY AID 

▪ Accurate recording of all incoming and outgoing linen on a daily basis to 
hospital, clinics and EMS services. 
▪ Correct handling, receiving and dispatch of soiled and clean linen to the 
wards and clinics according to internal protocol and infection control 
measures. 
▪ Cleaning of laundry and laundry equipment on daily basis. 
▪ Follow and adhere to Health and Safety Regulations. 
E) CLEANER 
▪ Perform cleaning services in offices, passages, ablution facilities etc. 
▪ Emptying dustbins & picking up waste. 
▪ Perform any other cleaning duties. 
Keep and maintain cleaning equipment and materials safe. 
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CENTRE  APPLICATION LINK  

Marble Hall Clinic CLICK HERE TO APPLY  

Botlokwa Hospital   CLICK HERE TO APPLY  

Dr CN Phatudi Hospital   CLICK HERE TO APPLY  

Helene Franz Hospital   CLICK HERE TO APPLY  

Jane Furse Hospital   CLICK HERE TO APPLY  

Donald Frazer Hospital   CLICK HERE TO APPLY  

Groblersdal Clinic CLICK HERE TO APPLY  

Ratshaatsha Heallth Centre   CLICK HERE TO APPLY  

 Van Velden Gateway Clinic CLICK HERE TO APPLY  

Blouberg Health Centre   CLICK HERE TO APPLY  

Kgapane Hospital   CLICK HERE TO APPLY  

Nkhensani Hospital  CLICK HERE TO APPLY  

Sekororo Hospital   CLICK HERE TO APPLY  

Elim Hospital   CLICK HERE TO APPLY  

Pietersburg Hospital  CLICK HERE TO APPLY  

Mokopane Hospital  CLICK HERE TO APPLY  

St Ritas Hospital  CLICK HERE TO APPLY  

Philadelphia Hospital  CLICK HERE TO APPLY  

 Letaba Hospital  CLICK HERE TO APPLY  

Van Velden Hospital  CLICK HERE TO APPLY  

Sekororo Hospital  CLICK HERE TO APPLY  

Moime Clinic  CLICK HERE TO APPLY  

Siloam Hospital  CLICK HERE TO APPLY  

Maphutha L Malatji Hospital  CLICK HERE TO APPLY  

Duiwelskloof Health Centre  CLICK HERE TO APPLY  

Maseven Clinic  CLICK HERE TO APPLY  

Sovenga Campus  CLICK HERE TO APPLY  

Tshilidzini Hospital  CLICK HERE TO APPLY  

Groblersdal Hospital  CLICK HERE TO APPLY  

Mankweng Hospital  CLICK HERE TO APPLY  

 
 
  

     

  
 

 
THE END 
 
 

“Merry Christmas” 
 

https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/219&position=GENERAL%20WORKER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/209&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/210&position=General%20worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/211&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/212&position=General%20worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/213&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/214&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/215&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/216&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/217&position=General%20Worker
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/199&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/200&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/201&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/203&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/205&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/206&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/207&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/208&position=LAUNDRY%20AID
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/183&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/184&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/185&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/186&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/190&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/191&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/192&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/193&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/194&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/197&position=CLEANER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/225&position=PORTER
https://ldoh-vacancyapplication.azurewebsites.net/?reference=LDH/11/226&position=PORTER



