PROVINCIAL GOVERNMENT

REPUBLIC OF SOUTH AFRICA

DEPARTMENT OF

HEALTH
REF: S4/1/1
ENQ: Ngobeni TM
TEL: 015 293 6423

TO: ALL GOVERNMENT DEPARTMENTS

DEPARTMENTAL CIRCULAR NO.......... 33 OF 2022

DEPARTMENT OF HEALTH

REGISTRY OFFICE B
RECEIVED

2022 -07- 0 1

PRIVATE BAG X9302
POLOKWANE 0700

LIMPOPO PROVINCE

ADVERTISEMENT OF VACANT POSTS IN THE DEPARTMENT OF HEALTH

1. Applications are hereby invited from suitable qualified candidates for advertised vacant post.

2. Applications should be submitted on the new Z83 (effective 01 January 2021) obtainable from any
government institution and must be accompanied by comprehensive CV, copies of required qualifications and

Identity Document.
3. All Applications should be addressed to:

The Head of Department
Department of Health
Private Bag X 9302
POLOKWANE

0700 and for hand delivery at 18 College Street Office No. 60, Fidel

Castro New Building

4. People with disabilities from disadvantaged communities are encouraged to apply.

5. The closing date for applications is

22 JULY 2022 for Level 11-12 posts AND 29 JULY 2022 for Level 13-14 posts

NB 1:  Correspondence will be entered into with shortlisted candidates only. Faxed or e-mailed applications

will not be considered.

NB 2: Applicants should indicate the circular number as reference on the Z83 form

NB 3: The Department serves the right not to fill any advertised post/s.

NB 4: Shortlisted candidates for SMS posts will be subjected to technical exercise that intends to test relevant
technical elements of the job, the logistics which will be communicated by the Department. Following
the interview and technical exercise, the selection panel will recommend candidates to attend generic
managerial competency assessment [In compliance with the DPSA directive on the implementation

of competency-based assessments]

NB5:  The successful candidate for SMS posts will be subjected to security clearance, required to submit
disclosure of financial interest and complete permanent contract of employment for members of

Senior Management Services

Private Bag X9302, Polokwane

4>

Fidel Castro Ruz House, 18 College Street, Polokwane 0700. Tel: 015-293 6000/12. Fax: 015 293 6211.

Website: http/www.limpopo.gov.za

The heartland of Southern Africa — Development is about people!



NB 6: Shortlisted candidates for SMS posts will be required to submit SMS pre-entry certificate obtainable
from National School of Government [https://thensg.gov.zaltraining-course/sms-pre-entry-
programme/.] on the date of the interview
NB7:

NB 7: Kindly note that NO payment of any kind is required when applying for posts advertised in this
circular.

General enquires about the advertised posts should be directed to Mr Maselesele LM at 015 293 6666, Mr
Ngobeni TM at 015 293 6423, Ms Sebake RL at 015 293 6426 and Ms Mompei MM at 015 293 6126 during
office hours.

01/07/2022
HEAD OF D;#ARTMENT DATE
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POST 1: DISTRICT EXECUTIVE MANAGER: DISTRICT MANAGEMNET SERVICES [LEVEL 14] =1 POST

Salary Package: R1 269 951.00 p.a. [All Inclusive remuneration package]

CENTRE: Sekhukhune District

REQUIREMENTS: A) Qualifications and Competencies

An undergraduate qualification in any health field at NQF level 7 as recognized by
South African Qualifications Authority [SAQA]

A relevant post graduate qualification in Public Health will be a strong
recommendation.

A minimum of 5 years’ experience at senior management level.

Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

A valid driver’s license. [Attach copy]

B) Knowledge and Skills

Sound in depth knowledge of Public Service Act, 1994 as amended, Public Service
Regulation 2001, as amended, Public Finance Management Act, 1999, Employment
Equity Act, 1998, Skills Development Act, 1998, Occupational Health and Safety Act,
85 of 1993.

People management, problem solving, good communication, leadership, decision-
making, change management, computer and conflict management skills.

KEY PERFORMANCE AREAS:

Provide leadership and strategic goals and objectives including managing the district
in the following areas:

Primary Health Care

Hospital services

Financial management services

Corporate services

Corporate government and planning.

Information management and technology

Develop, apply and execute policies & procedures related to the functioning of the
district.

Ensure effective and efficient service delivery within the district.

Manage, monitor and evaluate the provision of health services within the district.
Forge links and partnership with formal and informal sectors.

Manage and utilize resources [human and financial] in accordance with relevant

directives and legislation.

YVVVYVYVY

/D
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POST 2: CHIEF DIRECTOR: STRATEGIC PLANNING, POLICY & MONITORING [LEVEL 14] =1 POST

Salary Package: R1 269 951.00 p.a. [All Inclusive remuneration package]

CENTRE: Head Office [Polokwane]

REQUIREMENTS: A) Qualifications and Competencies

» Anundergraduate qualification at NQF level 7 as recognized by South African
Qualifications Authority [SAQA]

= Arelevant post graduate qualification in Public Health will be a strong
recommendation.

= A minimum of 5 years’ experience at senior management level.

= Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

= Avalid driver's license. [Attach copy].

B) Knowledge and Skills

= Good Communication, Report writing, Facilitation, Co-ordination, Liaison,
Interpersonal, Leadership, Analytical, Planning and Organizing, Change and
Knowledge Skills.

C) Personal Attributes

= Responsiveness, Pro-activeness, Professionalism, Accuracy, Flexibility,
Independent, Co-operative, Team Player, Supportive, Passionate on health
improvement, Flexible

= Willing to work under changing and difficult circumstances.

KEY PERFORMANCE AREAS:

= Provide leadership and high-level strategic direction and policy development in
the Department

Provide strategic planning and policy services.

Provide monitoring and evaluation services.

Provide Transformation and Transversal services.

Manage and utilize resources (Human, Physical and Equipment) in accordance
with relevant directives and legislation

V>
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POST 3: CHIEF EXECUTIVE OFFICER] = 4 POSTS
Salary Package: R1 073 187 p.a. [All Inclusive remuneration package] [LEVEL 13]

CENTRES: Letaba Hospital [1], Thabamoopo Hospital [1], Nkhensani Hospital [1]
Salary Package: R882 042.00 p.a [All inclusive remuneration package] [LEVEL 12]
CENTRE: FH Odendaal/ MDR Hospital

REQUIREMENTS: A) Qualifications and Competencies

»  An undergraduate qualification (NQF Level 7) as recognised by SAQA. A degree in a
health field and current registration as such with the relevant health professional body

(HPCSA/SANC/Pharmacy Council)

= A minimum of five (5) years management experience in the health sector at least at

middle/senior managerial level.

= A post graduate degree in management or an administrative management will be an

added advantage.

= Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting

platforms literacy
= Avalid drivers’ license [Attach copy].

B) Knowledge and Skills

= Knowledge of relevant legislation such as National Health Act, Public Finance
Management Act (PFMA) and related regulations and policies.

= Core competencies: Strategic capability and leadership Programme and Project
Management, Financial Management, Change Management, People Management and

empowerment.

» Process Competencies: Service delivery innovation, Knowledge Management,
Problem solving and analysis, Communication, Client orientation and customer focus.

KEY PERFORMANCE AREAS:

= Job Purpose: Plan, co-ordinate and manage the efficient and effective delivery of
clinical and administrative support services through working with the key Executive
Management team at the hospital within the legal and regulatory framework, to
represent the hospital authoritatively at provincial and public forums, to provide strategic
leadership, to improve operational efficiency within the health establishment to improve

health outcomes.

= Strategic Planning: Prepare a strategic plan for the hospital to ensure that it is in line

with the 10-point plan, national, provincial, regional and district plans.

= Financial Management: Maximise revenue through collection of all income due to the
hospital, ensure that the hospital is managed within budget in line with the PFMA and
relevant guideline, and ensure that adequate policies, systems and procedures are in
place to enable prudent management of financial resource mobilization, monitoring and

evaluation and asset and risk management

ADVERTISEMENT OF VACANT MMS AND SMS POSTS - DEPARTMENT OF HEALTH: JULY 2022
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Facility Management: Ensure business support and systems to promote optimal
management of the institution as well as optimal service delivery, ensure that systems
and procedures are in place to ensure planning and timeous maintenance of facilities
and equipment

Human Resource Management: Develop, implement and maintain human resource
management policies and guidelines, systems and procedures that will ensure effective
and efficient utilisation of human resource, promote a healthy working environment
through compliance with relevant legislation including occupational health and safety
committees, ensure continuous development and training of personnel and implement
monitoring and evaluation of performance.

Procurement and Management of Equipment and Supplies: Implement
procurement and provisioning system that is fair, transparent, competitive and cost
effective in terms of provincial delegated authority and in line with the PFMA, Ensure
that goods and services are procured in a cost effective and timely manner.

Clinical and Corporate Governance: Oversee Clinical Governance to ensure high
standards of patient care. Establish community networks and report to the Hospital
Board, responsible for corporate governance inclusive of infrastructure planning and
maintenance as well as occupational health and safety, manage the institution’s risk to
ensure optimal achievement of health outcomes.

POST 4: DIRECTOR: NURSING SERVICES & EDUCATION [LEVEL 13] =1 POST

Salary package: R1073 187.00 p.a. [All Inclusive remuneration package]

CENTRE: Head Office [Polokwane]

REQUIREMENTS: A) Qualifications and Competencies

An undergraduate qualification at NQF level 7 in Nursing as recognized by South
African Qualifications Authority [SAQA].

A minimum of 5 years’ experience at middle/senior managerial level.

Relevant experience in Nursing Training and Development

Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

A valid driver’s license [Attach copy].

B) Knowledge and Skills

Broad knowledge and understanding of Nursing Act and other related policies.
Knowledge of health-related Acts, Regulations and Guidelines.

Knowledge and understanding of the legislative framework governing the Public
Service including Skills Development Act.

Good Communication, Report writing, Facilitation, Co-ordination, Liaison,
Interpersonal, Leadership, Analytical, Planning and Organizing, Change and

Knowledge Skills.
V74>
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C) Personal Attributes

Responsiveness, Pro-activeness, Professionalism, Accuracy, Flexibility, Independent,
Co-operative, Team Player.

KEY PERFORMANCE AREAS:

Provide guidance and leadership towards the realization of strategic goals and
objectives of the division.

Manage and ensure the promotion of Nursing ethos and professionalism and
professionalism and integration of Nursing Education.

Develop and monitor the implementation of policies, programmes, Acts and
Regulations with regard to Nursing Care.

Provide full-time technical and management support to the institution.

Establish, maintain and ensure a good working relationship within the Department and
relevant stakeholders.

Formulate and manage the component’s budget against its strategic objectives.
Manage and utilize Human Resources in accordance with relevant directives and
legislation.

POST 5: DIRECTOR: HUMAN RESOURCE REGULATORY COMPLIANCE & REPORTING [LEVEL 13] =1 POST

Salary package: R1073 187.00 p.a. [All Inclusive remuneration package]

CENTRE: Head Office [Polokwane]

REQUIREMENTS: A) Qualifications and Competencies

Undergraduate qualification in Human Resource Management/Public
Administration/Public Management or equivalent qualification at NQF level 7 as
recognized by SAQA.

A minimum of five [5] years’ experience at middle/senior managerial level in HR

A Post graduate degree will be an added advantage.

Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

A valid driver’s license [attach copy]

B) Knowledge and Skills

Sound and in-depth knowledge of relevant prescripts, and application of labour
legislation as well as understanding of the legislative framework governing the Public
Service.

Good communication, negotiation, facilitation, co-ordination, report writing,
interpersonal, planning and leadership skills.

People management, financial management, time management, diversity
management and change & knowledge management.

Problem Solving, Planning & organizing.

Policy development and analysis.

Computer literacy with emphasis on [MS Word, MS PowerPoint and MS Excel].
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C) Personal Attributes

= Responsiveness, Proactiveness, Professionalism, Accuracy, Flexibility, Independent,
Co-operation, Supportive, Flexible and Team player.
= Willing to work under changing and difficult circumstances.

KEY PERFORMANCE AREAS:

= Develop tools to ensure the proper implementation of Policies, Guidelines, and
Procedures.

= Ensure compliance of internal control systems with Public Service Act.

= Coordinate and monitor Human Resource complaints within the Department.

= Manage and utilize Human Resources in accordance with relevant directives and
legislation.

POST 6: DIRECTOR: RECORDS MANAGEMENT [LEVEL 13] =1 POST
Salary package: R1073 187.00 p.a. [All Inclusive remuneration package]
CENTRE: Head Office [Polokwane]

REQUIREMENTS: A) Qualifications and Competencies

= A Senior Certificate [Grade 12] plus an undergraduate qualification at NQF level 7 in
Information Management (archives and records) as recognized by South African
Qualifications Authority [SAQA].

= A minimum of 5 years’ experience at middle/senior managerial level.

= Relevant experience in statistical analysis.

= Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

= Avalid driver’s license. [Attach copy].

B) Knowledge and Skills

=  Knowledge of Public Service Act, 1994, Public Service Regulations, 2016, Labour
Relations Act, 1996, Public Finance Management Act, 1999, Basic Conditions of
Employment Act, 1998, Employment Equity Act, 1997, Skills Development Act, 1998,
Occupational Health and Safety Act, 1993, Performance Management Systems.

= Problem solving, Good Communication, Facilitation, Problem Solving, Leadership,
Analytical, Listening, Innovative, Report writing, Conflict resolution, Negotiation,
Technical, Quantitative, Presentation and Co-ordination Skills.

C) Personal Attributes
= Honesty, Integrity, Flexibility

= Responsiveness, Professionalism, Accuracy, Supportive, Team Player, Co-operative,
Confidentiality, Pro-activeness.

V>
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KEY PERFORMANCE AREAS:

Provide leadership and strategic direction in the division.

Ensure implementation and maintenance of sound Records Management Practices.
Ensure proper provisioning and maintenance of General Records Services.

Ensure proper provisioning and maintenance of Personnel Record Services in the
Department.

Ensure proper provisioning and maintenance of Medical Record Services in the
Department.

Formulate and manage the component’s budget against its strategic objectives.
Manage resources (Physical, Human and Financial)

POST 7: DIRECTOR: LEGAL SERVICES [LEVEL 13] =1 POST

Commencing Salary package: R1073 187 p.a. [All Inclusive remuneration package]

CENTRE: Head Office [Polokwane]

REQUIREMENTS: A) Qualifications and Competencies

An appropriate Undergraduate Legal qualification at NQF level 7 as recognized by
SAQA.

A minimum of five [5] years’ experience at middle/senior managerial level in Legal
environment

Strong legal background and experience in relation to litigation and

A Post degree qualification will be an added advantage.

Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

A valid driver’s license [Attach copy]

B) Knowledge and Skills

In-depth knowledge and understanding of constitutional litigation and legal framework.
Good Communication, Report writing, Facilitation, Co-ordination, Liaison,
Interpersonal, Leadership, Analytical, Planning and Organizing, Change and
Knowledge Skills.

People Management

Financial Management

Problem Solving

Strategic Planning

Policy analysis and development

C) Personal Attributes

Responsiveness, Pro-activeness, Professionalism, Accuracy, Flexibility, Independent,
Co-operative, Team Player, Supportive, Passionate on health improvement, Flexible
Willing to work under changing and difficult circumstances.

V4>
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KEY PERFORMANCE AREAS:

Provide strategic leadership and direction in the division.

Give the necessary and professional legal advice and support to the Department.
Device and co-ordinate legal strategies to obtain maximum impact on the
Department’s service delivery.

Facilitate, co-ordinate and monitor the drafting of legislation, regulations, policies,
contracts, memoranda of understanding, service level agreements and other
necessary legal documents for the Department.

Foster effective relationship with all stakeholders.

Formulate and manage the component’'s budget against its strategic objectives.
Manage and utilize human resources in accordance with relevant directives and
legislation

POST 08: DEPUTY DIRECTOR: SUPPLY CHAIN MANAGEMENT [LEVEL 11] = 3 POSTS

Salary Package: R744 255.00- p.a. [All-inclusive remuneration package]

CENTRES: Head Office [1], Sekhukhune District [1], Pharmaceutical Depot [1]

REQUIREMENTS: A) Qualifications and Competencies

B)

A Bachelor’s Degree or National Diploma (NQF level 6/7) in Supply Chain Management
or Equivalent in Financial/Logistics/Cost and Accounting Management.

A minimum of Five (5) years relevant experience in Demand and Acquisition
Management including two (3) years at a supervisory level.

Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

A valid driver’s license [Attach copy]

Knowledge and Skills

Hands-on approach on tenders, acquisition administration, asset management and
contract management. Knowledge, understanding and application of Public Finance Act
(PFMA), Treasury Regulations, Preferential Procurement Policy Framework (PPPFMA),
Broad-Based Black Economic Empowerment Act (BBBEE), Supply Chain Management
(SCM) guide to Accounting Officers and Related Legislation. Good leadership and
communication (verbal and written) skills, presentation skills, budgeting skills, computer
literacy and knowledge of legal aspects in Supply Chain Management.

KEY PERFORMANCE AREAS:

Management of SCM bid committees; disposal committees; and contract negotiation
committees.

Management of commitments; Monitor compliance with Supply Chain Management
Legislations, policies, procedures and related subscripts.

Asset and Inventory Management as well as Contract administration.

Prepare and submit monthly and quarterly reports in line with the reporting
requirements.

Management of staff.

Management of audit action plan. ” 5
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POST 09: DEPUTY DIRECTOR: ASSET MANAGEMENT [LEVEL 11] =2 POSTS

Salary Package: R744 255 p.a. [All-inclusive remuneration package]

CENTRES: Head Office [Polokwane]

REQUIREMENTS: A) Qualifications and Competencies

A Bachelor's Degree or National Diploma (NQF level 6) in Financial Accounting as
recognized by SAQA

A minimum of five (5) years’ experience in Asset Management or Financial Accounting
or Audit environment of which 2 years should be at junior management level
Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

A valid driver’s license [Attach copy]

B) Knowledge and Skills

= Knowledge of Public Finance Management Act, Treasury Regulations and other
relevant prescripts; Knowledge of Supply Chain Management within the Public Sector.
Skills and Competencies: Strategic Financial Management skills; Strategic Leadership
capability; Communication skills (verbal & written); Computer literacy; Project
Management skills; Research and Resource Management skills; Strategic Change and
risk management; Presentation and facilitation skills.

KEY PERFORMANCE AREAS:

» Maintain a credible and effective asset register and assist with monthly, IFS and AFS
reporting.

= Perform monthly BAS and LOGIS reconciliations and manage asset movement and bar
coding.

= Undertake Interim and Annual Financial asset counts, reporting of losses, theft,
shortages and surpluses.

= Ensure disposals of assets pertaining to SCM policies and procedures.

= Day to day administrative duties, audit compliance and handling of enquiries.

» Manage asset verification and disposals process.

= Manage the Asset Procurement Plan for the department.

» Financial data analyses and validations regarding programmes, projects, reporting and
monitoring

=  Financial administration for infrastructure Programmes and Projects

= Budget administration

= Compliance to the financial and SCM policies and prescripts

Establish and maintain a document management system for all financial documentation
that complies with requirements

/D
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POST 10: DEPUTY DIRECTOR: FINANCIAL MANAGEMENT [LEVEL 11] =1 POST
Commencing Salary package: R744 255.00

CENTRE: Mopani District

REQUIREMENTS: A) Qualifications and Competencies

= An appropriate Bachelor's degree/ national Diploma in Financial Management or
equivalent qualification at NQF level 6 as recognized by SAQA, augmented by an
extensive experience in financial management administration environment.

= Computer literacy including MS Outlook, Word, Excel and PowerPoint; Virtual meeting
platforms literacy

= Avalid driver’s license [Attach copy]

B) Knowledge and Skills

= Anunderstanding of Public Sector Financial Management and the relevant prescripts/
provision of the PFMA and treasury Regulations

= Good understanding of PERSAL, BAS and FINEST financial systems and computer
literacy.

= Well-developed communication and presentation skills, project management,
interpersonal and management skills.

= Thorough understanding of the Tender Board act, Preferential Procurement Policy
Framework Act and departmental procurement policy.

KEY PERFORMANCE AREAS:

= Manage Salary Administration, Expenditure and Accounts, Purchasing & Stores and
Logistics

= Manage financial budgeting and revenue, demand and acquisition. Assets and
transport management.

= Monthly and quarterly reporting on financial management.

= Render guidelines in compilation of the hospital budget.

= Monitor expenditure trend and guard against unauthorized wasteful and fruitless
expenditure.

= Capacity building, training and development.

END
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