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TO: ALL EPWP PARTICIPANTS IN THE DEPARTMENT

DEPARTMENTAL CIRCULAR NO....... éi ............. OF 2620

INTERNAL ADVERTISEMENT OF EPWP CONTRACT POSITIONS IN THE DEPARTMENT OF HEALTH

1. Applications are hereby invited from current Limpopo Department of Health EPWP participants for six (6}
" months contract posifions.

2. Applications shouid be emailed to the relevant email address indicated next to each position on the advert,
3. Applications should include a fully completed 283 form as well as ceriified highest qualification certificate.

4. People with disabilities are encouraged to apply and attention will be given to individuals or persons from
digadvantaged communities.

5. The closing date for applications is 11 September 2020
NB1: Correspondence will be entered into with shorilisted candidates only.
NB2: The Department of Health is ah equal oppartunify and Affirmative Action employer.
NB3: Applicants should indicate the circular number as reference on the Z83 form.

General enguires about adverlised posts should be directed to Ms Mpafi MM /Ms Mampane NR/Ms Sebake RL
at 015 293 6126/6426 during office hours.

et 03. 09. 2020
HEAD OF DEPARTMENT: HEALTH DATE

) Private Bag X9302, Polokwane 1
Fidel Casfro Ruz House, 18 College Street, Polokwane 0700, Tel: 015-293 6000/12. Fax; 015 293 6211.
Website: htipiwww.limpopo.gov.za




ANNEXURE A

pOST 1: ADMINISTRATION ASSISTANT [6 MONTHS CONTRACT] = 309 POSITIONS
AdministrationAssistant@dhsd.{impopo.gov.za

STIPEND: R3 500.00 P.M

 CENTRES: HEAD OFFICE [POLOKWANE][13], CAPRICORN DISTRICT GENTRES[57] Capricom District

Office [1], Botlokwa Hospital [3], Seshego Hospital [2],Mankweng Hospital [4}, W F Knobel Hospital
[2],Ratshatsha Clinic [1], Zeist Clinic [4].Grootdraai Clinic [4],Gideon Clinic [1], Blouberg CHC [2], Alidays Clinic
[4],Sadu Ciinic [1], Burgerrecht Clinic [1],Moleflane Clinic [1},Chuene Clinic [1},Boschplaats Clinic [1],Ledwaba
Clinic [13,Unit B Clinic 11],Mphahlele Clinic [11Slypsteen Clinic 1], Mafefe Ciinic [1},Ramokgopa Clinic [2},Mohodi
Clinic [1]Persie Chinic [1],Nthahiseng Ciinic [1],Molepe Clinic [1]Rethabile CHG [4}.Soetfontein Clinic
[4],8ebayeng Clinic {11.Sello Moloto Clinic [1)Mamotshwa Clinic T1]J Mamapolo Clinic [1],Dikgale Clinic
[11Manameta Clinic [1],Nebody Clinic [1],Lonsdale Clinic [1],Phuti Clinic {1],Seshego Clinic {1],Diana Clinic (1],
Buite Clinic [2],Mashashane Clinic [11.Goedgevonden Clinic [1},Dr MM Mphahilele CHC[2]

MOPAN! DISTRICT CENTRES [53] Mapani District Office [1], Dr CN Phatudi Hospital [2],Van Velden Hospital
[4], Nkhensani Hospital 41, Lulekani CHC {2], Namakgale A Clinic [1,] Namakgale B Clinic [1], Humulani Clinic
[1}, Ben Fam Clinic (41, Shiluvani Clinic [1], Makhuva Ciinic [11.Ngove Clinic [1], Giyani CHC {2],Loloka Clinic
[1],Dzumeri CHG {2],Mapayeni Clincic [1],Zava Clinic [1],Basani Clinic [1]Kremetart Clinic [1], Matshwi Clinic
[11,Maphalle Clinic [1].Greater Letaba Sub District [$1,Raphahielo Clinic [],Senobela Clinic [{}Mamaila Clinic
[1],Sekgopo Clinic [1],Mariveni Clinic [1),Carleta Clinic [1}Makgope Clinic [1], Dan Clinic [1].Tzaneen Clinic
{1, Mawa Clinic [1].Nkowankowa CHC [31,Khujwana Clinic [4]Releta Clinic [1]Lenyenye Clinic {1,Motupa Clinic
[1],Maake Ciinic {1],Greater Giyani Sub District {1],Greater Tzaneen Sub District [1],Sekororo Clinic [1),Turkey
Clinic {1),Lorraine Clinic [11,The willows Clinic [1),00ghoek Clinic [t Muyexe Clinic [1}Kgapane Clinic [1]

SEKHUKHUNE DISTRICT CENTRES[ES] Sekhukhune District Office {2), Matlala Hosgital [1),Mofsepe Clinic
[1],Viaakplaatz Clinic [11Moutse West Ciinic [2},Phasha Clinic [1].Makhuduthamaga PHC [1]Zaaiplaas Clinic
[2],Jane Furse Gateway Clinic [2),Groblersdal Clinic [1], sMampana Clinic [1},Philadeiphia Hospital Gateway Clinic
[3], Elandsdoom Clinie [2},Dikgalacpeng Clinic [}, Magukubyane Clinic [1]Hiogatlou Clinic T4l Matsepe Clinic
[1].Sephaku Clinic {1], Motetema Clinic [1]Kwarilaagte Clinic (11.Rammupudu Clinic [4].Marulaneng Clinic

[2),Elandsskraal Clinic [1}Matlala Clinic [1),Mphanama Clinic {1},Phaahlamanoge Ciinic {1],Nchabeleng CHC

[2],Mankotsane Clinic [1},Nkoana Clinic [1], Paulos Masha Clinic [1],Mohlaletsi Ciinic {1].Fetakgomo PHC {1],
Nehabeleng Clinic [1].Eerstegeluk Clinic [1},Burgersfort CHC (2], Swaranang Clinic [1l.Matlole Clinic [{},HC
Boschoff Ciinic {11,Maboomkoppies Clinic [1].Selala Clinic [1],Prakliseer Ciinic [1],Matsegeng Clinic [11.HC
Boschoff PHC [1],Ngwaabe Clinic [1),Rietfontein Clinic [1},Mamone Clinic {1]Kiipspruit Clinic [1},Magalies Clinic
[1].Tshehlwaneng Clinic [1}Madibong Clinic [1],Phokoane Clinic {2},Probeering Clinic (1], Marishane Clinic [1},
Tswaing Clinic [1]

VI:IEMBE DISTRICT CENTRES [74] Vhembe District Ofiice [1l.Mphambo CHC [2],Kurhuleni Clinic {1},Bungeni
Clinic [2).Marseilies Clinic [2Mtitif Clinic [2],Musina Clinic [1],Matiyani Clinic [1],Nance Figld Clinic [3}, Tiyani
CHC _[1],Sereni Clinic [2]Mulenzhe Clinic [1} Tswinga Clinic [1],Madombidzha Clinic [}, Mbokota Clinic
[11,Shingwedzi Clinic [1}, Manavhela Clinic [1]Wayeni Clinic (1], Manyima Clinic {1],Phiphidi Clinic. [1],Mutale
CHC [2Masisi Clinic [1]Kutama Clinic [1,Watervaal Clinic [1], Levubu Clinic [1],Vieifontsin Clinic
[1]_,Sterkstroom Clinic [1], Thengwe Clinic [1],Rabali Clinic [11Nkhensani Clinic [1],Ha Mutsha Clinic {1], Tiangelani
lenic [1},Matavhela Clinic [1],Mukhomi Clinic 1] Tshikundamalema Clinic {1 Madala Cliric (1], Beaconsfield
Clinic [1], Madimbu Clinic [2],Folovodwe Clinic [2],Manenzhe Clinic [1],Musina PHC {1LGondeni Clinic
[1,Duvidedza Chinic [1],Mutale CHC [1],Thulamela Sub District Cffice [4].Dzwerani Clinic [1),Damani Clinic
[1], Thohayandou CHC [2],Helderwater Clinic [1},Peni Nghotsa Clinic [1],Nghezimane Clinic [1],Makahiule Clinic
[1], Makuleke Clnic [1], Nhiaveni E Clinic [1], Mulima Clinic {1], Muwaweni Clinic [1], Tshihungani Clinic
[1],Thondo Tshivhase Clinic [1}Lambani Clinic [11.Mhinga Clinic [1],8higalo Clinic [1},Sambandou Clinic [1]
Magwedza Clinic [1] ’




WATERBERG DIST!
Hospital [1]Plenaarsrivier Clinic [1],Befa — Bela Clinic (21, Tshephong Clinic [1],Mockgophong CHC [1],
Modimolle/ Mokgopeng PHC [1], Thabazimbi Clinic [1]Etisras Clinic [1],Abbotspoort Clinic [1],Marapong Clinic
[1],Vaal Water Clinic [2],Chalema Clinic [1] Matwelereng Zone 2 Clinic [2],Bokwalakwala Clinic [1],Mapela Clinic
[1},Jakkalskuil Clinic [1],Bavaria Clinic [1],Ammoed Clinic {1],Ga - Madiba Clinic [1],Mamaselela Clinic [1],Rebene
Clinic [1,Mahwelereng Zone 1 Clinic [2],Weidervrede Clinic [1}Mckopane Gateway Clinic [2], Thabaleshoba
CHC [1], Tiberius Clinic [1],Segote Clinic [1],Voorirekker Gateway Clinic: [1], Pholotsi Clinic 1], Mosesetjane Clinic
[1,Reoiberg Clinic [1], Phakgameng Clinic {1),Phafola Clinic {1, 5ekuruwe Clinic [1], Manycga Ciinic [2]

REQUIREMENTS:

RICT CENTRES [45] Waterberg District Office {1], FH Cdendaal Hospital [2}, Thabazimbi

A) Qualifications and Competencies
»  Matric/Grade 12 Certificate’ at NQF level 4,
= An appropriate qualification at NGQF Level 6 as recognised by the South
African Gualifications Authority [SAQA] will he an added advantage.
s Experience as a Data Capturer/Patient Records and Administration at a
Heslth Facility
»  Knowledge of Web District Information System, TIER.Net, Health Patient
Registration system and Community Outreach information Management
System.
B) Knowledge and skills
= Ability to work at  fast pace, but with attention fo detail and accuracy.
«  Excellent administrative and organizational skills.
»  Computer Literacy
= Ability to speak, read and write English and any other focal language

KEY PERFORMANCE AREAS:

»  On time Data Capturing verification and sending reports timeousty to the
relevant level. ’

= Organize and manage ali records and documents in prescribed formats, soft
capies and flles. ‘

x  Retrieve necessary appropriate recards and reports fromn the recerds room.

»  Coordinate and collaborate with all the sections in managing records.

«  Maintain databases appropriate to the various records, reports and
documents. :

s Provide access of records and flles to the appropriate personnel in the
health facility.

= Provide supgort to the administrative department in managing records.

= Keep records safe and secure n a proper place with a locking system.

= Adhere and comply with corporate laws and regulations.




pOST 22 RECORDS MANAGEMENT OFFICERS [6 MONTHS CONTRACT] =36 POSITIONS
RecordsManagementOfficers@dhsd.limpopo.gov.za

STIPEND: R3500.00 PM

CENTRES: Head Office [Poickwane] [16], Pietersburg Hospital 4], Rethabile Community Health Centse [8],
Pharmaceutical Depot [6]

REQUIREMENTS: A) Qualifications and Competencies

»  Matric/Grade 12 Certificate at NQF Level 4.

»  Anappropriate Degree/Diploma as recognized by the South African
Qualifications Autnority [SAQA] at NQF Level & will be an added advantage.

= Experignce in Office Management, Health Data Capturing and Patient
Personnial Records Managemert.

B) Knowledge and Skill

Computer literacy & Numeracy.

Data Capturing, Office Management & Human Resource Management.
Good Interpersonal Skills [Verbal & Written}

Problem solving, Planning, Organizing and Dacision Making Skilis.
Conflict Resolution Skills.

KEY PERFORMANCE AREAS:
= Data Capturing and preparation of all databases and monthiy reporting.
»  Appointments and scheduling of meefings.
= Taking minutes during meetings.
= Preparation of schedules for applicants.
= Prepare submissions to various offices and make fofiow up.
POST 3: GENERAL WORKER [6 MONTHS CONTRACT] = 214  POSITIONS

GeneralWorker@dhsd.limpopo.gov.za
STIPEND: R3500.00 P.M

CENTRES: HEAD OFFICE [POLOKWANE] [3], CAPRICORMN DISTRICT CENTRES [60} Mankweng Hospital
[41,Seshego Hospital (2], Rosencrantz Clinic [1] , Blouberg CHC 12} Taaibosgroet Clinic t11,Lonsdale Clinic
[1],Buffelshoek Clinic [11,Schoongezight Clinic [1],Mathabatha Clinic [1].Mphahlete Chnic [1], Unit 8 Clinic
1], Siypsteen Clinic [1],Boschplaas Clinic [1),Moletfane Clinic [1].Dithabaneng Clinic [1],Maja Ciinic [1].Zebedieia
Estate Clinic [1},Mashite Clinic (11 Mashubaba Clinic [1}Mafefe Clinic [1),Eisleben Clinic [1},Makgato Clinic
[11.Seakamela Clinic [1]Mashashane Clinic [1].Soetfontein Clinic [1].Gcedgevonden Clinic [1,Naledi Clinic
[1],Seshego Zone 1 Clinic [1]Mamushi Clinic [1},Sehlale Clinic [1),Block 14 Clinic [1],Matlala Clinic [1], Dikgale
Clinic {1 Maraba Clinic [1},Molepo Clinic [1}Nthabiseng Clinic [1}Molefjie Clinic [1},Seshego Zone 4 Clinic
[4Ncbody Clinic [1],Mothiba Clinic (1]J Mamabolo Clinic {1} Manamela Clinic {1}Mapoedu Spitzkap Clinic
[1],Ambergate Clinic [1]Alidays Clinic [1],Chuene Clinic [1], Gideon Clinic [1],Makanye Clinic [1].Ratshaisha
Clinic [2],Uitkyk Clinic [1],Hwelereng Clinic [1],Zebediela Gateway Clinic [1]Lebowakgomo Gateway Clinic [1),Dr
MM Mphahlele CHC [1] -

MOPAN! DISTRICT CENTRES [40] Nkhensani Hospital {1] Maphutha L Malatjie Hospital [2], Van Veiden

Hgspital [2], Dr CN Phatudi Hospital [2], Letaba Hospital [4]. Sekororo Hospital [3j; Lulekani CHC [2], Humulani
Cinic 1], Ben Farm Ciinic [1}, Willem Mhiava Clinic [2], Thomo Clinic [1]; Mseng Clinic [1], Giyani CHC [1],

4




Ratanang Clinic [1], Dzameri CHC [4], Bochabelo Clinic [2}, Sencheta Clinic {11, Middle Water Clinic 1], Carlota
Ciinic [1], Ramusthinyadi Clinic [1], Duiwelskloof CHC [1], Julesburg Clinic [1), Loleka Clinic [2]; Shikumba Clinic
[1],Mamitwa Clinic [1],Mapayeni Clinic 4}, Raphiahlelo Clinic |4

SEKHUKHUNE DISTRICT CENTRES [43] Sekhukhune District Office {1], Mecklenburg Hospital [2),Dilokeng
Hospital [3], Philadelphia Hospital [3.Matsepe Clinic 1].Roosenekal Clinic [} Zaaiplaas Clinic [1],Rammupudu
Clinic [1],Moutse West Clinic [2],Ephraim Mogale PHC [1]Moganyaka Clinic [{L.Mmotwaneng Clinic [2},Van Der
Merwe Clinic [2),Phaahlamanoge Clinic [1],Mphanamana Clinic [1],Mankotsane Clinic [1],Phatantsoane Clinic 1l
Manotoane Clinic [1] Motsepe Clinic [1,Mmutlane Clinic [1],Naboomkoppies Clinic [1},Rietfontein Clinic
[2Burgersfort CHC [1], Mashabeta Clinic [1lMatsageng Clinic [1],Praktiseer Clinic [],Selala Clinic
(1],Dichosung Clinic [4),Eenzaam Clinic [11Jane Furse Gateway Ciinic [1,Mampana Cilnic [1}.Manganeng Clinic
[1}.Magalies Clinic 1], Tshehtwaneng Clinic !

VHEMBE DISTRICT CENTRES [30] Malamulele Hospital £3], Bungeni CHC [1},Mulenzhe Clinic {1 Marseiiles
Clinic [1],Kurhuleni Glinic [11,Ntihaveni E Clinic [1], Dehoop Clinic 1), Fairboom Clinic 1], Makahlule Clinic [1],
Mhinga Clinic {11, Mtiti Clinic {1}, Shingwedzi Clinic [1),Shakadza Chinic [4},Olifantshoek Clinic [1], Tlangelani
Clinic [1),Matsheka Clinic [1],Tiyani CHC [1],Matiyani Clinic [11.Nancefield Clinic {1]Mutala Clinic [4].Lambani
Clinic [1],Masisi Clinic [1], Tshilidzini Gateway Ciinic [1], Madimbu Clinic [1],Tshipise Ciinic [13, Tshihungani Clinic
[13,Tshixwandza Clinic i1]

WATERBERG DISTRICT CENTRES [38] FH Odendaal Hospital [3}Witpoort Hospital [3], Wambaths Hospital
(4], Steenbokpan Clinic [1], Settielers Clinic [1],Pienaarsrivier Clinic [} Witpoort Clinic [1jMarapong Clinic
[1],Alma Clinic [1],George Masebe Gateway Clinic [1},Thaba Lashoba CHC [2}, Mahwelereng Zone 1 Clinic
[1l,Mahwelereng Zone 2 Clinic [1},Mabuela Clinic [2]Mapela Clinic [1]Mankuwe Clinic [1],Chalema Clinic
(1], Tiberius Clinic [11,Lekhureng Clinic [11Armoed Clinic [11,Rebone Clinic [1},Sterkwater Clinic [1].Mockgophong
CHC [2)Kromdraal Clinic {1],Sekgakgapeng Clinic . [1].Sekuruwe  Clinic [1],Mahwelereng Youth Centre
[1],Voortrekker Gateway Clinic [1]

REQUIREMENTS: A) Qualifications and Competencies

»  Malric/Grade 12 Certificate at NQF Level 4.

»  Avocational Housekesping/ Cleaning/ Hygiene/ Environmental cleaning
qualification,

s Appropiate competencies in cleaning services.

«  Previous experience in health facility cleaning.

B) Knowledge and Skills

= Knowladge of Batho — Pele principles

»  Knowledge of waste management & infection control.

= Customer care skills.

= Good communication skills.

= Ability to operate cleaning and gardening equipment.
KEY PERFORMANCE AREAS:

= Keep ufility and storage rooms in a ciean and orderly condition.

=« Emply trash cans, repiace supplies in the bathrooms and move items around
as needed.

»  Know how fo Use proper cleaning supplies to avoid injuries.

= Clean facility surroundings.

= Mowlcut grass as and when required.

«  Perform duties within the scope of training as EPWP General Worker and
also as directed by the Department.




