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DEPARTMENT OF 

HEALTH 

REF: S4/1/1 

ENQ: MASELESELE LM 

TEL: 015 293 6666 

TO: ALL QUALIFYING APPLICANTS 

 DEPARTMENTAL CIRCULAR NO-----------------OF 2022 

ADVERTISEMENT OF VACANT POSTS IN THE DEPARTMENT OF HEALTH 

1. Applicants are hereby invited from suitable qualified candidates for vacant posts in the Department of Health.

2. Applications should include a fully completed new Z83 form obtainable from any government institution or at

www.dpsa.gov.za and must be accompanied by a comprehensive Curriculum Vitae [CV].

3. Applicants should complete separate applications where more than one position is applied for.

4. The new Z83 form must be fully completed and signed by the applicant. The following must be considered in

relation to the completion of the Z83 by applicants: All the fields in Part A, Part C and Part D must be completed.

In Part B, all fields should be completed in full except the following: South African applicants need not provide

passport numbers. If an applicant responded “No” to the question “Are you conducting business with the State

or are you a Director of a Public or Private company conducting business with the State? If yes (provide detail”

then it is acceptable for an applicant to indicate not applicable or leave blank to the question, “In the event that

you are employed in the Public Service, will you immediately relinquish such business interest?”. Applicants

may leave the following question blank if they are not in possession of such: “If your profession or occupation

requires official registration, provide date and particulars of registration”. Noting there is limited space provided

for Part E,F & G, applicants often indicate “refer to Curriculum Vitae (CV) or see attached”, this is acceptable

as long as the CV has been attached and provides the required information. If the information is not provided

in the CV, the applicant may be disqualified. It must be noted that a CV is an extension of the application of

employment Z83, and applicants are accountable for the information that is provided therein. The questions

related to conditions that prevent re-appointment under Part F must be answered.

5. Shortlisted candidates will be required to come for an interview, at which time, certified copies of all relevant

qualifications and copy of ID must be submitted.

6. People with disabilities and encouraged to apply and correspondence will be entered into with shortlisted

candidates only.

7. Applicants responding to this circular should quote circular number and reference number on the Z83

application form.
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8. The Department reserves the right not to fill any advertised posts.

9. TO APPLY CLICK HERE

10. The closing date for applications is  ___________________

General enquiries about the advertised posts should be directed to Mr Maselesele LM / Mr Ngobeni TM at 015 293 

6423, Ms Sebake RL at 015 293 6426, Ms Sebola MF at 015 293 6002 during office hours

_____________________________________ __________________ 

ACTING HEAD OF DEPARTMENT: HEALTH DATE 

11/11/2022

30/11/2022

https://ldoh-vacancyapplication.azurewebsites.net/
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ANNEXURE A 

 

POST 1: DEPUTY DIRECTOR: ADMINISTRATIVE SUPPORT AND COORDINATION [LEVEL 11] = 1 POST  
REF: LDH/11/05 
 
Salary notch: R766 584.00 p.a. [Inclusive remuneration package]   
   
CENTRE: Head Office [Polokwane: MEC Support Office] 
 
REQUIREMENTS: A) Qualifications and Competencies 
 

 A Senior certificate (Grade 12) plus an appropriate degree or equivalent qualification 
at NQF level 7. 

 A minimum of three (3) years’ experience at management level. 
 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms 

literacy. 
 A valid drivers’ license (Attach copy) 

 
B)  Knowledge and Skills 
 
 Broad knowledge and understanding of the functional areas covered by the executive 

authority’s portfolio. 
 Proven management competencies. 

 
KEY PERFORMANCE AREAS: 
 

 Manage the administrative and coordination activities within the office of the executive 
authority. 

 Render a Cabinet/executive council support service to the executive authority.  
 Supervise employees.   

 

POST 2: ASSISTANT DIRECTOR: ANTI-FRAUD AND CORRUPTION [LEVEL 9] = 1 POST  REF: LDH/11/06 

 
Commencing Salary Notch: R393 711.00 p.a. 
 
CENTRE: Head Office [Polokwane] 
 
REQUIREMENTS: A) Qualification and Competencies 
 

 A Senior Certificate [Grade 12] plus undergraduate qualification at NQF level 6 in Risk 
Management, Forensic Investigation, Policing Administration/Management, Security 
Management, Law, Management, Audit, Financial Management or equivalent relevant 
to the core functions of the post. 

 An applicable post graduate qualification relevant to the core functions of the post, 
relevant training and development in a middle management learning programme, 
leadership and management training programme, Programme and Project 
Management, and / or designation in Certified Ethics Officer or Certified Fraud Examiner 
may be an added advantage. 

 Applicants who are registered with at least one or more of the following professional 
bodies: The Ethics Institute [TEI] / Association of Certified Fraud Examiners [ACFE] / 
Institute of Risk Management South Africa [IRMSA] / Institute of Internal Auditors South 
Africa [IIASA] or related professional bodies may receive preference. 

 A minimum of three [3] years appropriate experience in the field of the post. 
 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms literacy. 
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 A valid driver’s license [Attach copy]. 
 

B) Knowledge and Skills 
 

 Strategic capability, analytical ability and leadership, 
 Programme and project management, financial management, change management, 

service delivery innovation, problem solving and analysis, people management and 
empowerment, client orientation, audit and assurance, audit and risk management 
experience, stakeholder relations and customer focus. 

 Applicants must have knowledge of systems, processes, procedures, policies and 
legislation relevant to the field of the post such as the minimum anti-corruption capacity 
requirement, Public Service Act, 1994, Public Service Regulations, 2016, Risk 
Management Framework in the Public Sector and other relevant legislation. 

 
KEY PERFORMANCE AREAS: 
 

 Detection of unethical behavior that might lead to corruption. 
 Investigation of ethics and resolutions of unethical behavior cases. 
 Assessments and responses of the impact of the identified ethics and fraud risks. 
 Facilitation and monitoring of ethics and fraud risk implementation plans. 
 Communication of ethics initiatives and intervention through education, training and 

awareness. 
 Manage and utilize human, financial, physical and information resources in the 

immediate post environment in accordance with the strategies, priorities and regulatory 
framework of the Department. 

 Provide support services within the Sub-Directorate 

 
POST 3: REGISTRY CLERK: MEC SUPPORT [LEVEL 5] = 1 POST REF: LDH/11/06 
 
Commencing Salary Notch: R181 599.00 p.a. 
 
CENTRE: Head Office [Polokwane: MEC Support Office] 
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

 A Senior Certificate [Grade12] plus an undergraduate / post graduate qualification at 
NQF level 6 or 7 as recognized by SAQA. 

 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms literacy. 
 
B) Knowledge and Skills 
 
 Sound and in depth knowledge of relevant prescripts as well as understanding of the 

legislative framework governing the Public Service e.g. Records Management 

electronic filing system, Registry Management Archives Act, Public Service Act, 1994 

and Public Service Regulations, 2016 

 Good Communication, report writing, problem solving, time management and customer 

care skills. 

KEY PERFORMANCE AREAS: 
 

 Ensure the effective and efficient maintenance of the approved filing system. 

 Facilitate the distribution of incoming and outgoing mails, faxes and correspondence. 

 Develop and maintain a document tracking system. 




