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DEPARTMENT OF 

HEALTH 

REF: S4/1/1 

ENQ: MASELESELE LM 

TEL: 015 293 6666 

TO: ALL QUALIFYING APPLICANTS 

DEPARTMENTAL CIRCULAR NO-----------------OF 2022

ADVERTISEMENT OF VACANT POSITIONS IN THE DEPARTMENT OF HEALTH 

1. Applicants are hereby invited from suitable qualified candidates for vacant positions in the Department of

Health.

2. Applications should include a fully completed new Z83 form obtainable from any government institution or at

www.dpsa.gov.za and must be accompanied by a comprehensive Curriculum Vitae [CV].

3. Applicants should complete separate applications where more than one position is applied for.

4. The new Z83 form must be fully completed and signed by the applicant. The following must be considered in

relation to the completion of the Z83 by applicants: All the fields in Part A, Part C and Part D must be

completed. In Part B, all fields should be completed in full except the following: South African applicants need

not provide passport numbers. If an applicant responded “No” to the question “Are you conducting business

with the State or are you a Director of a Public or Private company conducting business with the State? If yes

(provide detail” then it is acceptable for an applicant to indicate not applicable or leave blank to the question,

“In the event that you are employed in the Public Service, will you immediately relinquish such business

interest?”. Applicants may leave the following question blank if they are not in possession of such: “If your

profession or occupation requires official registration, provide date and particulars of registration”. Noting

there is limited space provided for Part E,F & G, applicants often indicate “refer to Curriculum Vitae (CV) or

see attached”, this is acceptable as long as the CV has been attached and provides the required information.

If the information is not provided in the CV, the applicant may be disqualified. It must be noted that a CV is

an extension of the application of employment Z83, and applicants are accountable for the information that is

provided therein. The questions related to conditions that prevent re-appointment under Part F must be

answered.

5. Shortlisted candidates will be required to come for an interview, at which time, certified copies of all relevant

qualifications and copy of ID must be submitted.

6. People with disabilities and encouraged to apply and correspondence will be entered into with shortlisted

candidates only.
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7. Applicants responding to this circular should quote circular number and reference number on the Z83

application form.

8. The Department reserves the right not to fill any advertised posts.

9. TO APPLY CLICK HERE

10. The closing date for applications is  ___________________

General enquiries about the advertised posts should be directed to Mr Maselesele LM / Mr Ngobeni TM at 015 293 

6423, Ms Sebake RL at 015 293 6426, Ms Sebola MF at 015 293 6002 during office hours

_____________________________________ __________________ 

ACTING HEAD OF DEPARTMENT: HEALTH DATE 

11/11/2022

30/11/2022

https://ldoh-vacancyapplication.azurewebsites.net/
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ANNEXURE A 

 
POST 1:  CASE MANAGER [LEVEL 9] [24 MONTHS FIXED TERM CONTRACT] = 1 POST  REF: LDH/11/01 

 
Commencing Salary Notch: R393 711 p.a. plus 37% in lieu of benefits 
 
CENTRE: Provincial Office  
 
REQUIREMENTS:  A) Qualifications and Competencies 
 

 A health related qualification that qualifies for registration with the Health Professions 
Council of South Africa (HPCSA) or South African Nursing Council (SANC), 
augmented by relevant experience in the provision of health care services. 

 A qualification in Nosology will be an added advantage. 
 A minimum of five (5) years’ experience in a health environment. 
 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms 

literacy. 
 Ability to work independently under pressure  
 A valid drivers’ license (attach) and willingness to travel to facilities 
 NB: This post is not linked to any of the Occupational Specific Dispensations. 

 
B) Knowledge and Skills 
 
 Knowledge of current health and Public Service legislations 
 Thorough understanding of diagnosis, procedures, ICD-10 coding and other health 

services 
 Knowledge of working of Medical Schemes industry 
 Project Management and report writing skills  
 Well-developed communication and presentation /interpersonal relations and 

management skills. 
  Understanding of the National Uniform Patient fee Schedule and National Reference 

Price List will be an added advantage 
 
KEY PERFORMANCE AREAS: 
 

 Coordinate and facilitate functional case management function in the department 
 Implement Policies, Protocols and Procedures for Case Management 
 Develop guidelines relating to the charging of procedures, coding and other services 

in line with the National Uniform Patient Fee Schedule 
 Perform technical analysis and collate data on all procedures performed in the health 

facilities. 
 Assist hospitals to correctly code the services and produce correct bills 
 Coordinate the workflow processes between clinical and admin personnel towards 

obtaining accurate information required for DRG coding and billing.  
 Provide training, and guidance to staff involved in case management and coding as 

well as liaison with relevant role players  
 Capacitate billing staff in the interpretation of various procedures 
 Ensure that institutions perform clinical coding, clinical updates, and implement ICD10 

related processes 
 Communicate and update clinical information for funded, private, subsidized and 

foreign patients. 
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 Liaise with National Department of Health to ensure that all diagnosis, procedures and 
other health services are updated and included in the procedure codebook and tariff 
structure. 

 Compile relevant reports, advice management on clinical procedure billing and case 
management function. 

 
    POST 2: CASE MANAGER [LEVEL 8] [24 MONTHS FIXED TERM CONTRACT] = 2 POSTS REF: LDH/11/02 
 

Commencing salary notch: R331 188.00 p.a. plus 37% in lieu of benefits 
 
CENTRE: Provincial Office 
 
  REQUIREMENTS: A) Qualifications and Competencies 

 
 A health related qualification that qualifies for registration with the Health Professions 

Council of South Africa (HPCSA) or South African Nursing Council (SANC), 
augmented by relevant experience in the provision of health care services. 

 A qualification in nosology will be an added advantage. 
 A minimum of three (3) years’ experience in a health environment. 
 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms 

literacy. 
 Ability to work independently under pressure  
 A valid drivers’ license (attach) and willingness to travel to facilities, 
 NB: This post is not linked to any of the Occupational Specific Dispensations. 

 
B) Knowledge and Skills 
 
 Knowledge of current health and Public Service legislations 
 Thorough understanding of diagnosis, procedures, ICD-10 coding and other health 

services. 
 Knowledge of working of Medical Schemes industry 
 Project Management and report writing skills  
 Well-developed communication and presentation /interpersonal relations and 

management skills. 
  Understanding of the National Uniform Patient fee Schedule and National Reference 

Price List will be an added advantage 
 
KEY PERFORMANCE AREAS 
 

 Coordinate and facilitate functional case management function in the department 
 Implement Policies, Protocols and Procedures for Case Management 
 Develop guidelines relating to the charging of procedures, coding and other services 

in line with the National Uniform Patient Fee Schedule 
 Perform technical analysis and collate data on all procedures performed in the health 

facilities. 
 Assist hospitals to correctly code the services and produce correct bills 
 Coordinate the workflow processes between clinical and admin personnel towards 

obtaining accurate information required for DRG coding and billing.  
 Provide training, and guidance to staff involved in case management and coding as 

well as liaison with relevant role players  
 Capacitate billing staff in the interpretation of various procedures 
 Ensure that institutions perform clinical coding, clinical updates, and implement ICD10 

related processes 
 Communicate and update clinical information for funded, private, subsidized and 

foreign patients. 
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 Liaise with National Department of Health to ensure that all diagnosis, procedures and 
other health services are updated and included in the procedure codebook and tariff 
structure. 

 Compile relevant reports, advice management on clinical procedure billing and case 
management function. 

 
POST 3: CASE MANAGER [LEVEL 8] [24 MONTHS FIXED TERM CONTRACT] 7 POSTS REF: LDH/11/03 
 
CENTRES: Pietersburg Hospital [1], Mankweng Hospital [1], Mokopane Hospital [1], Letaba Hospital [1], St Ritas 
Hospital [1], Philladelphia Hospital [1], Tshilidzini Hospital [1] 
 
Commencing salary notch: R331 188 p.a. plus 37% in lieu of benefits 
 
  REQUIREMENTS: A) Qualifications and Competencies 
 

 A health related qualification that qualifies for registration with the Health Professions 
Council of South Africa (HPCSA) or South African Nursing Council (SANC), 
augmented by relevant experience in the provision of health care services. 

 A qualification in Nosology will be an added advantage 
 A minimum of three (3) years’ experience in a health environment. 
 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms 

literacy. 
 Ability to work independently under pressure  
 A valid drivers’ license (attach) and willingness to travel to facilities. 
 NB: This post is not linked to any of the Occupational Specific Dispensations. 

 
B) Knowledge and Skills 
 
 Knowledge of current health and Public Service legislations 
 Thorough understanding of diagnosis, procedures, ICD-10 coding and other health 

services 
 Knowledge of working of Medical Schemes industry 
 Project Management and report writing skills  
 Well-developed communication and presentation /interpersonal relations and 

management skills. 
 Understanding of the National Uniform Patient fee Schedule and National Reference 

Price List will be an added advantage 
 
KEY PERFORMANCE AREAS 
 

 Assign procedure, diagnosis and service codes.  
 Coordinate multi-disciplinary processes.  
 Implement Policies, Protocols and Procedures for Case Management 
 Perform clinical coding and clinical updates 
 Implement ICD10 related processes 
 Communicate and update clinical information for funded, private, subsidized and 

foreign patients. 
 Coordinate the workflow processes between clinical and admin personnel towards 

obtaining accurate information required for DRG coding and billing.  
 Provide training, and guidance to staff involved in case management and coding as 

well as liaison with relevant role players  
 Assist the hospital to correctly code the services and produce correct bills 
 Capacitate billing staff in the interpretation of various procedures 
 Compile relevant reports, advice management on clinical procedure billing and case 

management function. 
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POST 4: ASSISTANT CASE MANAGER [LEVEL 6] [24 MONTHS FIXED TERM CONTRACT] = 2 POSTS    
REF: LDH/11/04 
 
CENTRE: Pietersburg Hospital [1], Mankweng Hospital [1] 
 
Commencing salary notch: R218 064 p.a. plus 37% in lieu of benefits 
 
REQUIREMENTS: A) Qualifications and Competencies 
 

 A health related qualification that qualifies for registration with the Health Professions 
Council of South Africa (HPCSA) or South African Nursing Council (SANC), 
augmented by relevant experience in the provision of health care services. 

 A qualification in Nosology will be an added advantage. 
 Computer literacy in Ms Word, Excel and PowerPoint, Virtual meeting platforms 

literacy. 
 Ability to work independently under pressure  
 A valid drivers’ license (attach) and willingness to travel to facilities. 
 NB: This post will not be linked to any of the Occupational Specific 

Dispensations. 
 

B) Knowledge and Skills 
 
 Knowledge of current health and Public Service legislations 
 Thorough understanding of diagnosis, procedures, ICD-10 coding and other health 

services 
 Knowledge of working of Medical Schemes industry 
 Project Management and report writing skills  
 Well-developed communication and presentation /interpersonal relations and 

management skills. 
 Possession of valid drivers’ license (attach)  
  Understanding of the National Uniform Patient fee Schedule and National Reference 

Price List will be an added advantage 
 
KEY PERFORMANCE AREAS 
 

 Assist Case Manager in implementing Policies, Protocols and Procedures for Case 
Management in the institution. 

 Perform clinical coding and clinical updates 
 Implement ICD10 related processes 
 Communicate and update clinical information for funded, private, subsidized and 

foreign patients. 
 Coordinate multi-disciplinary processes.  
 Assign procedure, diagnosis and service codes.  
 Assist the hospital to correctly code the services and produce correct bills. 
 Capacitate billing staff in the interpretation of various clinical procedures. 
 Compile relevant reports and advice management accordingly. 

 
    
     




